UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG HOA CUONG BAC Poc lap - Tw do - Hanh phuc

MO TA VI TRi VIEC LAM NGUOI HOAT PONG KHONG CHUYEN TRACH CAN TUYEN DUNG NAM 2023
(Kém theo Thong bao so:  /KH-UBND ngay thang nam 2023 ciia UBND phuong Hoa Cuong Bac)

S6 Pon vi Tén vi tri lu’?r(:lg Mb ta cong vide Tiéu chuin, k§ ning chuyén mén, Ghi
TT : viéc lam (ng.u’ i) : nghiép vu chu
- Thue hién cc nhidm vu vé vin the Tt nghiép cao dang tré 1én dbi v6i nhom
UBND luu ti'ﬁ’ Vé‘l. thil qud tai er.(‘m nganh: ndi vy, hanh chinh, luat, chinh tri-
phuong | Phu trach ' thu quy tal phuong hanh chinh, vin thu-luu tri¥t, hanh chinh
X R L. - Thuc hién cac nhiém vu khac theo | \ \ S : \ i
Hoa | cong tac van 01 . , 1A A \ van phong, quan tri van phong, quan tri
01 N . s quy dinh cua phép luat chuyén nganh X ~ .1 a1
Cu:qng thu luu trir va va do Chil tich Uv ban nhan dan | heuon nhan luc, khoa hoc X ho1 va nhan
Bac | thua quy hudne gigo. y van, cong ngh¢ thong tin, thong ké, nhém
P g 8140 nganh kinh t¢;
- Tham muu giap Chu tich UBND
phuong cong tac ndi vy tai phuong;
quan ly t6 dan phd, phu trach ing . n 5 o
dung CNTT trén dia ban phuong Tot nghlep cao dang trd 1én doi voi nhorp
UBND Phy trach - Phuy trach chung vé cac hoat dong nganh. o Vu,vhanh chinh, l~uat,‘ch1nh :[r1-
phuong cone thc vin T Yo vt Poet BT hanh chinh, van thu-luu trit, hanh chinh
04 Hoa hbﬁ UBND 01 |cuacoquan nllu’ dffl not, df)l ngoaL | van phong, quan tri van phong, quan tri
Cuong 551 tiég con quan |y theo doi gi6 gidc lam vi€e | noydn nhan luc, khoa hoc xa hoi va nhan
Bic dan p cong cua CABCF NLD; theo do.li don PdAOC van, cong nghé thong tin, thong k&, nhom
can bg, cong chuc thuc hleq nhiém nganh kinh té:
vu. T6 chirc cac cude hop giao ban.
- Xay dung va theo doi viéc thuc hién
chuong trinh cong tac, lich lam viéc




dinh ky va dot xuat ctia Uy ban nhan
dan, Chu tich Uy ban nhan dan
phuong;

- Gitip Thuong tryc Uy ban nhan dan
phuong to chirc cac ky hop; chuan bi
cac diéu kién phuc vu cac ky hop va
cac hoat dong cua Uy ban nhan dan
cap phuong;

- Thuc hién cac nhiém vu khac theo
quy dinh cua phép ludt chuyén nganh
va do Chu tich Uy ban nhan dan
phuong giao.

Tong cong
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