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vird vifc Dm rlD ruyan dvn8

Yau clu va trinh dO ctr vi lrl viic lam

Chuyen m6n
sT"t'

chuytn m6n c6 vi
trl viic llm cin

tuy6n dgng

I

n

I Ong

r6
nhu
ciu
cln

tuyln
d+ng

Phang/bo

PhAn
.huy6n
m6n dg

ki6n h6 trl
c6ng t{c

s6
lugng
cda
tLng
wvL

T6n vi trl
viec lim

MI s6
nggch

c6ng ch{'c

Ghi
chi

MO tl nhrng nhiim vg chhh ci. vi trl vlic tlm cin t',yan dqng

Trinh d0 Nglnh/chuy6n nginh
Ngoti ng0'

2 3 4 J 6 7 1210I

TONG (A+B) 93 85

CAP TiNH 56 49

vAN PHdNG
DOAN DAI

BIIU QU6C
HQI VA HOI
DONG NHAN

DAN TINH

I
Phdng C6ng
tAc Qu6c hoi

I

ChuyEn viCn thco doi
cdng tic itsi bi6u Qu6c

h0i
(Mi VTVL:

VPDDBQH&HDND,
cN.02)

01.003

Thsm mtlu, tilp viec, phuc vu lsnh &o Doei dsi biau Qudc hoi tin\ lrnh dBo
Vtn phdng, llnh dao ph6n8 C6n8 6c Qu6c hoi: xay dung du thlo vln bAn quy
phm phlp lufi, clc b{o cno, da d& dv &! chuonS rrlnh... thco su phln c6nt
cta Lrnh dao.

Dgi hac trd
lcn

- Lu6t
. Lu0t kinh td
- Tei chlnh

Phdng HeDh
chtnh - Td

chuc - Qudn
Ei

I

Chuyen vier ve Luu trt
(MN VTVL:

vPUBND.CM.22)
0t.003

C6 kt nang si
dung duoc ngoei
ngt d tltnh d0

tuong duong bic 2

khung nang luc
ngosi lrgE Viet

Nam

- Td chtc thuc hicn c6c nghiip vu cing tAc luu tr0.
- Qunn Iy Oi liau luu ril dien !&, hudry dln Up hd 50, rii liou dien tt
- PhAn loei, chinh li, x6c dinh gi, tri tdi lieu: thuc hien cnc $i tuc tigu huy tei
lieu h{t si6 rli
- Giao nQp hd so, tdi liQu lhuoc dien nop luu vAo Luu EiI lich sri
- Bno cdo th6ng kt co so va c6ng tnc luu tri, vd tni ligu luu tril

Dei hac tsd
Ed

Luu lrt vi Quen ri Van
phdng

II
vAN PHONG

av slN xHAN
DiN TiNH

Phdng NQi
chlnl -

Kiam so6t
tht tuc hnnh

chlni

I

Chuygn vien tham muu
tiing hqp vd chuy€n

ngdnl
(Me vTyL:

vPuBND.CN.02)

0t.003

Tham gia t6ng hqp, thAm dinb $Am rr, hogch dinh chi6n luqc, quy hoqch, ka
hoflch, chlnh s{ch; tham Bia xey dung; thlm dinh, $im tra vrn bAn quy pham
pMp luE! ds 6n, da dr\ chn td, rllaln 8i6, t6 chuc rrian khar rhuc rhi cdc nhiem
W chlr)'en m6n lhco mang cing vi& dugc phrn c6n8.

Dei hac trd
lgr

- LuAt
. Qu{rl ly nhe nudc (Hndr
chlnh hac)

-i:

9

I

C6 k9 neng su

dung duqc ngoei

ngtr d trlnh do

tuotrg duory bac 2

kiunS n rg lFc
ngosi ngi' viet

Nam

C6 kY nrng st
dung duqc ngoai
ngt d trlnh d0

tusng duong bac 2

l.hung ntrng luc
ngoqi ngil Viet

Nam



s1'1'

Vitri viic lin cin ruyan dt'r'g

Yall ciu va tinh dO ctr vitrtviac llm

Chuyan m6n

TGn cdquan
chuyen mdn c6 vi
trt viic lim .in

tuyin dpng

Phdng/bQ

PhAn
chuy6n
m6n dg

ki6n t6 trt
c6ng t{c

s5
lr(ng
ctr
tnng
VTVL

'l'6n vi lr,
viic lim

Mt s6
ngS.h

cdng ch&c
M6 d nhnng nhiim vv chinh .t. vi rrt viac tim cin tuyln auog

Trinh dQ NginVchuyao ryAnh
Ngoti ngil

chi
chri

2 3 4 5 6 7 8 t0 t2

t BAN DAN TOC Vtn phdng
Ban

Chuy€n vi€o vE qu.i! ly
c6ng nghe lh6ng titl

(MN VTVL:
BDT,CM,22)

0t.003

- Xay dung kl hoach rmg dung c8ng nghe !h6ng tin vA trian khai lhuc hien.
- Qunn lr, thco d6i viec van hdnh cec phln mam, c{c (n8 dung c6ng nahg
th6ng tin phuc vu hoet d0n8 chuyen m6n cua cs qu!n.
- Qudn lr, thco d6i he rh6ng mqng noi bO, msng ircmcr, h? rint tranC, thi€t bi
phuc vu Vi& ung dung c6n8 nghe rh6nt tin coa €s quan.
- N6ng clp cs so hg dng, hf th6ng cnc phln mlm pivc vq tin hec Ma: thrn
mtru ban henh ctrc hoi quy, quy chl qu,in tri cjc ht th6ng rh6ng rin.
- Thuc hien 4p hutn, b6r dudng vrec st dunB cdc phAn mim ungdung coa Uy
Ban DAn t0€ cho CBCC cria Ban.
-.Thgc hien c6ng r{c bio rrt, bdo dudn& xi ly, I.Jdc phuc cdc tinh hu6ng, sg

cO d6i vdi he th6ng mdy scrvcr, mdy vl tlnh cUs c6ng chrrc co quan.
- TriCn khai lp dunt dich vu c6ng rruc nryen A6i vOi cdc TTHC thuoc lhim

quyan Sind quylt cua Ban.
- Thuciign d6nh grA hieu qun mg dvng cdng nShi rh6ng rin cria Brrl vd rhuc

h,en che d0 b6o do lhco quy dinh.
- Hd lrq bO phin henh chtnh mor cria c$p ntrft tO ruc hinh chinh, tidp nhan ve

rrA kdt qun hd so.

Dqi
hQc tro len

Mang mliy tinh

C6 k9 nrng sri
dunS dirqc ngo$i

ngo d Eln[ d0
tuoru duong b{o 2

khung r ng luc
ngod ngt Viqt

Natn

IV sd clAo DUc
vA DAo T4o

Phdng Gi6o
duc trung

hac -
thudng
xuy€o

Chuyen vien va quen ly
chusnS tsinh gieo duc

(Me VTVL:
GDDT.CN.o2)

01.003

- T6 chuc, hudn8 dAn, rh€o doi viic thsc hien chl dO, chtnh sach chuyen m6q
ngliip vu: dl xudt cac grdi phdp da nang .to hieu luc, hieu qud quaniy cua
linh ve quen li chuon8 rrinh AiAo duc
- Tham muu, tham gia t6 chuc rien khai th\rc hien crc hoqr dong chuyen mon
va Tiang Anh.

Dai hqc lrd
l€n

- Su phsm Tidog Anh
- Ng6r ry{t Anh

-/-

SO KI HOACH
VA DiU TU

Ven &u vi€lt
(MA VTVL:

KI-IDT.CM, I 9)
02.007

a banvAn ft lh€!i ti6p chuydnnhAn, v,nhenhE ddn; thric, phdt
ban ke rai trrlluudi; th6ng dnaP q uv riinh;

dAu khac do lenh dao phan
Dei hqc td

len

- Vtn thu luu tril;
- LuAt vA c6 chung cH bdi
du&ng nghigp W veo thu
do co ss dio tEo ci thim
quydn c6p ho6c c6 bing
t61 nghi0p cao din& trung
cdp rghh ho{c chuyen
ngdnh ver thu hanh chlnll
vfu thu - luu trir, luu trit.

C6 ky nlng sri
duru duqc ogoti

n8tr d tdnh d0
rusnS duong b6c 2

khung nlng l\Ic
ngosi ngtr Viet

Nam

2

r ong
s6

nhu
cau
cih

tuy€n
d{og

9

I

I
Vrn phdng

sd

soat

Iieu, quan
nhiem cdng



vi rri vicc tim cin tuyan d$ng

Yeo clu va trinh dO cnr vitri vicc lim

Chuyar m6n
trl

di

ch
Tar

T6ng
lto

nhu
cru
cln

tuyln
durg

Phdng/b0
phAn

chuy6n
m6n dg

ki6n t6 trt
c6ng t{c

s6
luqng
cta
alng

VTVL

TGn vi tri
vi0c llm

Mi s6
nggch

c6ng chit
M6 li nhfrng nhiim v'r chinh cna vi rri viec tim cin tuyin dsng

Trirh d,6 NAarh/chur6r ngitrh
NgoAingn

2 3 5 6 7 8 9 t0 12

Vdn phdnS

sd

Chuycn vi€n vi qudn lj
c6ng nghe th6ng rin

(Me VTVL: TC.CM.23)
01.003

- Th€m gia xay dynS hudng ditl trien khai thuc hien cOnS tec hg dung c6ng
nehe th6ng tin.

lcmK rit14 danhphSn ch, gta viic rhquan v hien dunSun8 conE nShe
ll dan; xuat ht bilrusng, khac xriphdp, Srar phap ph ly

Tham chtcriiEia kiimk6t, kel,t6ng tr4 danhphen ich, 8ra
hiflc &trc crc bdnuyq h;din keuaq tri dnhphap hoqch, huong

da linc6nB nche thdnB
trichr thamhoAc r6 chuc kharti6ngr hithuc hoat dOnB mon,chuyen

dnghigp lm8 ung rinshicong diiirh6nE chuy6n
Ph6i donhsp th donthuoc, b€n

de hingoai thqc rAcconS ung dung nshec0na thAng
Tham du lien d16n hlinhop quan conS th6nBnshe

kh6c donhiem alao cdngph6n

C6ng nghe th6ng tin

C6 kY nang st
dung dugc ngo?i

ngft d trinh d0
tuong duong boc 2

klung neng llrc
ngoAi ngA Viet

Nam

sdTAI cHiNH

Phdng Qudn
ri cie -

C6ng sin vA

Tii chinh
doanh
nghiep

l
Chuy€n vi€n v3 qurin lj

8ie
(Me vTvL:
TC.CN.06)

01.003
- Tham gia gdp y cec quy dinh; van ben phep luiq chrtn luqc, quy hoBch, k€
hoech,rhinh sech, chuong trtrh, du 6n, da 6n lren quan don ngenir, ltnh 

"uchoa. cua dia phuong v€ que.n li Bid.
- Thlc hren cic hoat dOnB chuyCn m6n, nShiep v! thco nhiern vu dugc phen
con8.
- Ph6i hqp vdi cjc don vl lien quan thrm muu hoqch dinl ve thlrc rhi chtnh
s{ch lien quan din n8anh, tinh wc nhrem vu duqc phen c6ng
- Tham du cdccu0r hqp li€n quan d€n llnh vgc chuyen m6n; trong vd ngodi
dan vi fi.o ph6n cdng.

quy phsm

nh, da dn,

Tham d banvangr ung phaP uaq k6uyq hoech,
ch nh sach, trichuong du linhngdnh, hoAc di

phuong quin Ii EIA.

