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MO TA vr TRi vn:c L.A.M,YEl] cAu DIEt] Kr~N DOl VO'I vr TRI VI~C LAM DljTUYEN

(kern thea Thong bao SC)103l; ITB-CVHHNT ngayotj thang 10 nam 2021)

l. Ye u du chung v~ trin h 09 ngo~i ngu', tin hoc 06i vo'i cac v] tr i viec lam (VTVL)

1. V@trinh dQ ngoai ngi}': C6 chung Ch1ngoai ngu Anh van vo: trinh dQ tuang duong bac 2 kbung nang 1I:1'cngoai ngtr Viet Nam tro
len thea quy dinh tai Thong tir s6 01120 14/TT-8GDDT ngay 24/0112014 cua BQ tnrong BQ Giao due va Dao tao ban hanh khung nang hrc
ngoai ngfr 6 bac dung cho Viet Nam.

2. V @ trinh dQ tin hoc: C6 chirng chi tin hoc veri trinh dO tuorig duorig dat ehu~n ky nang su dung cong nghe thong tin co ban tro len
thea guy dinh tai Thong tu so 03/20 14/TT-BTT1'T ngay 11/3/2014 cua BQ tnrong BQ Thong tin va Truyen thong quy dinh Chu~n ky nang
su dung cong nghe thong tin.

II. Yell cau rieng d6i vo'i tirng vj tri vi~c lam
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Chuyen Vl,lI All toan,

1 ! 23.2.28 an ninh
hang hai
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- Tham gia xay dvng d\.1' thao van banquy ph;;trnphap 1u$.t
v~ an toim, an ninh hang hai, lao oQng hang hai va phong
ngu2. 0 I'lhi~mmoi tnl'ong trong ho;;tto9ng hang hai.
- Tham gia tuyen truy~n, giao dl}e, ph6 bi~n phap lu~t Vi~t
Nam va cac di~u uac qu6c t~ rna Vi~t Nam la thanh vi en
v~ an toan, an ninh hang hai, lao 09ng hang hai va phong
ngira 0 nhiem m6i truang trong ho?t d9ng hang hai t?i
cang bi@nva khu V\IC quan lY.
- --':-ri~nkhai t1wc hi~n guy dinh eua phap 1u~tVi~t Nam va
cae c:i~uUO'cqu6e t~ m3 Vi~t nam 13thanh vien v~ an toan,
3n n1n11 hang hai, lao o9ng hang hili va ph6ng ngua 6
n,]-j~mmoi tru6'ng d6i v6'i tau thuy~n hO?l o9ng hang hai
ta: cang bi~n va khu \'l,l'C quan ly, ql th~ 13:

, - ,Ki~n~ :ra nha mro-e eang bj~n d6i Vc)'j te'luhi~n nu6e ngoai
, d2n c?l.ng:
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I ~6 trinh 09 chuyen mon
tot nghi~p D;;tihQc mQt
trong cae ehuyen
nganh: f)i~u khi~n tau
bi~n, khai thac may tau
bi~n, quan ly himg hai.



Ma s6 I
I
i Ten v]v] tri ITT

vi~c I tri viec
I lamlam I
_j__

1 ') I ,I iL- i .i
-------f-,

Ngach
vien
chirc

4 6 8 I 9I

T~ --r-en co' I
quan i
do'n vi I

1\10 ta vi tr iviec lam dtr tuy~n

5

i +,Ki~rr:.tra, an ~o?:mha,ng :1ai, .~n nin~. han~ hai,}_ao ,~()l:g I

I
ha~g hal va phong ngua 0 nhiern mo: twang AM V01 tau I
bien Viet Nam va phuorig tien thuy n9i dia hoat dong trong I

I vung mroc cang bi~n va khu, Vl,IC quan Jy; !
+ Thuc hien nhiern vu truyen phat va xu 1:;'thong tin an I
ninh hang hai;
+ Ki~m tra, giam sat viec thirc hien k~ hoach an ninh cang
bi~n oa diroc phe duyet.
- Thirc hien dieu tra, xu 1:;'theo tham quyen cae tai n<;l-n
hang hai tc;ticimg bi~n va khu VlJCquan 1)1;
- Kitm tra an toan Container t<;ticac dmg bi~n trong khu
vtJc quan 1:;';
- ThlJc hi~n xu' 1:;' tai san chim d~m thea th~m quybn;
- ThlJc hi~n cong tic phong ch6ng thien tai trong lInh V\IC
hang hai; tim ki~m CllU ll<;m nguai g;;ip n<;l-ntrong vung
mr6c cang bi~n va ph6i hgp th\Ic hi~n quy ch~ hO<;1to(lng
Lrngpho Sll c6 tran d~u tai cang bi~n va khu V\ICquan 1;'1; I
- Huo-ng d~n cac doanh nghi~p cang bi~n oanh gia an ninh !

cang bi~n; ki~m tra, giam sat vi~c th\Ic hi~n k~ hO<;l-chan
ninh cimg bi~n da duqc phe duy~t.

