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(Ban Minh kern theo Thong bao 	/TB-VNCPT ngl!y CAI thang 8 niim 2021 
cua Vin Nghien ctku phat trien Thanh phi; Ho Chi Minh) 

1. Nhu cau vi tri vgc lam can tuyen clung: 

So 
TT VI tri vi?c lam 

SO 
lutrng 
cin 

X tuye n 

Chtirc danh 
A nghe 

nghi?p 

Trinh 
7, di) can 

tuyen 

Chuyen nganh 
. 	A ye u cau NAng lyrc K57 Wang 

1 Tham muu, 
nghien ciru ye 
kinh to 

7 01.003 DO 
hoc tra 

len 

Kinh to phat trien, 
Quy hooch, 
Thong ke 

- Nim viThg chit trtrang, duerng 16i phat trien kinh to - xa hei va quan 
diem, chinh sich cila Ding va phip 1u4t cila Nha nuerc trong cac linh 
voc kinh tt; tinh hinh kinh to - xa hei not chung va cac yeu eau doi 
hoi dm thuc tien dei vai linh virc nghien diu; nhirng thanh tou va xu 
huang phat trien khoa hoc, nhiing tien be khoa hoc quan trong trong 
nuoc va ten the gieri lien quan den link voc nghien ciru; nOi dung 
quan 1Sr, phuong phap trien khai nghien ciru, xir 1S,  thong tin, danh gia 
ket qua nghien ciru khoa hoc. 
- Co kha nang nghien ciru va trien khai img dung ket qua nghien ciru 
vao thus tien; to chirc met nhem nghien ciru, dieu hanh, phan ding 
va phi hop thuc hien nhiem yo cita met a tai, d, an; xay dung va 
trinh bay cac bio cao nghien cfru khoa hoc &roc giao, tham gia cac 
hei nghi khoa hoc thuec filth vuc nghien cfru. 

Phan tich, danh gia, tong 
hqp; phei hap; cap nhat, 
thu thap, xu 1j, thong tin; 
tham muu, nghien ciru; 
lam viec,nhom hoac dec 
lap; truyen dot cac lcien 
dim ye chuyen mon 
nghiep vu de nang cao 
k5r nang thuc hanh; xir.  
ly tinh huong, giao tiep, 
ung  xl:r. 

2 Tham muu, 8 01.003 Bai Luat, Chinh sich - Nam Wing chit truong, duemg 16i phat trien kinh to - xa hei va quan Phan tich, danh gia, tong 
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SO 
TT Vi tri viec lam 

s6 
lircmg 
can  

A  n tuye 

Cluic danh 
A  nghe 

nghiep 

Trinh 
A di) can 

tuyen 

Chuyen nginh 
yeu ca 

A  u Nang lire Kk nang 

nghien cfru vt 
co che chinh 
sach 

h9c tra 
len 

cong diem, chinh sach cita Ding va phip luat eila Nha mac trong cac firth 
vgc kinh tt, van h6a - xa hail, quan ly do thi; tinh hinh kinh to - xa hai 
not chung va cac yeu cau doi h6i cita thgc 	en doi vii linh wc tien  
n4hien dm; nhfing thanh tvu va xu huang phat trien khoa hoc, nhfing 
tien ba khoa hoc quan tong trong nuac va tren the giai lien quan den 
huh we nghien cfru; nal dung quan 1Y, phtrang phap trien khai 
nghien ciru,,cir ly thong tin, anti gia ket qua nghien cfru khoa hoc. 