Eai
hac tni En

- Thin dinh gie
- Kinh t6
- TAi chinh
- Kii roin

C6 ky ndng st
dpng dugc ngogi

ngii d lrinh d0
tuong duong bAc 2

khung nan8 luc
ngoai ngt Vigt

Nam

3

-(,
7

Ghi
cht

Dgi hgc trd
l€n

4



STT

vi rri viec lim cin ruyar drrng

Y6o clu va trtnh dO.t. vitrt viir tim

Chuy€n m6n

T6. cdqurn
chuy6n m6n c6 vi
trl vii.lim.ln

tuy6n dgng

I Ong

nhu

cxn
tuyln
dvnS

Phdng/b0
phin

chuy6n
m6n dg

ti6n U6 trl
c6ng t{c

s6
luqng
crir
ttng
VTVL

T6n vi (ri
viec Dm

Ma s6
ngflch

.6ng chir
M6 lI nhi.ng nhiem v{ chtnh cn. vi tri viac tAm cin ruyln aq"g

Trinh d0
Ngogi ngii

Ghi
cht

2 3 J 6 7 d 9 t0 t2

Phdng Quin
l), Thi; duc

th6 thao

Chuy€n vi€n vi quAn l!
th€ thao thinh tlch cao

vA th6 thao chuycn
n8hifp

(Ma VTVLI
VHTT,CN,I4)

0t.003
XAy dung quy hoqch, ka hoech phdr rian va nen8 cro rhenh tich cec m6n tha
$ao; Xey dung k6 hoEch ngan s6ch, xey dung co sd v6r chjt, tung $i& bi cho
the thao thanh tlch cao.

Dai hac tro
lEn

- Huiin luyfn thi rhao
- Quin li Tha duc tha rhao

C6 kt n!n8 st
dung duqc ngo?i
rgt o trlni d0

hrory duong bac 2
Llulg nang luc
ngoar ngo Viet

Nam

\,Il sd viN HOA
vA THb THAo 2

Phdng Qudn
ly vnn hoe

ve Di sdn

van hol

Chuyen vi€n vd quen li
va! hod co sd
(Me vTvL:

VHTT.CN.04)

01.003 Jlt:m E: nglriin 
!yu, xAy dvns c6c vrn bin ph6p lulr; chi6n tusc, quy hoscr\

ke hogct\ chinh s&h chusng trlnh, ds 6'L da 6n va qudn li vrn h6a co sd (bao
80m quen li thu vien vA qdn ly ven h6a dan r&).

Dai hqc trd
l€n

- QuAn ly van h6a
- Vln h6a hoc
- XI hoi hoc

C6 ky nang st
dung duqc ngogi
ngidtrtnld0

hrong duong bic 2
khung ntng luc
ngoqi nto Viet

Nam

VIII Sd DU LICH Thani tra So
Chuy€n vien va c6ng

tec thanh tra
(Me VTVL: DL.CM.04)

0t.003 lham hI'a thuc nhiem thanh dan xritiCp conS
teukh 6 caori quyCt tieup ch6nghdng nhinB,

Dai hoc tro
l€n

- LuAt
- Du lich
- QuAn ly kinh ta

C6 ky nlng st
dung duqc ngoai

ngii d ldnh d0
tustrg duong boc 2

khun8 nrnS luc
ngoqr ngt Viet

Nsm

IX PhdnS

Nehiep vu 3

Chuy€n vi€n va giii
quy6t kai6u nsi, 16 ciAo

(Me vTvL:
TTR,CN.I2)

0t.003
Than muu xiy dunS vln ban; Hudng din, t6ng klt, kram tr6, rhanh ka; lhrm
gra thanh tr4 kiam tra; rhirn dinh dt dn, ph6ihqp rrong c6ng r.6c giAiquyet
khi6u nai, t6 clo

Dai hgc trd
I6n

- LuAt
- Tei chlnh
- Ki toen
- Xey dlIng
- Giao th6ng vAn tlii

C6 ky nang st
dung dugc ngoei

ngn o rinh d0
tuong duong bAc 2

khung nlng luc
ngoai ng& ViCr

Natn

Nginh/chuy€n nglnh

I
don, grar tham

THANH TRA
TiNH I



Vi trf vifc lln cln tuyln d{ng

Yau ciu va trtDh dO cnr vi rri viec Dm

Chuyan m6n

Tdng
.6

nhu
clu
cln

tuyln
dIrg

Phdng/b{
ph{o

chuyln
mdn dtF

ki6n b6 rrt
c6ng tlc

s6
luqng
cte
tilng
wvL

TGn vi trl
viec llIl!

Ma s6
ngtch

c6ng chtr
M6 ti ohtrg nhiem vv chtnh cis vi trl vilc tim cin tuyan d$ng

Trinh d0 NAtnh/choy6n nstnh
Ngo?ingt

Ghi
chri

J 5 6 7 8 9 10 l2

x
BAN TON GIAO
THUOC Sd NQI

vv
Phdng

Nehi€p w
Chuy€n vi€n vt qudn lj
vC tin n8ud,ng, ton gido

(Me VTVL: NV.CN.l2)
01.003

deo Ban, Sd Nor vu utnh UBND tinh Biei quylt hd so hdnh chinh lien quan d6n
cec 6n Bido nhu T6 chtc d?i hoi, hoi nghr; vi& bd nhiem, phong chuc, phon8
ph6m, thuyan chuyen chuc s5c, chw vi&, nhd tu henh, rd chuc hoat dong r6n
giao ngoei chuon8 trinh drnS ki hin8 nim: xin giao dd! $anh I{p c! sirr6n
gido...w-

- Tham rnuu lrnh dro Phdn& Ban xri li, 8iei quyer c6c dsn lhu - khj€u n8i. d
c{o lien qurn den ttn n8udn8' 161 8i6o
- NShien c'itu tAi lieu phuc vu cOnS t .; tham du cic l@ b6i dudng do cd qusn
cri.

n nguon8, t6n 8i
sdt thuc t€, ph6i

ldc nha v6 ri ,oquan ri
lai khao9U; nghien sd,hqp

UBN D enBan, nganh d! vanphuon8 soan ban thamquan,

kthienThuc lQc vl6v nganh, dia phuong viecq trong Srat
cAunhu inhquy6t hoathoal, t6n Ao lrenkh6cd0ng bangr dta

D h6 rinim hohdAn,htr6ng ,lheo tuaninh rhn uarphep
r6 nhancAchric, ho?rlrong r6n Kd0nB thdi thamnguonS, giao p tiei

mac sinh."y.|t
nhtnS vudng phal

T biioon8 ddnh tinhth6nghqp, ke, lnh h ker uacra tacq cOnB QLI'TN
rin t6nnguong,

Dai hqc tro
len

- Lu&r
- TOn gido hgc

C6 k, nlng sri
dtng duqc ryoai
ngt d trtni d0

tudng dumg bac 2
khung n6rg llrc
ngo?i ngt ViCt

Nam

Phdng Kd
hoach - Tai

chlni

Chuy€n vi€n vi tdi
chinh

(Me W\[: YT.CM.27)
01.003

hien c6ng t{c kA hoech, diAu henh,
qudn lri chn rl, t6 chuc ri6n khai
mAng c6nt vik duqc phiAn c6ng

Tham lham8ra nghi€n 6thlm nh chhqp,t5ng hoechinh, di
ka chiuyq hoach, sachnh chrl trihoech, d hoAn ven banrhxay un8,

6ndaphdp uaq an,du chilai tarpham dAu tuq Ii nh, xay drnS
chban, inh d nh ti€uh, ch€ ch ti6ud0 tei chinh; thw

sachquyAt ngen thu0c Ph?m
thi nhctrcthuc tem mon theochuyen

Dai hoc tro
l€n

Ke toen

Cd ky nrnS su
dung dugc ngoai

ngtr d HIlh d0
tuong duqng b0c 2

khung nlng lUc
ngoai ngt Viet

Nam

XI SdYTt 4

Chuyen vi€n vl ki6m
sodt benh t{t

(Ma YT.CN.02)
0t.003

- Phn Edch kh6i ds ph6n8 coa rodn nSinh;
- TriCn khai, hudnS dArL.lhco doi vd gi6rn sAr vi& rhuc hfn cd. quy ch€, quy
trlnh k, thui! phdnS chdnS rhien tai dich b+nh tren dia ban rinh

Dsi hgc trd
l€n

Y hgc dy phdng

C6 ky nEng su
dung duqc ngogi
ngt d trtnh d0

hroflg duonS boc 2
khurg ning luc
ngod ng0 Viet

Nam

5

I

Tham muu c6ng
l lcp nh6n h0 so,

thao lanh

I'ao.