I - Ph6i hgp v6'i Bien phong, cae co' quan quim 1:;' nha nu6'c I
i chuycn nganh ~hac t<;1idmg bien va cac ItJc1uQ'ng huu
I quan, chinh quyen oja phuang vadoanl: nghi~p cang !rong
I hO(;1to(lng quan 1:;', bao v~ an ninh, tr~tW tc;ticang bien.
[ - Fha! hi~n, l~p bien ban vi ph(;1lTJnanh chinh trong 11nh
I Vl/CoUQ'cgiao trlnh d_p co tb~m quy~n ~lly~t ojnh xu p1wt
1 vi phi;lm hanh chinh thee guy ejnh; pboi hqp, tbeo d6i va
[ oon abc vi~c tbvc hi~n QUY~l djnh Xll' ph(;1!vi plwm bann
I chinh.--.~.-----.~- ..--.- .-.-..--~------"----------"..,.- .•.--,-------.- ..-~-~-_-._.--_,----- ~.-
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I - :ro.~h:_:rcthuo'ng true 2417 thuc hien thu,t1,.lchanh chinh :
I oe cap phep tau tbuyen va lap ke hoach dieu dong cho tau
thuyen den, rei, h00.1oQng tai cang bien, ben thuy nQi dia
va khu Vl)'C,quan 1)/; tiep nhan, xu Iy th6n~ tin ,tau thuyen I

I
truce khi den, roi v,ahoat dQ~1gt~i cang bien, b~n thuy r:Qi I
dia, cac th6ng tin dip ciru khan cap, tro giup l' te, tim kiem

I
ciru nan, khang nghi hang hai,

I - ~ham gia 12h6\h9'P tuyen truyen, pho bien phap luat va

I

dieu uO'c qu6c te ve hang hai, d6i vai cae t6 chue, ca nhan
e6 lien quan.

1

- Tham gia xay dvng quy ho0.ch, k~ ho0.ch ph<ittri~n cimg
bi~n, v?n tai bi~n, cong nghi~p tau thuy va t6 ~hue giam

I sat thl,Ic hi~n trong khu vl)'e quan ly theo yeu cau eua C0
I quan.
i- !hc.:n ~ia g~p >',xay ~l)'n~,e:k va~~b<'m~hap.I~~t v~ ha~g

I
h~l va cac van ban quan iy hO<;1tQ9ng hang nm theo yeu
diu ella Uinh d0.oC0quan.

1- ~lwc hi~n cac quy oinh v~ guan Iy hO<;1tdQng h3n&hai;

I
k~em tra giam s~t c~c ?O<;1t,dQng han,g hai ,t.<;1_i_eangbien va
cae khu VlJCquan ly Clla Cang VI,l Hang h31Nha Trang.

i - ThlJc hi~n c<'mhgi6i, (.ti111 bao kh6ng o~ xay ra cae nguy

I
cO',!ui ro gay m~t an toan hang hai, an ninh hang hai va 0
nhiem m6i twcmg.

i - Ki~m 1ra, giam sat vi~c thvc hi~n guy hO<;1chd6i v6i cac I

i co s6 dcng m6i, '01.1"achua va pha do tau bi~n theo yeu du I
I eua Lann d<;1oco quan. _ I
I - T1wc hi~.nquan ly ,k~I c~u h<;1t~ng, ki~111tra giam sat vi~c I

I d'2~ :1.1, k~em oinh ~au, ben ca~g.,. ",. I
! - (J1am sat t111,.1"chlel1 plmO'ng an dam bao an toan hang hal i

_..L-_ .L___ ! _tl_1e_oqu): Ginh phap lu?t. I
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ii' lam I chirc ' don V1 I b 0., 'A I' : chu I
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I I ! ! /1 ' - ~h\l'c hi~n giarn sat gra di"Chvu hang hai, quan ly van tai I

I Ii bien; tuyen v~n tai thuy to' DO-ra dao va nguoc l~i, I
I
, ,- Thirc hien coug b6 thong baa hang hai. 1

