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PHU LUC
(Kem theo Keé hoach so 17157T/KH-CPN ngay 24 thang 8 nam 2022
cua Trueong Cao dang nghé An Giang)
Sb Nhu cau
) ) lwong ) Ngach/chic
Tén S0 S0 nguoi So darlh nghé Chuyén mén
STT | phong/khoa lugng lu’gpg Ié}m M6 ta vi tri viéc lam can tuyén dung llrgng ngqlgp 211’()’0 .
cn tuyén duge | c0 vige can bo nhi¢m Tin hoc Ngo?l
giao | mat | can tuyén | saukhi, Trinh d9 Chuyén nganh ) ngw
tuyén tring tuyén ’
dung
1 2 3 4 5 6 7 8 9 10 11 12
*Quan tri, thiét bi, thi nghiém:
- Phu trach phan bién, mua sam va theo .
ddi viéc st dung hiéu qua tai san cua Chuyén
truong phuc vu cong tac hoc tap, giang | 91 vien K§ thuat, Co khi, 7
day, lam viéc, nghién cuu. ) Hang I Pai hoc tr | Pién, Cong nghé C6 k§ ning St
- Quan ly, nhap kho, phan phai su dung, M3 sé T thong tin, Dién tir, | ¢, dung dung
theo ddi bao quan, bao tri, stra chira, thay (01.003) Ké toan Cong nghé duoc
the, danh gia dinh ky va de xuat cac giai thong tin o ngoal
phap khac lién quan den cac cong trinh ban tré 1én ngu
xay dung co ban, co s¢ vat chat, tai san,
trang thiét bi, cac phuong tién lam viéc,
Phong day, hoc va nghién ctru...
1 | Quantri- 05 01 04 - Quan ly, diéu phoi st dung céc
Thiét bi phuong tién lam viéc, giang day va hoc
tap trong truong. R o
- Tham gia Ban Piéu hanh Dy 4n Dau o Copg nghé thict bi Tié
tr va Xay dung cua truong; phdi Nhan vien truong  hoc  hoac A'\e?}g
hop vai cac bo phan chirc nang lién quan Thiet b}’ thi Chlfyen ngaﬂh k_hac, Una dun (trr\l]nf;
nghiém thu céc cong trinh xdy dung | Q3 nghi¢m Cao déng phu hop véi vi tri Cﬁng nuhgé 46 bic
méi, cac cdng trinh sira chia, cai tao, Hang IV vice lam thiet bi, thi ) -~ g hgne 1 hos
nhan ban giao va c6 ké hoach dwa cac M4 sé nghiém &  truong tb;):%rgriécr? mo?nac
cong trinh d6 vao sir dung c6 hi¢u qua. (V.07.07.20 hoc. duong
- Quan ly va sir dung hiéu qua trang thiét ) tre Iéng)
bi, phuong tién, co s& vat chat (xe, may
mac, thiét bi..) ciia nha truong.




So Nhu cau
) ) lwong ) Ngach/chic
Ten So So nguoi So darlh nghé Chuyén mon
STT | phong/knoa | 1%eN9 | Twong | jam MO ta vi tri viéc 1am cin tuyén dung lugng | nghigp dugc :
cn tuyén dwoc c6 vigc can bo nhiém Tin hoc Ngo?l
giao | mat can tuyen sau khi, Trinh d Chuyén nganh ) ngu
tuyén trang tuyen :
dung
Y té:
- Kham suc khée ban dau cho hoc sinh .
theo ké hoach. Tieng
- Kiém tra tinh hinh vé sinh phong hoc, Y si , Anh,
Phong can tin. i ’ ) Hang IV (I:J:ng dur;]q d(Enk?Ah
Quantri- | 02 | 01 | 01 |- Tuyén truyén, gido dyc, tr van cc vin | 01 Misé | Trungcp | Y sidakhoa pong BT |8 e
Th|ét b1 de 1}én quan dén suc khoé. (V080307 tbon% ElIIIACO 0ac
- T4 chac thuc hign vé sinh hoc dudng. ) antrofen | tuong
- Phdi hop véi doan truong, gido vién, y té duong
dia phuong trong viéc tuyén truyén phong tro [én)
chéng cac loai dich bénh.
A . Su
\ CC:‘gne " Pién, Co khi, Cong | C0KI1ang | gung
Phond nghé thong tin, Xay | S¥ 949 1 duoc
Quantri- | 04 | 02 | 02 | Quanlyticxa 02 | Hangill | Paihoc | NIN¢HONGUN, AV ~qh0 nghe >
Thiét bi o dung, Ky thudt, K | e tinco | oo
; Ma so toan ghn < ngur
(01.003) ban tr¢ 1én
* Cong tac khao thi, dam bao chat
lwgng:
- Tryuc tiép thyc hién va tham muu cho
Trudng phong cac cong viéc nhu: Tu van, A e St
Phong xay dung ké ’hoach td chuc cac hoat dong Cc?gr:en Quian Iy Gido duc, Cng(}j' nang | dung
Khao thi - lién quan dén cong tic Pam bao chat . Ky thuat, co Kkhi, Siu ungﬁ duoc
2 | pambao | 7 | 96 | 01 ¥ iyong. 7 01 | Hanglll 1 Baihoc | oNpr pign, pign | CONININE | ngoqi
chét luong - Thuc hién kiém tra, danh gia va van Ma s6 tir, Luat, SP Vat Iy | ongtinco | ngg
hanh mot cach higu qua hé théng dam bao (01.003) ban tré 1én

chat luong.
- Phoi hop véi cac phong, khoa, trung tam
trien khai cac ké hoach ty danh gia va