Phdng
Nghiep w

I



STT

vi tri viic tim cin ruyan dvng

YII clu vl rdnh ifQ cir vilrl viic ttn
Chuyan m6n

T6n rdquen
chuy6n m6n c6 vi
tri vifc lim cin

tuy6n dgng

T6ng
so

nhu

can
tuyln
d$ng

Phdng/bo
phan

chuyen
m6n drf

ki6n b6 trl
cdng rdc

S6
lugng
cta
tt"g
wvL

TGn vi trl
viec l}m

Mi s6
ngtch

cdng chic
M6 ta nhing nhiim v$ chinh ctr virrtvifc hm cln tuyio ayng

Trinh dg NglnVchuy6n ngAnh
Ngogingt

Ghi
chn

2 3 J 6 7
9 t0 12

VIn phdng

Sd

Chuy€n vi€n vt qu6n lj
ngu6n luc

(Ma YT.CM. t0)
0t.003 - Tham, mrru phin b6 vA qu.an ly chi rreu bo dont cho c{. rlon vt thco quy dinh

phtn c{p quan IV.

- Than muu xey dgng quy hoach va td chuc vA bitn chl crla nganh

N dd xudtchr hi dinh hanhhienq uy dinh lao
dd0oc hlinlung tuyin ttng

DBi hac rrd
l6n

- Quan ri nlAn luc
-QuAn tri kini doanh

C6 ky ninS st
dung dugc ngoai
ogt d trtnh d0

tuong dusnS b& 2
ktlung nang luc
ngoai ngi' Viot

Nam

Van phong
So

Chuy€n vi€n vl t6ng
hsp

(Me YT.CM.l3)

- Tdng hqptip $ni k6t que thuc hien c{c nhiem vu cUa Sd thco dinh ki vd kat
qui tht c hien cdc chuon8 trinh, ka hoqch cong t{c cua Sd.

Dqi hac trd
l€n

Qunn lf nhi nudc (Hnnh
chinh hoc)

C6 k, Dtng srt
dqng duqc ngogi

ngtr d trtnh d0
tuong duong blc 2

khung nrrg luc
ngo?i ngo Vier

Nam

Phdng Quen
li ThuorE

m9i

Chuy6n vi6n vi qudn If
thuong mqi rong nudc

(Ma VTVL: CT.CN.o2)
0l 003 mfl.

- T6ng hqp rlnh hlnh, rian hdLnh ph6n rtch dn8 kaq drnh gi6 h(u qud c6ng viec
ve bdo cjo dp lren
- Tham gia ph6i hqp td chric rian khai lhrc hien cdc hoet dOnS chuygn m6n
nghiep vv khdc cta cing t6c quan ry rhusng mai tron8 nudc th.o phen ;Ong.

Ph6i donhsp chric knaiquan c6ng rh h i0n hoer
chuyCn linhnshi9p quan Ii tranthuong trong

baotinh, linhgom thi trudnB xuitnudc;trong khiu; nh6p
dkhdu, vat!i nhkithuong ien r6 1i th mtruong vephdng thumg

D8i hQc tld
Ell

- Kinh ta
- Thuong mgi
- QudLn td kinl doanh
- C6ng oghl tt6ng ti!
- Luflt
- Tni chlnh
- Ngosi ng0

Cd ky ntng sri
dung dugc ngo8i

ngil' d Hrfi d0
tuong duong bfc 3

khulg ntrng ltrc
ngoei nt8 ViQr

Nam

XII sd c6NG
THT,ONC

4

Phdng Qudn
li ThuorB

msi

Chuy€n vi€n vl qurin lf
thuoog mgi qu6c d

(Ma VTVL: CT.CN.o4)
01.003

- Tham gia t6 chtc tri6n khai thvc hjan c6c hoqt dOnS chuyen m6n nghiep vu
cua qudn li thuong mqr qu& rC rrong pfum vi rin\ Uao gdm: xufu ntip t<lAu,
xuc tien $uon8 mgi, ph6ng ve lhuon8 mei
- T6ng hqp tinh hlnh, r'6n hdnh phAn rtch dn8 kaq dAnh gid hieu qua conS viec
va b6o c{o cep trtn.
- Tham gia ph6i hgp td chw rian khai cac host dong chuyen m6n nghiip vu
khec c0a c6ng tdc qurn li thuong msi qu6c t6 thco phrn c6ng.

- Kinh td d6i nSoei
- Luat
- Thuong mgi qu6c tC
. Tei chlnh
- Ngoai ngt
- Ngoei giao
- Ngoei thuong
- Qudn t{ kinh doaoh
. Cdng nghe rh6ng tin
- t gistics vn quin li
chu6icung img

C6 ky ning st
dung dugc ngod
rgi! d trinh d0

tuong iluong b0c 3
Ltung nlng luc
ngoei ngil Vilt

Nam

8

thyc

01.003

Dgi hac lrd
l€n

6



virrivift llm cin iuyar d!ng

Yau rlu va tdnh dO ci. vi rri vil. ttm

tpyin d

. lan
c6huy6n

lri vrcr

T6ng
so

nhu
ctu
cAn

tuydn
d{Dg

Phdng/bo
phln

ch(yan
m6n drf

kiln b6 rrt
cdng t{c

s6
lqqng
cia
alDg

VTVL

T6n vi tri
viic Dm

Mi s6
ngsch

c6ng chric
M6 ti nh0rg nhiim v$.hirh cir vi triviic tim cln tuyia dung

T.inh d0 Nglnh/.huy6tr nstnh
Ngofi [gii'

2 3 J 6 7 8 10

Ph6ng Quin
li Neng
lwnS

Chuyeo vi€h vi qutn ly
nlnt luqng

(MI VTVL: CT.CN.oE)
0t.003

- Tham gia ph6i hqp t6 chric trian khai ftrc hien c{c hogt dOnS chuyen m6n
nghiCp vu khlc ctE c6ng tdc quen ry nang luqn8 theo ph6n cOng

Tham tiSnhar dienp luc, mdidungun8 nenS triiuqng ninB tao,luqng
ri61 knang uqng i0m hieu tren 1ibdn nhdung diaqua

hi€n hoat td€ taThuc d0nB hqp q lrong ninS luqng.
hitinh ri hanh ichhqp nh, danhrdns phen t6n8 hi€u8id c6ngqua viic

beovd trancap

Dai hoc trd
len

- Ky thuat dier
- Di{n ning
- Qudn li nlng luqng
- Ky fiuAt diu khi.

C6 kY ntug sr,
dung dugc ryoqi
ngi' d Hnh d0

tudng duong bac 3
khung ntrng lgc
ngo9in$ Viet

Nam

Phdng QuAn
Ii C0ng
nghiep

Chuy€n vi€n vi qudn lj
h6a chlt

(MX VTYL: CT.CN.l0)
01.003

tri6nhienThvc h6aphdt ngdnh chCt, v6r nghi4pcong loai m6v
c6bi

"A,veu ven8h thua( trenban 6 libanngat kt ta nh
Ph6i ki 1rahsp v0ti htmP lu6t su biiophep quan l), dung,

kinh doanh charh6avdn theochuyCn vaq dinhuy phan cCp.
Tham tO chuc khaitri6n hcra thuc hoei dOns chuy6n nghiap

ciakhrc lic uan h6a ch6tconS q ri c6ng.ph6n
h triinThuc phat m6iconSnSdnh r9pn8h bttruqng; truytn,tuy€n dn,phii
dAn nh Iahu6ng diuy lu6t, thanh kiam traphap ph6 hqp tra, lhsc

hien dinh bioq uy luatphdp vC tri6ntruong, phdr n8hcong r9p
mdi thuoc ciatrudnS Phatn q ri nganh c6ng thuong.

inh tiln herhhop hlnh, ichTdng danh 6phan kat.tdnS gr hie que conE
briovd ken.cap

Dei hgc trd
l€n

- Ky thuAt ve c6n8 nghe
m6i trutng
- C6ng nghe ky thu{t mdi
trudng
- C6ng nghe ky fiu8t hod
chiir
- QuAn ly c6ng nghiep

C6 k, ntng srt
dung dugc ngo?i
ngt d trinh d0

hlong dusng b6c 3

khung nrng Iuc
ngoFi ngt ViCt

Narn

XIII
sd crAo

THONG VAN
TAI

7
Phdng K6

hoach - Tii
chlnh

Lnuyen vren ve ke
hogch dAu tu
(M? VTVL:

GTVT.CM,25)

- Tham gl, nShien crna rham rhuu. t6ng hop, thin dinh, hoach dinh chiln luqc,
quy l'loqch k€ hosch, chtnh s{ch vn rham grs x6y d!In& hoan thran van b.in ouv
phsm phAp lu4r, du 6n, da 6n va ka hoqch phet ri6n kinh t€ _ xa h5i, dAu tu ihat
trian n8inh, llnh vuc giao thong van tai:
- Tharn muu c6ng rAc dlu $aq qurn ti du dn ..

DAi hQc trd
l6n

- Qudn l, du {n
- Kinh til xny dung
- K9 thuat xay dsng cdng
trlnh giao th6ng

C6 ky ning st
dung dugc nSoai
ngtr6t nh d0

tuong duory b8c 2
khung ning luc
rgosi ng[ Viet

Nam

Ghi
chi

t2

I

Chuyan m6n

9

01.003



Yau (lu va idnh dO ctr vi trl vilc hm
T6n co qoen

chuyen m6n c6 vi
t viec llm cln

tuyin dgng

r ong

nhu
clu
cin

tuy6n
dvng

Phdng/b0
ph$n

chuy6n
m6n dq

kidn b6 trl
.6ng tdc

s6
lugng
cia
tLng
VTVL

TGn vi trl
viec lnm

Mt s5

nggch
c6ng chf.

M6 tt nhiing nhiim v$ chtnh cnr vitrt viic llm cAn ruyln dqng

Trinh d0 Nglnh,/chuy€o nglnh
NgoSi ngo

chi
chri

2 3 J 6 7 8 l0

Phdng Qudn
lY CiLns

bi€n, dich
vu h6u cin

cang vA phdt

rri6n h9 ring
giao rh6n8

Chuy6n vi€n vE k6
hogch dAu tu
(MA VTVL:

CTVT,CM,25 )

01.003

- Thom Bia nghian criu, tham m'ru, t6ng hqp, rhAm dinh, hoech dinh chi6n luqc,
quy hoqch, ka hoQch, chlnh sech vA lhain gia xly dun& hoan rhien vin bin quy
phsn ph6p luiq du 6n, da rtur vt tl trosch phdl riln oang birin, dich vu hfu cln
oing vA phdt rien hE dng giao thong v6n tii.
- Tham muu cong tdc d6i ngoei vi keu gqi dau tu c6c dg {n rhuoc ngenh giao
d6n8 vqn tdi.
- Tham muu c6ng tdc ddu ihAu, qunn l, dg en-..