- CO kha nang nghien elm va trien khai Ung dung,ktt qua nghien dm 
vao thgc teen; 

 

to 	mat nhom nghien dm, die hanh, phan cong 
va phoi hap thgc hien nhiem vu oh mat dt tai, dg an; xay ding va 
trinh bay cac bao cao nghien cfru khoa hoc dugc giao, tham gia cac 
hai nghi khoa h9c thuac hinh vgc nghien dm. 

hop; phti hop; cap nhat, 
thu thap, xir ly thong tin; 
tham muu, nghien eau; 
lam viec,nhOm hoac dOc 
lap; truyen dat cac Icien 
thirc ye chuyen mon 
nghiep vu de nang cao 
Icjr nang thgc hanh; xir
1S,  tinh hu6ng, giao tiep, 

ling th- 

3 Tham muu, ,  
nghien cfru ve 
(pan ly do thi 

4 01.003 Dai 
hoc trO 

len 

Kinh to do thi; 
Quan 1S,  dat dai, 
bat dOng san 

- Nam  Wing chit tnrcmg, duang 16i phat trien kinh to - xa hai va quan 
diem, chinh sach eila Ding va phap luat cua Nha nuac trong firth vie 
quan 1Y do thi; tinh hinh kinh to - xi hai not chung va cac yeu eau doi 
hoi elm thgc tien dti vai linh we nghien dm; nhcmg thanh tvu va xu 
hueing phat trien khoa hoc, nhang tien ba khoa hoc quan tong trong 
nuac va teen the giai lien quan den Unit vgc nghien dm; nai dung 
quan 1Y, phuang phap trien khai nghien dm, xir ly thong tin, danh gia 
ket qua nghien elm khoa hoc. 
- C6 kha nang nghien elm va trien khai Ung dungktt qua nghien elm 
vao thgc tien; to chic mat nham nghien dm, dieu hanh, phan cong 
va phoi hop thgc hien nhiem w cita mat de tai, dg an; xay ding va 
trinh bay cac bao cao nghien elm khoa h9c dugc giao, tham gia cac  
hai nghi khoa hoc thuac linh we nghien ciru. 

Phan tich, danh gia, tong 
hop; phoi hop; cap nhat, 
thu thap, xir ly thong tin; 
tham muu, nghien cfru; 
lam viec,nhOm hoac dOc 
lap; truyen dot cac kien 
thirc ve chuyen mon 
nghiep vu de nang cao 
1Cy nang thgc hanh; xir 
ly tinh huOng, giao tiep, 
Ung xir 

4 Tham mtru,, 
nghien elm ve 
van hoa - xa 
hai 

3 01.003 Dai 
hoc tra 

len 

Van Ma hoc, 
Quan ly van Ma 

- Nam Wing chit trong, duang loi phat trien kinh to - xi hal. va quan 
diem, chinh sach oh Ding va phap luat elm Nha nuac trong cac linh 
v,rc van Ma - xa hai; tinh hinh kinh to - xi hai nth chung va cac yeu 
eau doi Mit elm thgc tien dOi vai firth vkrc nghien cam; nhirng thanh 
tvu va xu huemg phat trien khoa hoc, nhiing,titn ba khoa hoc quan 
trong_trong nuac va tren the giii lien quan dn linhah we nghien dm; 

Phan tich, danh gia, tong 
hgp; phoi hap; cap nhat, 
thu thap, xir ly thOng tin; 
tham muu, nghien cfru; 
lam viec,nhOm hoac dac 
lap; truyen dot cac kien 
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So 
TT 

A 
Vi tri viec lam 

So 

can 
tuyen 

leg Chuyen Chic danh 
nghe 

nghiOp 

Trinh 
do can A tuyen 

nginh 
yet cat Nang lyc KSr.  nang 

nOi dung quan 1Sr, phucmg phip trien khai nghien ciru, xu ly thOng tin, 
dinh gia ket qua nghien dm khoa hoc. 
- CO kha nang nghien ciru va trien khai ung dung,ket qui nghien ciru 
vao thkrc tiL; to chire mOt nhom nghien dm, dieu hanh, phan ding 
va phoi hop thuc hien nhiem vu cita mOt de tai, du an; xay dung va 
trinh bay cac bao cao nghien dm khoa hoc duqc giao, tham gia cac 
hOi nghi khoa hoc thuOc linh we nghien ciru. 