'I I ' i ,- Phat hien, l~p bien ban vi pham hanh chinh trong linh i
I I VY'C diroc ~iao tri~h cap co thftn: quyen "q.uy~tdinh xu ~IW: i

i I 1 ;_ ThlJC hien ch~ dQthong ke, baa cao thea quy dinh. I

I

' I I * Thuc hien nhiem vu thu phi, I~ phi hang hai:
I - Tuyen truyen, ph6 bi~n phap luat v~ phi l~ phi, cac guy

I! 'I I I ' dinh v~ bi@umuetlm,chinhsachv& phi l~ phi d~ll ca nhall
I I ' I , va 16 chuc ho~t dong sim xwh kinh doanh 11nhVlJC himg
! I I! hili, ~huy llQidi~, ,

• .. Tiep nh~n, kiem ira thong tin cua tau de thlJC hi~n tid,
i I phi, thu ti~n; l?p bang b~chi ti~t Cc3.Clo~i phi, l~phi, s6 ghi
f thu, cong nq phM sinh,

I I -- B6i chieu vai he) ph?n 1h0. tl).C tau thuy~n v~ s6 lll'ql
, Chuyen I phuang,ti~n thllY 119idia, hang h6a ... Gam bae thu C!~yGU;, I

"ai "chiI:h I vien I' dung quy dinh.
- Ke toan I (H~ng - Ph6i h9'P vai ca. nl,fm co lien quan G~ cion d6c cong n9'

I III) I ho?c G~ xuAt v6'i 18nh G?O cO"quan xem xet luu giu' tau
I 11o$.ckhong cAp gi~y pl,ep rc;j cang khi chua n9P d11 cac
i; lO<;1i phi l~ phi thee quy ojn11,
1 * Th~'c hi~n nhi~rn V~l k~ toan:

! '

I

23,3.13 0]

C ' t lab _,.' , ahi'; IO.L uQ tot n::>, "yP ;

D<;Ii hQc mQt trong ca~ i
nganh: Tai ch1nh, Ke I
toan, I

i

3

.. Tham gia gop :;,'xii)' dvng cac Vall ban quy ph<;lmphap
lu~t v~ ]]n11v~rccong 1ac tlJuQc chtrc nang tham mUll Clla
cO' quan, don vi,
.. Xay dllng k~ ho,?ch tai chinh clla cO' qual~. dan vj.

i - Ki~m tra giam s<:1.tvT~C si,', d~mg lui s<'m d~'qc nha nu6'c
~---,- .. '-:----.-~----,~-' ·__ ~ :_i:: .___:~J_(lg:_bi_l?l~pl]_i_dC2~~-i_"'i!~-\,?:~:_~-~p_;t~l_'CJ_~i~r~_c11_~9~Q_h~'_,cJ:_1~~~n--- .,__ L ._____ - ;J}v
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----T ke roan, baa cao taichinh, ghichep so sach ke toan the-;-r·---t--------------+--

quy dinh. !

- Thuc hien viec tinh, chi tra tien hrorig, BHXH, BHYT, I
ngoai gic va cac khoan thanh toan khac cho nguoi lao
dong thea quy dinh.
- Thirc hien viec l~pdu toan Q~ dam baa cho cac heat dong
quan 1y cua co quan thea quy dinh phap luat. Thirc hien
theoquy dinh v~ du toan thu, chi, nop ngan sach Nha mroc.
- Thirc hien cong tac giao nhan chirng tir voi Kho bac. D6i
chieu s6 lieu voi thu quy va in s6 chi ti~t; d6i chi~u s6 li~u
va in s6 sach, chung tll'k~toan lien quan cac tai khoan tiSn
gui va taj kho,'mDv toan v6i Kho b?c nha mroc.

I - Ph6i hgp voi c,k d~mvi trvc thuQcthvc hi~n ch~ d<)ki~m
'I ke, giam sat mua sam, Thanhly tai san clla cO'quan thea
I quy dinh. M6 s6 thea d5i tai san, c?ng Cl,l,dl,lngcv. Theo

I
d5i phat sinh tang giam TSCD; kiem ke tai san, cong ql
dl,lngcv.

! - Theo d6i h?ch toc'mcac tai khoan phai l1QP.I)ip 0y nhi~m
I chi, gi~y nli dv toan Ngan sach b~ng chuy~n khoan d6i v6i

~-----'--- __ __J __J_ __[_ . .L1_c_a_c_k_h_o_a_n_chithanh wan chuy~n khoan/ti~n ill?t.
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