Dai hoc trd
l€n

- Quer li ds 6n
- Kinh d xny dung
- K9 Ihu4t xey d\ng cong
trlnh giao th0ng
- Logistica va Qunr ly
chudi cunS ung

Cd ky nary st
dung dugc ngoei

ng6 o Irlnh d0
tuong duorg bqc 2

khung n!n8 luc
ngoEi ngt Viet

Nsrn

Chuydn vi€n vC quio lf
deng ki6m

(Me VTVL:
GTVT.CN.08)

01.003

ThUr hiln TTHC lien quan llnh vuc duqc gi6o

Tham r6 ch h nhlhgc rcm chuy6n huy6nnshiep
k chtclheo tangAnh quan dengri nhiemning, q

d rO thchtcNghi6n hi€n chinh linh
"e

I phap
t16nki6m d fieodeng Pham lari phuong phan n8;

Dsi hqc trd
len

-Col.lli0t6
- KY ftuAt 6 ld
- Cokhldong lsc

C6 ky nlnS st
dung dugo rlgosi

ng8 6 drfi d0
ruong iluong b{c 2

khung ntug lgc
ryoAr o8B ViCt

Nsm
Phdng Quan
lY van tai,

Phuong tign
ve NSuoi lAi

Chuyen vi€n va quen ly
v|n tii

(Ma vryL:
GTVT,CN,06)

01.003

Tham muu, t6 chuc triin khai thrc hien cdc nhiem vu chuy€n m6n, nghiep vu
ngAnh thuoc llnh vuc qunn li v& tii, dich vu hA tsg vin tdi lhco chuc

Nghien cuu, xay dung vA 6 chuc thvc hien chlnh sdctl phdp IuAt ve quin li
tAi lr€n phern vr dia phuonS vd rheo phan cOnB.

Thsc hifn TTHC liSn quan linh v{c duqc giao

nart& nhiem w cua co quan; DEi hgc trd
lCn

- Kiai th6c v6n tai
- Kini te vin tei
- Qutu Iy von di

C6 ky ning st
dgng duqc ogogi
ngt d tllrh d0

tuong duorg bAc 2
kturS ntrtlg luc
ngogi ngo Viet

Narn

Phdng Quar
l! KCt c6u

hg tlng vd
ChAt lusng
C6ng trtni
giao thon8

Chuy€n vi€n vt k& cdu

ha tiry giao th6ng
(Ma vTvL:

GTVT,CN,02)

0t.003 DEi hac tra
t€!l

. Ky ftuat xiy dstrg c6ng
trlnh gilo th6ng
- C6ng nghQ k9 tlu0t gi6o

th6ng
- Quii lf xty {tng
- Kinn ti xny dung

C6 ky nltlg sri
duDg dugc ngogi

ngB 0ldtlh d0
tudng duong boc 2

ktung nlng luc
nSoAi r€0 Viet

Nam

- Tham gia td chuc tridn khai thuc hiln cdc nhigm vu chuyen m6o, nthQp vu
chuy3n ngAnh vt k6t clu ha tlng 8i6o th0n& iii sdn klt ciu hg dng giao lhan8,
quin li deu tu x6y dung thco chuc n6n& nhiem vU ctia co quaq don vi.
- Tham muu thuc hien qu.tur ly nhe nudc va k.t ciu hs dng giao rhdng dudng
bO, kg thuat, ch.6t luqng c6ng trinh giao thong thuoc phgm vi quin lj nhA nudc
cta co quan;

- Nghien c!^t xAy d|rn8 va td chrrc rhuc hien chlnh sdch, ph6p lu4t va qunn li
r.l kdr cdu hc dne giao rh6ng dudng bd, ky thuir, chdr tuqng c6ng trlnh giao
tMng thuoc pham vi quan !i nhe nudc c0a co qua..

Thvc hien TTHC lien quan Iinh vw dugc giao

\/itrlviic lim cin tuyan dUng

ChuyAn m6n
sT'r'

sdch, lu6l

r__-] lr

I



ITt
chi
chri

Vi lri viec rm cln tuyar d+ng

YGu ciu vi rrtnt aQ crr vilri viec tim
trt

toyl

'rin.
Tdng

s6
nhu
clu
cin

tuyln
d$ng

s6
loqng
ci.

tiimg
VTVL

TGn vi trf
viec lem

Mn s6
ng?ch

cing chfc
M6 tl nhilng nhiam vU chtnt ctr vi tri viec ttm cin tuyin dqog

Trinh d0 Ngtnh/chuy6n nginh
Ngo4i ngt

2 3 4 5 6 7 I 9 t0 t2

Vin phdng
sd 01.003

- Tham muu, t6n8 hqp, thAm dinh, hogch dinh chi6n luqc, quy hogch, ke hoqch,
chlnh sdch !d fiam 8ia x6y dung, hodn rhien vAn ban quy pharn phdp luat, du
dn, d6 dn vC ph6p ch6,
chn chtc6 tn kha rh rhtrt, nh chi4m Iinhm6nuyen phdp

sd G th6ng

Dai hQc tro
l€n

LuAr

dyng dugc ngoai
ngo d trinl d0

tuong duong bac 2
khung niag luc
ngoti ngii Viet

Thanh fa Sd

Chuy€n vi€n vd c6ng
tic thanh tra
(Me wvl:

GTVT.CM.04)

01.003

- Tham rnuu, lhsrn gia nShren ctu, xey dvnS chinh sdch, phdp lu{t" quy ho6ch,
dv AIl, de 6n, k8 ho{ch, so k&, rdng ktt vl c6nx uc rhanh rra. ti6D cdncdan va
xt l! doq giAiquft khi€u nei, t6 cao ve phdn3, ch6ng rham nt Ung rieu csc.
- Tham muu, tham Bia thvc hien c6c nghiep vU chuyen ngAnh vA rhanh rra ti6D
cdng den va xt li don, gdi quy6r khi6u nai, t6 cio vd phdng, ch6ns rham
nhiin& tiau cvc.

Dei hac trd
len

- Lutt
- K, thufl xay dung c6n8
tilnh giao li6ng
- Kinh td x6y dyng
- Qudn ly xay dung
- Kinh tii van di
- Klui thdc vAn t.ai

Cd kt ndng st
dung dugc ngoei

ng& d trinh d0
tuong duong bac 2

khung ntrng luc
nSoai ngii Viet

Nam

Phdng K6
hoBch - Tdi

chiDi

Chuyen vien vd tai chtnh
(Ma vTirr_:

LDTBXH,CM,26)
01.003

xay dunS dtt toen thu, chi hang nlrn vA ka hoach tAi chinh

vin ben phdp
dv An, da 6n I

Tham drhimtia inh, hi86p v luat' q hoqch,uy
ch nhhoach, trisech, chuong nh, dCn linh tatngiinh,

nh

Tiing

Qq,6t

Bao ii,imk ket h6npqua b6, du Ih chSrao namhdng
Diiiu dchinh 10an lh ch nam: htc 1rlh,ine thAm dt6ng inhhqp qua

chidiEu nh chidu nemthu, donha.B
T bro t6 chircon8 hqP, toAnthUc dvhien hi namthu, hring
Beo hininh h thuc khaihi€n toiln nalnconS du h,i"g

beo chtcr6hqP, thuc todnhi4n ch nrn.thu, hang
toan cdandm danhi"g vl

Dai hQc trd
l0n

- Qudr tri kinh doanh
- Tdi chlnlr Kd to6n
- Kd toan

C6 k, ninS su
dgng dugc ngo6i
ngt d trtni dO

hront duong bac 2
khung nlng lgc
ngoai ngn Viet

Nam

xtv
sd LAO DoNG -

THLTONC
BINH VJA. Xi,

HQI

5

Phdng Kii
hoech - Tai

chinl

Chuy€n vi€n vt kC

hoach vA tliu tu
(Mn vTvL:

LDTB)cr.CM.24)

0l.003

h dthdmThuc ,9n aninh d!r tudAu lheokhac d cnahtnuyq ualphdp
tu

Tham dthdmcra vAninh, chiCnc6p v ben, hocchq uy hoach,
nh sech, rrinh, du dechuonB 6n, dEn k6q nBanh, hoach
diu lu hoAc dia phusng.

Tham chucr6 khaitriin8la hth\rc tQn hoet d0ng chuyen nshiep
linh kii hoach diu tu

Dar hqc t d
l6h

- Qudn ti kini doanl
- Tni ch{ni Kii to6n
- KC rc6n

C6 ky neng si
dung duqc ngoai

ng8 d dnh dO

tuong duong b6c 2
khung nrng luc
ngoai n8il Viet

Nam

Chuytn m6n

Phdng/b0
phSn

chuyen
m6r dr

ki6n b6 tri
c6ng llc

Chuy€n vitu vA phAp

ch6
(Me wvl:

GTVT.CM.06)
tai.

linh



STT
Yiu ciu vl rrlnh dQ cne vitrt viic l}m

Chuyin m6n

Tan c(, quan
.huyan m6n .6 vi
trl vle. lim cln

tuyia dgng

I Ong

nhu
cau
cln

tuytn
dtng

Ph6ng/b$

Ph$n
chuy6n
m6n dF

ki6n b5 tri
c6ng tdc

s6
Ilrfng
ata
timg
VTVL

Tan vi trl
viec lim

Mn s6
ng$ch

c6ng chic
M6 ti nhEng nhiim vu cl'inh cn, vi rri viic ttm cln tuyin dyng

Trlnh iio Nglnh/chuy6n nglnh
Ngoti ngi

chi
cht

7 8 9 t0 t2

Phdng Qudur

li - ciro
duc nghi

oShiep

chuyen vien va kidm
dinh vA bdo tldm ch6t
luqng gi{o duc nShi
nghiQp ki€m chuyen

vien va qu,in li ky nlng
nSha

(MA VryL:
LDTBXH,CN.28 .
LDTBXII,CN,3O)

0l.003

- Tham muu t6 chrtc tritn khai thvc hian cdc hoat d6ng chuyen m6n nthiep r,\|
tren phem vi tint\ Bdm: kiam dinh chCt luqnS co sd tido duc ntha nghiep, hio
dern chAt luqng gi6o duc ngha nghiap;
- Tham muu 6 chtc thgc hi4n o{c ho8i dOnB: dAo lao, $l au&ng, d{n}r gi6, crp
lha kiam dinh vien; dAo r$o, bdi dudn8 va qudn ry ve UO aam ct'Ar tuvn! g'Ao'
duc nghe nghiep cho cdn b0 quAn ly, nhd giro rhuc hrQn c6ng rdc bdo ddm ch6r
luqng;
- Tham m'ru thlrn dinh hd so di nghi cip, cCp lsi, lhu h6i SiAy chrms nhAn dt
diiu kiin hoA dong kilm dlnh chAr luqn8, grdo duc ngha nghiep
- Thnm muu hudnS dln, kiam tra vd t6 chuc rh\rE hian cdc ven bnn quy pham
phep luir va khunS lrlnh dO kg neng nsha qu6c gia Tharn muu hu6n8 d;n
nghilp vU vA qunn ry, d6nh Bi6cAp chrmg chi ky nlng ngha cho c6c co quarL
don vic6lien quan.

