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Vien chuc h,;mg III
(01.003)
S6 lm;mg: 02 chi tieu

Vi tri viec lam cftn
. tuy~~ dung

To clnrc hanh chinh

Vien chuc h~g III
(01.003)
S6 lm;mg: 01 chi tieu

2 Kiem tra giam sat

Clnrc trach, nhiem v\1

- Tham rmru ve cong tac dao tao, boi dirong, che
dQ chinh sach, ti~n luang, thi dua khen thuong,
Icy Iuat cua dan vi.
- Xay d\ffig bao cao tuk, thang, qui, nam, dQt
xuit phvc VlJ cong tac chi d<;l.o,di~u hanh cua
lanh d<;l.odan vi.
- Xay d\ffig sua d6i, b6 sung nQi quy, quy chS
lam vi~c, quy chS dan chu va cac quy chS khac
cua Ban Di~u hanh Quy.
- Tham gia t6 chuc, in §.ncac tai li~u phvc VlJ cac
cUQchQP, hQi nghi, hQi thao, sl,Iki~n cua dan vi.
- Thl,Ic hi~n cac nhi~m VlJ khac khi dUQ"cphan
congo

- Xay d\ffig ke hO<;l.chkiem tra giam sat tinh hinh
quan ly, su dvng ti~n dich VlJ moi truOng rimg t<;l.i
cac Quy Bao v~ va phat tri6n rimg dp tinh (Quy
dp tinh).
- T6 chuc ki6m tra giam sat thea kS hO<;l.chho~c
dQtxuit t<;l.iQuy dp tinh.

'I'ieu chuan v~ nang l,!c, chuyen mfm,
n2hi~p vu

- Nam vtrng dtrong Ioi, chu tnrong cua
Dang, phap luat v~ nganh lam nghiep, linh
Vl,ICdich VlJ moi tnrong nrng, Quy Bao v~
va phat tri6n rung trung uang va dia
phuang.
- C6 nang ll,Ic lam vi~c dQc l~p ho~c ph6i
hQ"Pthea nh6m; c6 kY nang SO~ thao van
ban va thuySt trinh cac v§.n d~ dUQ"cgiao
tham mUll, d~ xuit;
- C6 tu duy khoa hQc, sftp xep hi~u qua,
chinh xac, nhanh nhyn; c6 kha nang giao
tiSp, xu ly cac tinh huang t6t.
- C6 ky nang su dvng cong ngh~ thong
tin co ban; su dvng dUQ"cTieng Anh a
trinh dQ tuang duang b~c 3 tra len khung
nang ll,Icngo<;l.ingu Vi~t Nam.
- Nfun viing ducmg loi, chu truang cua
Dang, phap lu~t v~ nganh lfun nghi~p, IInh
Vl,ICdich VlJ moi truOng rimg, Quy Bao v~
va phat tri6n rung trung uang va dia
phuang.
- C6 nang ll,Iclam vi~c dQc l~p ho~c ph6i

Tieu chuan v~ trinh d{)dao
tao, bin dlfOn2

- C6 bang tot nghiep D<;I.ihQC
tro len thuoc nganh/ chuyen
nganh Quan ly nha nuac,
Hanh chinh cong, Quan tri
nhan Sl,I.

- C6 bang tot nghi~p D<;I.ihQc
tra len thuQc cac nganhl
chuyen nganh v~ Lu~t, Lfun
nghi~p, Kinh te, Tai chinh -
Ngan hang, Ke toano
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TT Vi tri vi~c lam dn Clnrc trach, nhiem vt.J Tieu chuan v~ nang luc, chuyen mon, Tieu chuan v~ trinh dQ dao
tuy~n dung nghiep vu tao, b6i dU'O'ng

- ~g----frae-ffie-¥-e-keLqua--.kieIIL1ra va de h9'P thea nh6m; c6 ky nang soan thao van
xuat cac giai phap xu ly d6i voi cac Quy dp tinh ban va thuye~ tri~ cac v~ ae mroc giao
vi ph<;U11v~ quan Iy, sir dung tien dich vu moi tham rmru, de xuat;
tnrong rimg sai quy dinh, - C6 ttr duy khoa hoc, s~p xep hieu qua,
- Nk b~t thong tin, cac v~n d~ phat sinh cua cac chinh xac, nhanh nhen; c6 kha nang sang
Quy cftp tinh bao cao lanh dao phong kip thai tao, tu duy d9C l~p, phan tich, danh gia,
phuc vu cho cong tac chi dao di~u hanh, bao cao t6t.
- Ph6i hop v&i cac dan vi lien quan xir ly vi - C6 kY nang sir d\lng cong ngh~ thong
ph<;U11hinh chinh d6i v&i cac dan vi sir d\lIlg dich tin ca ban; sir d\lIlg dugc Ti~ng Anh a
V\l moi tmCmg rimg chua th1,1'chi~n vi~c ke khai, trinh d9 mang duang b~c 3 tra len khung
n9P ti~n dich V\l moi tmCmg rimg thea quy dinh. nang l1,1'cngo~i ngu Vi~t Nam.
- Th1,1'chi~n cac nhi~m V\l khac khi dugc ph§.n
congo