SH Nhu ciu
) ) lwong ) Ngach/chic
Ten S6 | S8 | ngwoi S6 | danhnghé Chuyén mén
STT | phong/khoa l;‘;:g lwggg "'5_‘[2 M@ ta vi tri viéc 1am can tuyén dung l'égﬂg n%%'f}%g‘;qc _ Ngoai
cantuyen | giao | mat \(/;Igfn tuyen sau kﬁi, Trinh d§ Chuyén nganh Tinhee ngi
tuyén tring tuyen rinh €o yenng
dung
danh gia ngoai.
Chuyén Co k¥ ni Su
Y ynang | qung
N . . . . vien Pai hoc tré su dung duoc
* Cong tac hec sinh, sinh vién-Quan h¢ | o1 Hang IlI al IAQC ro Congnghé | nooai
doanh nghiép - Hep tac Quéc té: MA s en thong tin co r? &
- Phu trach hanh chinh cua phong (01.003) ban tra 1én g
. - Phu trach Cong tac cha nhiém '
Eg?wggtéc - If’huAtré?h cong tac thi dua, khen thudng, Quan ly Giao duc,
3 | HSSV- 09 | 06 | o3 |KluatcuaHSSV - Ky thuat, co khi,
QHDN- - Glfll quyet ché df" chmp sagh HS§V ’ CNTT, Dién, plen
HTOT - Cf)flg tac tu van tuyén sinh va huéng tu, Luat, Ké toan
nghié¢p cho HSSV.
- Cong tac quan h¢ doanh nghiép, hop tac Can su
quoc te, viéc lam, lan vét HSSV. Han I'V 7
-Hoat dong ngoai khdéa va quan ly noi- | 02 : ~g . Cao dang
ngoai trd HSSV. (()'\faog‘i)
o * Té chirc-Hanh chinh: Chuyén Quan ly Gido duc, | ~o\o 0 St
Er?gg 91 - Phy tréch Tong hop - Thong ké: VIEN ] b hoc tro t?r? ngK~ngtT1¢uﬁtt hocng Su zu”g ] gﬁgg
4 | Vanh 06 02 | + Thyc hién nghiép vu tong hop, thong | 02 Hang 1l " len khi, Diyén, Pien ti, Congnghé | hgoai
chinh Ke. , q M so Ludt, Su pham vt | hOng tin ol gy
+ Bao cao so liéu lién quan to chuc va (01.003) ly, K& toan, Xay ban trg lén




So Nhu cau
. i lwong ) Ngach/chﬁ:c
Ten So So nguoi So d?]rlh nghé Chuyén mon
phong/khoa lugng | luong lam M@ ta vi tri viéc 1am can tuyén dung lugng | nghiép duge .
A % dugc | co viée can bo nhiém . Ngoai
can tuyéen . < £ z : Tin hoc -
giao | mat | can tuyen sau khi, Trinh d9 Chuyén nganh ) ngu
tuyén trang tuyén :
dung i
hoat dong cua toan h¢ thong (nguoi lam dung
Viéc, trinh do, bac luong, dao tao boi
dudng, két qua danh gia, khen thuong...).
- Phu trach 1ap ké hoach, bao céo:
+ Béo cdo tién d6 cong viéc theo ké hoach
cong tac dinh ky (thang, quy, ndm, dai
han) va dot xuat.
+ Diéu chinh nhiém vu theo chuong trinh
cong tac dinh ky 6 thang va thuong xuyén
Thu vién:
- Xay dung ké hoach hoat dong cua thu
Vién trong nam hoc. Si
., N 18 , u
- Xay dung ta sach gi4o khoa ding chung, Thu vién C6 k¥ nang
: " oA Y . ; vién hang 7 dung
Phong tu sach tham khao, sach nghiép vu, sach g str dung duoc
Pao tao - 10 08 01 | doc thém va bdo céo, tap chi phuc vu | 01 hang 111 Pai hoc Thu vién Cong nghé ngdai
NCKH giang day va hoc tap. V.10.02.07) thong tin co ngfi
- Theo ddi, quan ly viéc gi4o vién va hoc ban tro Ien
sinh muon, tra sach.
- T6 chuc gioi thiéu séch cho giéo vién va
hoc sinh trong truong
L . | Tiéng
N o C6 trinh do Anh
Giang vién tin hoc dat ; fll
GDNN chuan k§/ ét”k?
. . Pai hoc 0 bac
whoaCo | 49 | 39 | o1 | Giangvien 01 | Hanglll t:f Ié(; Co khi dong luc nang i | o posc
(V.00.02.03) CNTTco | qyong
ban tro 1én)
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