- Ph6i hqp cnc don vi lian quan vd cang chuc triln khai thw hien cic hosr
chuyCn m6n nghiep vu quin ly ki nlng ntha tren phqm vi rinh

-Tham

qudc giag

hQ rh6ng

d k6 chtct6 hxav hoqch 1i€uvng thuc ,9n nhAtxay capdung,
ch d0th€okt chudnnanB nghi ndng nghAk9 qu& 8ra

Tham s6 donq ri ieu vl dugc denhphcp 8rq cap
chi u&!mg k, nang nghl q gia.

D9i hgc tr6
l€n

- Quen tri nher luc
- Quen li nhi nudc (He!h
chinh hqc)
- Su phrm c6rB nghe
- C6n8 nghe k, thu8t 6 to
- Ky thu6t dien - dieo fi
- K, thuit co khl
- COng nghe th6ry tin

C6 ky nlng st
dung, duqc ogogi

ng0 d trinh d0
fiJon8 duong bic 2

ktung nlng lrc
rSoei ngii.Qt

Nam

Phdng Lao
dong - ViCc

lnm - Ti6n
luong

Chuy€n vi€n vi qudn lj
lao dory ngoAi nudc

(MN VTVL:
LDTBXH.CN.04)

- Thsm 8ia nghien c&u, xey dung c6c chlnh sdch phdp lua va lInh vuc quan li
ngudi lao dong Viet Nlm di lAm vi& d n'Jdc nSoei thco hqp ddng
- Tham muu hudnS dln thuc hien, gini drp clu hdivex'i ly c{c vAn da ti6n
quan den ch6 dO, chinh ldch va qu.in ly ngudi lao dong Viet NaIn di ldm vi& d
nudc ngoei theo hqp ddnt cho cdc co quan, dsn vi theo phnn con& phen ctrip

quan li
- Ph6i hgp cZ. don vi lien quan va c6n8 chuc tri6n khai lhuc hien cdc hoar dong
chuytn m6n nghiip vu va qunn ly ngudi lao dong ViA Nam di tarn vie, d nu6c
ngodi thco hqp ddng tren phqm vi tinh

Dai hoc trd
l€n

- Quin tri nhan luc
- Quen If nhn nudc (IlAnh
chlnh hoc)
- Luat
. Qunn ri kinh doanh

C6 kY nIry st
dung daqc Dgoti

ngil d trlnh d0
tuor8 duoru bec 2

lfiung nerlg lgc
nSoqi ngc ViA

Nao

Thanh tra So

Chuycn vi€n v€ c6ng
tac thanh tra
(Me vTvL:

LDTBXH,CM,04)

01.003

- Tham muq tham gia td chuc qunn tii! tuyen truyen, dln khai rhvc hiin
chlnh sdch cna Dan& ph{p luit cua Nh} nu&, chiln luqc, dinh hu6ng chuong
trinh. k6 hoach va thanh tra
- Tham mrru, thrm gia c6ng ti. thanh tra, kialt tra
-Tham mutq tham gia thtm dinh cdc du rhdo da en, du dr\ chuont rrinh, c6ng
trtnh va thanh tra

Luat

Cd ky nrng sri
dung dugc ryoei
n8t d Etnh d0

tuorg dudlg b6c 2
ktung ni!!g luc
nSoBi ntii ViCt

Nam

JO

vi l viec hm cio tuyan dung

2 6

01.003

l Dei hqc trd
l€n

3 J



Vitrl viec nm clo tuyan dqn8

Yiu ciu vt mnl dE cie vi rrt viCc t,m

Chuyin m6n

I Ong

tuyln
dgng

s6
nhu

Phdng,/bo

Phln
chuy6n
m6tr dir

kian M .rt
cdng t{c

s5
luqng
ctr
ti'ng
VTVL

Tan vi rrl
vicc lam

MI s6
n8S.h

cdng chic
M6 ri rhorg nhiam vu chirl' cri virri viic tam cln ruyin d$ng

Triah ilS Ngtnh/chuy6n rstnh
Ngoai ngii

Ghi
chri

3 5 6 7 8 9 t0 lt 12

xv
sd N6Nc

NCHIDP VA
PHAT TRITN
NONG rHdN

Thanh tra So
Chuy€n vi€n vC c6ng tAc

thanh tra (Me VTVL:
NN.CM.04)

01.003

- Tham gia xay d$ng k€ hoAch thanh rra chuygn ngAnh GrdnS trer va Beo ve
iathvc cec lhanhdoanvat);thaJn linh doan ki€m lrangdnh c{p

cac don t6So dt xuxuAtpnor hqp thuoctruc bi6n banchric, v rap
hanh d rinhPhsm chinh, inh chAt, d0 Ph?rn

d da uAtinh hoic henh d6chinhQuy6t crcphqt Phqrn Ph?m
mAu ki6mtich chittraLiv d6 k6rphel hiin; phan luqnB, Ich,qua Ph&

xudt l),

Tham kiam hi8ra d&, thucviec kr nhuqn, hi din8 q uy€t
xn thanh tmri thuoc trachPhuph,an

Dai hac tro
l€n

- N6ng hgc
- Tr6ng trgt
- Bao ve thuc v6t

C6 k, nAng st
dqng dugc ngo4i

ngt o trtnh d0
tuong duont bAc 2

khung ntug lgc
ngoti ngt ViCt

NEm

Hqt Ki&n
lAm Ch6u

Dtc - BA Ria

Kiam Bm vien
(Me vTvL: NN.CN.I8)

t0.226 Thl,t hien c6ng t c tham lrl'ru QLNN va b& ve rh8; ddng thdi rhuc haen
nhiem w b6o ve vA phdt trian rirn8.

Dei hgc tro
En

- Lim Hoc
- Lem sinh
- Qlen ly tsi nguyen ri,n8
- Quao li bio vC rtmg
- Luat hgc
- Luit Hinh su
- LuAt DAn su
- Luit Hinh chlnh

C6 kY nlng st
dung dugc ngo$i

ngil d dnh d0
tuong duorg b{c 2

khung ntng lgc
htosi nB{} ViQr

Nam
xv.l

cHr cvc KrtM
LAM THUOC

sd NONC
NGHIOP VA

PHAT TRITN
NONG THON

Het Kiiim
l6m Xuyen

M0c
2 Ki€m ldm vi6n

(Ma VTVL: NN.CN.l8) 10.226
ThW hien cong t c tham muu eLNN va bro ve rimg: ddng rhdi rhuc hien
nhiem vu bno ve vri phAt trien rimg.

Dai h9c hd
lcn

- Lem HQc
- L6m sinh
- Quen li tdi nguyen rimg
- QuAn Ii bAo v€ nlme
- Luqt hoc
- LuAt Hinh sU

- LuAt Den su
- Luat Hallh chini

C6 kY nlng sril

dung duqc ngoai
ngt d trtni d0

tuong duong b{c 2
ktung niDg luc
ngoei ngf Viet

Nam

xv.2

CHI CUC CHAN
NU6I VA THO
Y THUoC Sd

NONG NGHIOP
vA PHAT

TRIIN N6NG
THON

Phdng Hnnh
chinh -

T6ng hqp

Kd totu vien
(Me VTVL: NN.CM.32)

06.03t
Than muu, dl xuit qunn ry, st dun8 nB& s6.h nhA nu6c rhco quy dtnh;
Thanh io6n cac cha d0lran luong phu clp, ch€ aO Udo hiam vd cha d0 chinh

khac cho c6n b0.in8 chrrc ve hqp d6nt lao dOnS qi don vi

EAr hoc trd
lCn

- Ki rodn
- TAi chinh - ki torn
- Kiam roan
- Ki toeLn - ki€m todn

C6 ky nrng st
dUng duqc nSoai

n8tr d trlnh d0
tuont duont bac 2

kiunS nlng luc
nSoei rlgt Viet

Nam

11

I

I

l

I



Vi trl viic llm cln tuyar d'rng

Yau ctu va rdrh dO cir vi trtviCc tim

Chuy6n m6n

Tan cd qurn
chuyGo m6n c6 vi
trl vifc llm cln

tuy6n dgng

Phdng/bo
ph{n

chuyin
m6r dlI

ki6n t5 trl
cong tlc

S5
luqng
cris
tirng

VTVL

Tao vi tri
vioc llm

Ma s6
ngtch

c6ng chtc
MA ti oh['ng ohiem vU chlnh cir vi tri viic lim cin royan dqng

Trinh ilo Nglnh/chuy€n nginh
Ngoti ngi.

