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MQt trong cic nginh,
chuyOn ngirnh:
- KC to6n;
- Kitlm to6n;
- Tdi chinh.

Ki5 Torin
vlen

- Theo ddi, tham muu vi girip l6nh
d4o dcm vi thgc hiQn quin lf linh vgc
tdi chinh - kti to6n theo quy dinh cria
Luft Ngdn srich Nhi nu6c, Luft KO

torin.
- Thgc hipn cric cfr6 AO chinh s6ch <l6i

v6i viOn chric trong don vi
- Theo d6i tei san c6 dinh vd thuc hi6n

chi s6ch theo
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- Ngo4i thucrng;
- Du lich;
- Kinh doanh du lich;
- Quan tri dich vu du
lich vd lir hanh;
- Hudng din vi6n du
lich.
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- Xdy dung kC ho4ch t6 chric c6c sg
kiQn quang b6, xric ti6n du lich trong
vd ngodi nudc.

- Xdy dyng k6 ho4ch t6 chric hQi thio,
hQi ngh!, to4 ddm... xtic ti6n du lich

- Jr*" thuytit minh, gi6i thiQu san
pham.

- Ban san phAm hing h6a.
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- Hanh chinh hgc.
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Linh vgc phg tr6ch chinh: Thgc hiQn

xdy dpg vd t6ng hgrp c6c b6o c6o
chuy6n dOtheo dinh. ky vd ciic b6oc6o
theo y€u cdu iIQt xudt; XAy dpg D0 6n
don vi, theo d6i vi thgc hiQn Hqrp

tl6ng lao dQng cho tdt ctt vi6n chfc vd
ngudi.lao dQng; Phg trrich hd so, thri
tgc vA ddo t4o, UOi auong cho vi6n
chric vd ngudi lao dQng; Theo d6i
phdn c6ng trpc 16, ttiq theo d6i vd quin
ly h6 so ning luong; Thgc hiQn c6c
b5o c6o chuy€n d6.
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chuy6n ngirnh:
- Quan U Vdn h6a;
- VAn h6a hqc;
- Vdn h6a quAn chring;
- Nhdn hgc;
- VAn h6a c6c d6n t6c
thiOu s6 ViQt Nam;
- VAn h6a d6n gian;
- Vdn hqc;
- VAn hqc ddn gian;
- Ven hgc ViQt Nam.
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Tham gia xdy dlmg chucrng trinh, k6
ho4ch c6ng t6c v6.mQt linh vgc nghiQp
vu ho{c mQt phdn viQc tr6n co sd

chuong trinh, kO ho4ch chung; Thq"
gia t6 chfc vd chudn bi nQi dung tri6n
ldm phgc vg c6c ngiy l5 lon, c6c sg
kiQn chinh tri ctra tinh.
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- Theo d6i, tham muu vd gitip l6nh <Iao

don vi thyc hiQn quin l;i linh v.uc tdi
chinh - k,5 to6n theo quy dinh.ctra LuAt
Ngdn s6ch Nhi nudc, Luflt KC toan;

- Thyc hiQn c5c cne a9 chinh s6ch d6i
v6i vi6n chric trong iI<vn vi;

- Theo d6i tai san c6 dinh vn thgc hiQn

thu, chi ng6n s6ch dring theo quy dinh;

- H4ch totin k6 to6n, ghi ch6p s6 sdch,
lap b6o c6o tdi chinh tr6n phdn m6m
kti to6n; b6o c6o th6ng k6; luu trfr ho
so chimg tt kii toan theo dring chti d6,
chudn myc k0 toiin vi c6c quy ilinh
hign hanh kh6c vO kinh t6, ki5 torln, tai
chinh, ngdn s6ch;

- T6 chric kitim k6, tl6nh gi6 tii san c6
dinh, cdng cU dUng cg, tidn m4t vd t6
chric thanh l;f tdi san, c6ng cp, dgng cg
theo quy dinh.
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Ghi chrt: Diiu ki€n khdc (Trdng
nghi theo a!! dinh cia phdp luQt
trudc khi b6 nhi€m vdo ngqch)./.

Donh sdch g6m c6 04 vi tri vi€c ldm cho 06 chi fiAu cin nyeQvg-

hsp chua cd ch*ng chi bdi &fing tiAu chudn.chrhc danh ngh€ nghiQp theo tiAu.chuiin ch*9 ylth nghi |.gh!?p hortc chilmg chi hdnh

vdn duqc ddng bi dU tuyAn; sau khi tring tuyAn sd drqc co quan, ilon vi tgo diAu kiQn cir ili b6i dtfrng d€ ddp wng fiAu chudn ngqch