thirc ve chuyen mon 
nghiep vu de nang cao 
ky nang thvc hanh; xir 
ly tinh huong, giao tiep, 
frng xl:r• 

5 To chirc nhan 
sv 

1 01.003 Dai 
hoc 

Luat hoc, Hanh 
chinh hoc, Quin 
tri nhan lut 

- Nam yang chit throng, chinh sach dm Ding va phap luat Nha nuor 
doi yin cong tac can bO. 
- CO kien thirc ve van 1S, hanh chinh, cac quy dinh phap luat lien 
quan den cong tac to chirc. 
- CO kha nang nghien dm, don gip ST kien cho viec du thao cac van 
ban quy pham phip luat. 
- CO kha nang ra soit, phat hien nhang van a chua phit hqp vii quy 
dinh phip luat trong cac van ban cua Vien. 
- Am tau ye Luat Vien chirc, BO Luat lao dOng, Luat bao hiem - id 
hOi; cac quy dinh, nghi dinh, thong to ve tuyen dung, chuyen cong 
tic, xep huong, chuyen ngach, thing hang, nghi huu, bti nhiem can 
bO, quy hoach can NI di nuac ngoii, v.v... 
- Am hieu ye tinh hinh hoat dOng chuyen mon va quan lY cita cos 
quan. 
- CO kha rang lap ke hoach, theo doi, &nit gia va bao cao cong viec. 

Kyr nang phan tich, ky 
nang phoi hop, k9 nang 
xir lY tinh huong, ky 
Wang soan thao van ban 
va ky nang giao tiep, 
img xir. 

6 ice toan 1 06.031 Dai 
hoc 

Ke toan, Kiem 
than, Tai chinh 

- N'im viIng cac the dO chinh sach tai chinh va he thong ke toan. 
- CO kien thirc trong linh Arc phu trach va c6 kha nang xay dung va 
lap ke hoach. 
- Am hieu cac qui dinh nha nuac trong cong tac ke toan; tinh hinh 
hoat dOng chuyen mon va quan ly cila cc( quan 
- CO kha nang t6 chac img dung hieu qua cac quy dinh tai chinh 

Sir dung cac phan mem 
k'e Loan, xu lY tinh 
huong, phoi hqp, phan 

sown n thao van ban, tich, 	. 	. 
giao tf tiep, irng xir. 
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SO 
TT VI tri viec lam 

SO 
ltrcfng 

x can 
tuyen 

Chuc danh 
x,, nghe 

nghi?p 

Trinh 
A 

A tuyen 
d9 can„ Chuyen nganh 

A yeu cau NAng ltrc Ky nang 

trong cong tic ke Wan cila ca quan, don vi. 
- Xir 1Y cong viec nhanh, dung qui dinh tai chinh. 
- CO kinh nghiem lam viec trong linh virc ke toan. 
- CO pham chat dao dim, trung thuc, can than, kY luting. 

7 Luu tril 1 V.01.02.02 Cao 
ding 

tra len 

Van thu, luu tril 
tra len; neu tot 
nghiep dai hoc 
chuyen nganh 
khac thi phai c6 
chi:mg chi boi 
duang hen thirc, 
ky nang nghiep vu 
chuyen nganh luu 
tit 

- Nam (Iliac cac chit truing, duang 16i cila Ding. chinh sach, phap 
luat cila Nha nuac ve cong tic luu hit kien thirc va ky nang co ban 
ve,hoat dung luu tit; vi tri, chirc nang, nhie9 vu, ca cau to chirc va 
moi quan he cfra ca quan, don vi trong he th8ng to chirc NI may nha 
nuac. 
- Co fling luc thuc hien duac cac quy trinh, thu Arc nghiep vu luu tra 
theo quy dinh. 
- Nam duac va c6 fling luc thuc hien tot cac nguyen tic bao ve tai 
lieu luu air, quy pham kyr thuat nham dam bao an toan, bio mat cho 
kho luu tit, tai lieu luu till va trang thiet bi bao quan, sit dung tai 
lieu. 