Ghi
chi

2 3 J 6 7 8 9 l0 l2

xv..l

CHI CUC PHAT
TRITN N6Nc
THON THUQC

sd NONG
NGHIPP VA

PH.{.T TRIIN
N6NG TH6N

Phdng Kini
td hqp tec

vd Phet rian
n6ng th6n

Chuyen vien
vd Pher rian n6n8 rh6n
(Ma VTVL: NN.CN.37)

0r 003
- Bdo_cdo tdng hqp, t6 chuc th$ hien nhiem vu chuyEn m6n th€o mdng cdng
viec duqc ph6n cong,

Tham r6 lri khar hxay d\rng chuc, thuc uyq hoe"h, hotch,
nh sAch, phap uAt, nhiern lac kinh t,i tiicSrar pheP c6ng hqp

tri6n lrenrh6n banphat dian6ng tinh; Dai hoc trd
lCn

- Kluyco n6ng vn Pher
tri& n0n8 ri6n
- Ki d r6n8IArn
- Kinh tC ndng nghiQp

C6 kY nrnS st
dpng duqc ngogi
ngitdd d0

ruong duong bac 2
ktung nang lrc
lgogi ngt ViCt

Narn

CHI CUC QUAN
LV CHAT

LIJONG N6NG
LAM sAN vA
THIIY SAN
THUQC Sd

NONG NGHIDP
vA PHAT

TRIIN N6NC
TH6N

Phdng Ch6
bi6n,

Thuong mai
N6ng sdn

Chuy€n vi€n vi quin lj
chfi luqng, chri bi6n vi

phdt trian thi trudng
(Ma VTVL: NN.CN.35)

01.003

- Tham gia xty dmg va di xuCr cdc kl hogc}t, co che, chinh sdch phrt krtn linh
vuc che bien, phdr urln $i rrudng n6ng lem rhiy san,
- Trien khai, phd bi6n cdc chlnh sdch phdt irian n6ng nehiep, n6n8 rh6n; crc
chuong lrinh XTTM trong vd ngoei nudc;
- Hd uql& n6i snn xu6r,lidu rhu sdn phAm n6ng ldm thuy s,in; qudn li, van
hinh phan mem kat n6r cunt cdu nEnE lem rhu sen

Dqi hqc trd
l€n

- Kinh d nAnS nthiep
- Kinh 16 thty sdn
- Chd bi6n nong sen

C6 ky nrng st
dlng dwc ngoai

ngtr d trini dO

tuong duong b6c 2
LhmS nang luc
ngoAi ngt Vifr

Nam

l
Phdng

nghiep W
Thny lqi

2
Qudn ly thty lqi ve

Nudc sach ndng thon
(Ma VT\/I-: NN.CN.3l)

01.003

Xiy dung vA dA xuAt cdc ke hoach, co cha, chtnh sdch phet fi6n thuoc linh vsc
thty lqi vd nu6c sach n6ng rh6n. Thvc hien cdc van b6n quy phAm phep luat,
chi6n lLrqc, quy hooch, k6 hoech, chuong lrtnh, dd ea au an, tte, 

"t 
uAn, qry

chu6n ki rhuir, quy trinh, quy pham, dinh mric kinh 16 ky thu6t vl c6ng tdc lhUy
lqivA nudc s?ch n6ng th6n da duqc phe duyer. Thrm dinh dg dn tu b6 vd sta
chita thudng xuy€n c.ic c6ng trinh rhny lqi Hudng dAn, quAn li khai th6c, st
dvng vA bao ve cec c6ng trinh nudc s€ch ndnS th6n; thAln dinh, dieu chinh, ba
sung, lap b6o cdo kinh t€ - k, thuar cdc dU 6n dau ru x6y dgng ndng cCp, sua
ch0a c6ng trinh nuoc s?ch n6n8 tMn.

Doi hoc tsd
ler

- Thny lqi
- Kt thuat di nguyen nsdc

C6 k, nrng st
dung duqc ngogi

ryt d trlnl d0
tuong duang b6c 2

khung nrng lgc
rgogi n8t Viet

Nam

-4xv

.5xv

12

slT

r ong
so

nhu
ceu
can

tuyin
dtrng

I

clrr cuc TH0Y
Lqr THUoC Sd
N6NC NGHIIP

vA PH/iT
TRITN N6NC

TH6N



I'r".
Vi trl vi(c lim cin tuyin dpng

Yau ciu va trtnh dO cnr vi trl viic lim

Chuyao m6n
STT

,TE

r6
tri

d{ ng
t.

r ong
s6

ohu
clu
cin

tuyan
d[r!8

Phdng/bo
phan

.huyan
m6lt d(

t<i6n t6 trt
c6nt tac

s,6

lrqltg
cta
ttng
vTVL

Tan vi tri
viec llm M6 rt nhEng nhicm vrr chlnh cnr vi rri viic hm cio ruyan d{ng

Trinh ilo Nginh/.huyGn nginh
Ngo?i ngn

Ghi
chri

\---a 3 5 6 7 8 9 t0 12

Phdng HAnh
chlnh -

Tiing hqp
I

VIo thu vi€n
(Me VTVL NN.CM.2l )

02.007
- Quin lj, titp nhfu, chuyin giao ven ban dan; ra soiLt thC thuc, ph6r hAnh van
br'I di; thdnS ke ve nop tni lien, hd so vao luu t & thco quy dinh; quin ry va st
dunS con dAu va cic nhigm vll khdc do Enh dao ph5n c6ng.

Dei hac trd
l6n

- Vtrn thu - lIJu tril
- Luu trt hac
- Luu tli} hAc vd quan tri
vrn ph6ng.
- Trudng hqp c6 bing t6t
nghiep dgi hac chuycn
ngani kiec phai cd chung
chi bdi du6ng nShiep w
ven thu do c, sd deo teo
cn thim quy€n cdp ho{c
c6 bang tdt nghiep cao
ding, trung c6p nginl
ho{c chuyCn ngAnh vrn
thu hanh chinh, van thu -
luu tn1, luu tr*

C6 k, nang st
dung duqc ngoai
ngf d trinl dQ

tuong duonS b6c 2
khung nang l\rc
ngoci n8t Viet

Nam

Ph6ng Quen
lf dAt dai

I

Chuy€n vi€n vA qudn lf
dAt dai

(Ma vTvL:
TNMT.CN.06)

01.003

- Tham muu x8y dvng quy hoach, ka ho@h, chinh sdch, chusnS rrlnh, du 6n, da
An cua tinh va qunn I, ddt d6i;
- ftam muu dd xu{t cic bien ph6p de nang cso hieu lsc, hieu quA vt quan Ii
dAt dai;
- Tham muu hu6ng din ri6n khai thr,rc hien c6c quy dinh ci6 ph{p luat; chi6n
luqc, quy hqch, kd hogch, chlnh sech, chuonS trinh, du An, da An vA quAn !i
d{t dai.
- Tham muu tharn dinh, g6p, clc quy dinh cua BO, ngAnh; chi6n luqc, quy
ho8ch, k! hoach, chinh slch, chuong trinh, dv dn, dl an v0 quan ti adt Aai.

Dai hoc kd
l6n

- Quen ly d6t dai
- Dia chinh
- Quan li tAi nguyen vd
m6i trudng
- Luat

xvI
sd TAI

NGUVON vA
M6I TRTIdNG

7

Phdne Quri,n
li ddt dai

I

Chuyen vidn va do drc
ban dd

(Me VTVL:
TNMT,CN.04)

0t.003

- Thalrl muu xey dung quy hoqclf k6 ho0ch, chtnh sach, chuorg trlnh, dU en, dl
6n cua tlnh va do d€c bin d6;
- ltam muu di xuit ctrc bien phap da neng c.o hieu lgc, hiiu que va do dsc
bin dd:
- Th,ln mm hudng dAn rian khai thuc hiin cAc quy dinh cua phAp lu4! chi€n
luqc, quy hoach, ke hoscl\ chlnh sAch, chuong trinh, du dn, dl6n v€ do dBc
bAn d6.
- Tham muu thAm dinh, g6p , cdc quy dinh c'is BO, ngdnh: chian luqc, quy
ho6ch, kl hoach, chinh sacb chuong trinh, d(, tn, di an vl do dac bAn a6. 

'

Dqi hec tro - Bfu d.,
- Tiic dia

C6 kY nlog su
dgng duqc ngogi
n8t d tdnh d0

tuong duong bAc 2
ktung nang luc
ngo8i ng0 viet

Nam

13

MI s6

ngtch
c6rg chic

C6 kY nlng sn

dung duqc ngoBi
ngt d dnh d0

hJong duong bic 2
khung ning luc
ngoai ngt Viet

Nam



STT

Vitrl viic lim cin tuyan dUog

Val| ciu va triri dO ct. vitri viic tiln

Chuyen m6n

TGn co quln
.huy6n m6n c6 vi
tri viec llm .ln

tuy6n dlng

I Ong

nhu
ciu
c&n

tuyln
d{ng

Phdng/bo

Phan
chuyGn
m6n dg

kian b6 irl
c6nq tdc

S6
lrgng
ct,
timg
vTvL

Tan vi arl
viic llm

Ml s6
nggch

c6ng chir
Md ri rhiing nhiim v+ chinh .nr vi rri viic tim cln tuyia dlng

Trinh dQ NginVchuy€o nginh
Ngo+i ngn

Ghi
cht

2 5 6 7 8 9 l0 12

Phdng

Th6ng tin -
Beo chi -
Xudt bdn

Chuyan vien va quan li'
th6ng tin dien hr

(Ma vTvL:
TTTT.CN.06)

01.003

Tharn gia nghien ctu, rham muu x,yd\tn8 vrn bin phep lu6r: chi6n Iuqc, quy
hoqch, ke ho?ch, chlnh s6ch,chuong rrinh du 6n, da 6n quan trgng linh vvc
th6ng tin dien lri; thsm gia d chtc trian khai thuc hien cAc nhierlrvu chuven
m6n vt th6n8 rin dien lt ra sodr, rtm ki6h, rh6ng ke cac nOi auie fUii vter,
video, binh luA4tlnh 6nh...) vi phgm ph6p luat Viet Nam trCn cjc n3n tang
int€m€t, meng vi6n thdng di dOng, da xuer bien phep xri ty; quan li hoer dong
m?ng xe hoi trong nudc

Dsi hac trd
len

- Beo chi
- N8t vrn
- LuAt

C6 ky nlng st
dUnS dugc ngoai
ngt d trlri d0

tuong duonS b0c 2
khunS ntrng IUc

nSosi ngo viet
Nam

XVII
Sd THONc TIN
vi TRUYtN

TH6NC
2

Thanh tra so

Chuy€n vi€n vt c6ng
tdc thanh tra
(Me vTvL:

TTTT,CM,04)

0t.003

- Tlarn muu, tham 8la nShren cuu, xay dvnS chtnh sec[ ph6p tu6L quy hoach
du en, de 6n, k6 hoEch so k&" tdng klt vl cdng riLc thanh tra. ti6D cdm d& ve
xt li don, gdi quyer khi6u nar, rd c-6o va phdnt ch6ng rtnm nhing rieu cuc.
- Tham muu, tham gia rhvc hien c6c nghiap vu chr0/en ngrnh vt thanh tra, tiap
c6ng dan ve xt li don, gidi quylt khi6u nri, d cAo vd phdng, ch6ng th6rn
nhin& tieu cuc.

Dsi hoc trd
lan

- Luat
- Quin l, nhn nudc (Hinh
chinh hqc)
- COng nghe fi6ng rin

C6 ki nrng st
dung duqc ngoei

ngn o rir$ d0
tuong duong b6c 2

khung nlng lgc
rgoBi n8o Viet

Nam

XVIII Phong

NghiQp vu 2

Chuyen vi6n va hdni
chinh tu phap

(Ma VTVL: TP.CN.l0)
0l.003

- Cht tri hoac tham gia x6y dung vA d chrrc [i.n khai th\rc hien van ban, chri
truong, nhiem vu, giAi phep ve c6ng l{c hdllh chtnh tu phdp bao gdm c6ng rdc
h0 tich, qu6c tich, chung thsc, nu6i con nu6i, dene k, it* ai"h bdo aArl bdi
thudnS nM nu6c, l, lich ru phdpi
- Chri trt holc tharn 8i6 hu6ng dln cOnS rjc hanh chinh tu phAp va rhuc hien
c6ng tdc henh chlnh tu ph6p duqc phan c6ng.

Dei hac tro
l€n

LuAt

C6 ky n{ng st
dunt dugc ngosi

ngil d ldnh d0
tuong dtrong bAc 2

khung nrllg luc
ngo8i rl8& viA

Nafi

xIx sd x,tY Dt,Nc 5

Phdn8 Quy
hoach -
Kiiin truc

Chuyen viEn quan ly
kiiin truc ki€m qu6n Ii

quy hogch xey dung
(Ma VTVL: XD.CN.04

-xD.cN.02)

0t.003

'Tham.gra thco ddr, krim tra, t6ng hqp vi& rhur rhr pt ip luar tien quan va linh
vuc kien ruc,linh vuc quy hoech xey dung;
- Tham Bia threm dtnh c6c dd rn quy hoach xay dtmg, quy hosch d6 thr, quy chl
quin li quy hoach, ki6n truc dO thi...

Dsi
hec trd l6n

- Ki6n rric
- Quen ry d6 thi
- Quy hoech il6 thi
- Quy ho?ch wng va d0 $i

C6 k, ndng su
durg duqc n8o9i

ngo d Etnh d0
t dng duong b0c 2

khung nlng luc
ngosi n8E Viet

N8m

3

Sd TTI PHAP

4



virri via. tim cln tuy6n dlng

Ya'r clu vt rdnh dO cnt vi td vii. llm
Chuyin m6n

r ong
36

nhu
clu
cln

ruyln
dgng

Phdng/bo
ph$n

chuy6n
m6n dg

ki{n b6 art
c6ng t{c

s6
Iuqng
cia
rtmg
yrvL

T€n vi tri
viec Bm

Me s6
ngach

c6ng chtc
M6 ra nhti[g nhicm vq chirh crir vi tri viac Dm cln ruyln dyng

Trinh d0 NAtrh./ctuyCn aa}rtr
2 3

Ngogi ngii

5 6 7
9 t0 l2

Ghi
chri

Phdng Quin
li nhA vn thi
trudng b6t
d0n8 srn

Chuyen vi€n quan li
nha d ki€m Chuyen

vien Qudn ly thi trudng
b6t dong sen

(Mn VTVL: )0.CN.12-
xD.cN.l6 )

0t.003 - Thw.hien cdc hoqt dong ngtrGp vy vi ltnh vgc nhd o, Iinh vuc kinh doanh bAl
dong sdn

-.Tham gia_cic da tni, du an cep co sd trong llinh vuc nhd d. linh vuc kinh
doanh bet d6ng sen

Tham theo kgia tra. r6ng thhqp thuc phaP uar nha
Iinh kinh hdoan bat sandong

Dai
h9c tro len

- Luat
- Xay dsng

C6 ky ning st
dung duqc ngoai

ng0 d trtnh d0
tuong duong b{c 2

khung ndng luc
ngod ngf Viet

Nam

xx
BAN QUAN LV

CAc KHU
cONc NcHt0p

V,n phdhg
Ban

Chuy€n vien va quin ly
cdng nghe th6ng rin

(Ma vTvL:
BQL.KCN.CM.22)

01.003

Tham 8r n8h hd!In8, rii chucu6ng hthgc venc1c ban
chi6nluil,phep kaq hoach,uy nhchiho?ch, sach, rri dchuong nh, da6n,

llnhthudc trn.nghicOng th6ng
tra" phan danhtich, 8ta vaquan ri h,€n b6othuc kat thucqua

h t9n ung dunS c6ng danshe trn; chith6ng bientrusng phdP, Siai phaP
khic phuc, ri

trian hoat dong chuyen
chuyan d6i s6.

Thah b6 d8la uong olenngh
'9p

kinhph6 nghi9m lAc h dcdng hoac inhva rhilhuc chinh sich Iinh cdng lrngh0 th6nE
Tham t6 chucgis khai hthuc ngh r9p

linh ung trnc0ngdun8 nshe vdth6ng
Ph6i v6ihqP don vathuoc thu0c, don bCnquan, vl

dc hingoAi thsc tec9n dc6nB ung c6n8un8 innche lh6n8

Dai hOc

ttd l€n
C6ng nghe th6ng rin

Cd kg nang st
dpg dugc ngogi

ng0 d Elnh d0
tuong duonS blc 2

khung nlng lgc
ngosi ngii Viet

Nam

B cAP HUYON 31 76

Phdng Tdi
nSuyen ve
M6i tru&ng

Chuy€n vi€n vC quda l!
det dei

(Me wvl:
TX,TP.CN.58)

01.003
Gi6i qq/6t cdc h6 so rht tvc hlnh chtnl\ tham gls vu dn hdnh chinh. dAn su
Srar quy€t oon krcn nghi, phen rinh w vrec; tham muu, rh6ng ke kiirn ke dli
oar, cont llc qudn ti d6t lam nBhiep, n6n8 n8hrep..

EAi hAc rrd
l€n

- Qudn l! ddt dai
- Luat

C6 ky niDg st
dung duqc ogoai

ngit d trihi d0
trrong duong b{c 2

ktung ning lllc
n8o€i ngit Vier

Nam

UBND THANH
PH6 vONG TAU 6

Phdng NQi
Chuy€n vi€n vd quAn lj

ngu6n nian lfc
(Maww:

TX,TP.CN.07)

0r.003 Tham rec dsnquan vriv !rn8 hi4n ch6 diid0 vrir be,chtc, nguqi hoat d0nB kh6ng xichuy6n
Dei hoc trs

len
Xiy d\r4 Dang vd Chinh
quy€n nhd nudc

C6 ky ning st
dun8 dugc ngoai
n8t d rtnh d0

tuont duonS bic 2
khung n&rg lgc
ngoainB& Vier

Nam

15

8

d6i,

I

I

c6.g

trdch



vi tri viac ltm cln tryln dtng

Ytu clu va trlnh dO ct. vi tri vtac tin
Chuy6n m6n

STT

T6n cd quan
chuyan m6n cd vi
trl viQc lAm cln

tuyCn dgng

I Ong

so
nhu
cru
cen

tuyin
dung

Phdng/bo
phAn

chuyen
ln6n d{r

kiCn b6 rri
cdng tdc

S6
I'rqng
ctis
ti'ng
vTVL

T6n vi tri
viic lam

Mn s6

ngtch
c6ng chrftc

M6 lt nhtng nhiem vu chinh crlr vi tri viic ttn cln ruyin dyng

Trinh d0 Nginh/.huyan nginh
Ngogi ngii

Ghi
chri

2 3 5 7 8 9 t0 t2

Phdng Tni
chinh - Kii

hoach

Chuy€n vi€n vi quln lj
dllu tu

(Meww:
fi,TP.CN. t9)

01.003

{r dung
T6ng hqp

lu.

l'him chnnhdi en dautruong d!r Lic trac6ng; todnC6ng q uyiit
diuan 1U xay Thamdvng b,in; k6cAc hthuchoach ien

tr k h re xaphrr dhoi ta ph biiotacuong ca0 sitc6ng Srarn
d diu ILJ tdc thdmc6nB; nhC6n8 di chI ddu laCtruong cong huyin

dang ky thuc TI hien; Moong denh ri h nhhqP rhgra
h chi k€ nhki xat€hoach ninhh0 clla thanhq phong PhitTun8

Dti hec trd
l€n

K, thuqt x.ey durg c0ng
lrini giao lh6ng

C6 k, ntrB st
dung duqc ngogi
ngt d trtnh d0

hrong duollg b6c 2
khung nlng lw
ngo0i nSil Viet

Nam

Ph6ng Qunn
li d6 rhi

Chuy€n vi€n ve quin ly
ki€n rrtc

(Me WVL: TX,
TP.CN.54)

01.003

-. Tham gia triin khai chuong trinh, ds dh, d. An, d6 dn quy hoach dr duqc phe
duyet rong lTnh vuc ki6n trtc
- Thco ddr, kiCn lr4 t6nt hap vrec lhqc rhi phap tu6r lrong linh vsc kran lruc
thco quy dinh cta pMp tuAr

Dai hoc rrd
len

- Quy hoech vung vA d6 thi
- Ki6n fiic
- D0 thi hoc

01.003
- Thammuu linh vuc ha drg ki thuAr d6 rhi, c6p ph6p chat ha dich chuyCn cAy
xanh, c6p phdp thi c6ng dao dudng, via ha.
- Tham muu c6ng tdc dAu tu ph6t rriCn.

Dd hac trd
I€n

- Ky thuit he tdng d6 thi
- Kinh d xey dsng
- Xdy dung d6n dUng vi
c6ng nghiep
- Xly dsrg ciu dudng

Phdng QuiLn
ti d6 rhi

Chuy€n vi€n vi quin lj
quy hoech xry dung

(Me vTVLi
TX,TP.CN.53)

0r.003 Th8m muu quen li sau quy ho?ch: rar tu xay dvng d6 rhi, hoqr dongdAu tu xay
dsn6 v6t liiu xlydFn8.....