K9 nang phiii hap; xir ly 
tinh huong; giao tiep, 
*rig xir 

TONG CQNG 25 

2. Tien chuAn ye van Wang, chti•ng chi: 
a) Van Wing: 

Co bang tot nghiep 1Jai hoc, Cao dang, Trung cap tra len chuyen nganh dao t4o phii hop vai yeu cau vi tri viec lam can tuyen. 
b) Chting chi: 

- Chirng chi ngoai nger: 

+ 	voi cac vi tri lam viec yeti cau trinh de Dai hoc, Cao (ring tra len: 
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Co chimg chi ngoai ngcr 	trinh dO trucmg ducmg bac 2 khung nang luc ngoai ngir Vi8t Nam theo quy dinh tai Thong to s6 
01/2014/TT-BGDDT ngay 24 thing 01 nam 2014 dm B6 Giao duc va Dao tao ban hanh khung nang lac ngoai ner 6 bac dung cho ViOt 
Nam. 

Duac nOp mot trong cac chting chi ngogi ngir v&i trinh dO twang cluing bac 2 khung nang lac ngogi ngic Viet Nam: Chang chi ngogi 
ngu ting Anh (hoac Phcip, Nga, Dicc, Trung Quoc) trinh dO B hoac trinh dO A2; Chang chi TOEFL ITP 360 hoac iBT 30 tra Mn; Cluing 
chi IELTS 4.0 tra len; Cluing chi TOEIC 225 (chi giim kj," nang Nghe va Doc) hoac TOEIC 345 (bao g'dm: Nghe va Doc: 225; Nai: 70; 
Vik: 50) tra len. 

+ D6i vori vi tri vi8c lam yeu cau trinh d6 trung cap: 

Co chimg chi ngoai ner vai trinh dO tnrcmg ducmg bac 1 khung nang lac ngoai ngir Vi8t Nam theo quy dinh tai Thong to so 
01/2014/TT-BGDDT ngay 24 thing 01 nam 2014 dm BO Giao due va Dao tao ban hanh khung nang lac ngoai ngit 6 bac dung cho Vi8t 
Nam. 

Dwor nOp mot trong cac chieng chi ngoai 	vii trinh dO twang cluing bac 1 khung nang lac ngogi ngii Viet Nam: Chang chi ngogi 
ngii tieng Anh (hoac Phap, Nga, Duc, Trung Quoc) trinh 43 A hoac trinh dO Al; Cluing chi TOEIC 120 (chi Om kj!' tieing Nghe va Doc) 
hoac TOEIC 200 (bao gijm: Nghe va Doc: 120; Arai: 50; Vik: 30) tra len. 

- Chirng chi tin h9c: 

Co chimg chi tin hoc voi trinh dO dat chu'an kS," nang sir dung ding ngh8 thong tin ca ban theo quy dinh tai Thong to s6 03/2014/TT-
BTTTT ngay 11/3/2014 dm BO Thong tin va Truy& thong quy dinh Chuan ky nang sir dung ding ngh8 thong tin hoac chimg chi tin hoc 
ling dung Wang ducmg. 

Duac nop cac chimg chi tin hoc ling dung A, B, C de thay the chting chi tin hoc vii trinh dO dgt chu ian kjY ruing sfe dung cong nghe 
thong tin ca ban. 

Tnrong hop ngueri trung tuy8n co bang tot nghi'8p chuy8n mon da chitin Tau ra v&' ngoai ner, tin hoc theo quy dinh ma tuang ling 
voi yeu cau cua vi tri vi8c lam du tuy& thi duac sir dung thay the chimg chi ngoai ngir-, tin hoc./. 
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