- Qudn ly xay dgng
- Luir
- Xey dsnt

C6 k, nlng st
dung duqc ngogi

rSil d Hrfi d0
n glrg duotrg bac 2

khung rtn8 Uc
nSogi ngt Viet

Nem

i6

6

C6 k, nlng st
dung duqc ngoai
ngt o trlrh ilo

tusng dusng bec 2
khung ntrn8 lgc
ngo?i n8r Viet

Nam

Phdng Quin
l!, d6 thi

Chuy€n vi€n vd quAn lj
hB lAng kg thu6t

(Ma vTvL:
TX,TP.CN.5l)

C6 ky nInS st
dung dugc ngogi
ngt o trlnh d0

nrong duong bfc 2
khung n[ng lgc
nSoei ngE ViCr

Narn

Dsi hoc trd
l€n



I

Vitri viec lim cih ruyan dvrg

vCu clu vl triot a6 crla vitri viCc lim

Chuyan m6n

T
ch
tfi

d

I Ong

3(,

nhu
ciu
cin

tuyin
d$rg

Phdng/b,o
phln

chuy6n
m6n dy

ki6n b6 ..t
c6ng tlc

s6
lrgng
cia
ttng
VTVL

T8n vi tri
viic lAm

Mn s5

ng4ch
c6ng chdrc

M6 ri rh&og nhiim vS chtnh ct! vi tri viec lam .in ruyln drrng

Trinh d0 Ngtnh/chuyln nginh
Ngo?i ngt

Ghi
cht

2 3 J 6 7 9 10 l2

Phdng VEn

h6a vA

Th6ng tin
I

Chuy€n vi€n vt qutu l!
thC duc. thd thao cho

mgi ngudi
(M! vTVLi

fi,TP.CN.8l)

01.003

- Tham muu t6 chrrc, hudng dan, rheo d6i viec rhgc hien che dO, chinh sech
chuyen m6n, nShrap vu: dA xuAt cnc bien phap da nanS cao hieu luc, hiau qua
qurn li cua dia phuong va quAn li tha duc tha thao cho rhoi ngudi.
- Cht trt hoic tham gia t6 chrrc trian khai rhuc hiin cdc hogr dong chuyen m6n,
nghiep vu theo nhiem vu duqc phen c6ng.

Dqi hoc trd
l€n

- Quan li thi duc thi. thao
- urao duc the clal
- Huln luyQn th6 thao

C6 ki nInS st
dury duqc ngo$i
ngf d trinh d0

tuong duong bac 2
khung nang luc
ngoai ngii Viet

Nam

Phdng Qudn
l, D6 ihi

I

Chuyen vi€n va qudn ly
kian s'ic

(Mi WVL: TX,
TP.CN.s4)

01.003

- Tham 8ia trian khai chuong trinh, du dn, dl an, d6 6n quy hogch d! duqc ph€

dulft trong linh vrc ki6n truc
- Thco dii, kiem tr4 dn8 hsp viec thuc thi ph6p IuAt tron8 linh wc kien truc
theo quy dinh cua phep lugt

Dei hgc tld
Itn Quy hoach d6 thi

C6 kY neng su
dung duqc ngoei
ngt d trinh d0

tuong dumg bAc 2
khutrg neng luc
ngogi ngft Viet

Nam

Phdng Quin
li D6 thi

I

Chuytn vicn va qudn l,
quy hosch xly dun8

(Mi VTVL:
TX,TP.CN.53)

01.003

- Thsm gia Eian khai chuong trinlr du dn, da dn, dd dn quy hoech dr duqc pha
duyet bons linh vuc quy horch xay dung
- Tham muu thuc hien cd. hod dont nghiep vu thco quy dinh pMp luft va hnh
vuc quy hoBch xey dung qunn li quy hoach x6y dunS

K, thu6t xay dung

C6 ki nrng st
duag duqc ngosi

ngil d trtnh d0

tumg duong bic 2

Lhutlg nang luc
ngoei ngt Vier

Nam

II UBND THANH
PH6 BA RIA

1

Phdng Tti
nguyer Mdi

trudng
I

Chuy€n vien va m6i
trudng

(Ma vTvL:
fi,TP.CN.60)

01.003
Tham muu linh vuc quin l, m6i lrudng t6 chuc tri6n khai thrc hign c6c hoat
dong chuyen m6n, nghiip w thco nhiim vu duqc ph6n c6n8

D4i hgc tsd
lao

- Quen li tai nguyen va
m6i tsudng
- Khoa hgc m6i wdng
- COng nghe k, thuAt ln6i
trudflg

C6 kt nrng st
dung dugc nSoai

ngt d trlnh d0
n ong iluorg bAc 2

Lhung nlng lgc
ngoei ngt Viet

Nam

1T

stT

Dsi hec tsd
lefl



tIt

Vitrlvifc hm cln tuyln dgng

Yau ci'r va lrtnh dO cnr vi rrlviic tam

Chuyin m6n

STT

T€n co quan
chuy€n m6n c6 vi
tri viec lim cln

tuyln d$ng

Tdng
s5

ohu
clu
clo

tuyln
d$ng

Phdng/b0

Phin
chuy€n
m6n dF

kl6n t6 rrt
c6ng tlc

s5
lrqng
cia
tlng
wvL

T6n vi trl
viec llm

Mt s6
nglch

c6ng cbic
M6 ti nhiing rhiim vU chtrh ctr vi trtviCc tam cln ruyio Ogng

Trinh d0 Nglnh/chuyAn nginh
Ngo$i ngii

chi
chf

2 3 5 6 7 I 9 t0 t2

Phdng N0i
Lnuyen vten ve cat

cdch hini chinh
(Ma vTvL:

TX,TP.CN,09)

01.003

Tham muu thrrc hien linh vuc cai cach hanh chtnh (Xey dun8 chuonS rrlnh, k6
hosch nem, giar doen vl.c6n8 tdc crii c6ch hdrh chtnh i.en dta bdn rh;h ph6;
De xuer cac bien phAp da n6n8 cao hieu lsc, hieu qua trongcdng r6c cercdch
hAnh chinh cna thanh ph6; Kiam tra c6nB ric cdi c6ch hAnh chtnh hi cdc xr,
phudng,...)

Dai hoc trd
l€n

- Luat
- Qudn Ii Nhe nudc (Henh
chinh hac)

C6 ky nlng st
dung duqc ngosi

ngtr d trinh d0
tuong duong b0c 2

khung ndng luc
nSo8i ngu ViQt

Nam

Phdng N0i
Chuy€n vi€n vt td chic

b0 may
(Mi VTVL:

TX,TP.CN.06)

01.003

thi cdc nhiem vu chuy6n m6n oEo ming c6ng vi& duqc phen c6n8.

m6y;

tham8ia nghian dthAmt6ng nh iiinchhqp, hoqchinh, di
k€hocch, sachchinhhoach, cht 1ri hoan vin banxay dun8, thien quv

dliuaq dq r6 Licch chtphrp an, b0 chtclii tri6ntrl, khai thuc
Eei hac rrd

l€n

- Luat
- Quin ly Nbn ttudc Gtuh
chinh hgc)

Cd ky n6rg st
dlrg duqc rBoti

ngo d trlih d0
Morg duonB bic 2

Lhung [eng luc
ngoai !gi! VA

Nafi

Phdng Kinh
ta

Chuy€n vi€n vi quin l!
thty sBn

(Mi VTVL:
TX,TP.CN.32)

01.003

- Tham Bi4 ph6i hqp hudng din triin khai thur hi4n vin bn quy ph{m ph6p
IuAq chi6n luqc, quy hosctl ka hoqch, chtnh sdch, cf|lrqne |rlntr dlr 6n, at ; ,i
thuy sin thuoc phtm vi qu.io li coa co qusn; da xu& c{c bien phep da n6n8
cao hieu luc, h'eu qui quan li ve Guy sen lhu6c phsm vi quen li cua co qusn.
- Kiem tra viec thuc hi4n cdc quy dinh cua phdp lu{r va thuy sen d6i vdi c{c 16
chuc, c{ nh6n lhu& dia bin quin ly.
- Thuc hien hogt dong vd chuyCn mdn, nghiep vu vl qunn I! thrly s!n...

DaihAc sd
rcn

- Quar li thny sin
- Luat Kinh tii

C6 k, nery st
dunS drqc ngod

ngtr d trhtr d0
nronS duong bfc 2

khung nInS \.c
ngoei ngtr ViQt

NaIIl

UBND TIII XA
PIIT MV

7
PhdnS Tu

phrip

Chuy€n vi€n vt xdy
d[n8 phep lu6t (gdm
xay dEng chini sach,

phAp luAt)
(Ma VTVLi

TX,TP.CN,I3)

01.003
Tham 8ia xay dung dV rhao vrn bjn Quy ph$m phdp luar;
Tham gia hudng dan trian khai thuc hign cdc quydinh; ven b{n quy pham

phtp luat

D?i hqc
tro len

LuAt

C6 ky llIng su
dung duqc ngosi

nSil d trlnh d0
tuong duong b8c 2

kiuag nlng lgc
nSod rgi! Viet

Nam

18



vitrl viac lim cir ruyar dung

Ylu ctu vl trlnh d6 cte vitri viec hm
r
7

n;"

STT

I Ong

nhu

tuy6n
dung

Ph6ng/bo
phan

chuyln
m6n dI

kiSn t6 trt
c6ng t{c

s6
luqng
cir
tng

VTVL

TGn vi trf
vi€c ldm

MI s6

ng0ch
cdng chllc

M6 tl nh0.ng nhiim vV crrtnh ci. vl triviec tim cln tuydn dpng

Trinh ilo NstD}/chuy6n nalnh

Ghi
cht

2 3 J 6 7 8 9 10 l2

Phdng Tdi
nSuy€n vA

Mdi trudng

Chuyen vien va quitl ly
dit dai

(Me vTuL:
TX,TP.CN.58)

01.003
Tham kke k6i€m dardar ticth6ng lamdarc0ng tiquan r9p,n8h n6nB

chricr6 rl khainshiep, cacrhithUc nhiem th€ohuyen meng
viec dugc cAngphan

Dsi hoc

trd l6n Quan li dit dai

C6 ky nlng st
dung duqc ngoai

ng0 d trtnh dg
tuong duong b{c 2

khung nlng luc
ngoai ngt Viet

Nam

Phdng Tai
chinh

- K6 hocch

Chuy€o vi€n vi
qutu Iy diu n, ki€m

Chuyan vien va qurn li
dAu t}tu

(Ma vTyL:
TX,TP,CN.I9-
TX,TP.CN.22)

0t 003

ti,;

briodung hogch nh inhhxev kdhignthuc dehoach trungcong
han tham h chhing nrln; din tutruong du u6cq qtr9n8 8t4

nh6mendu CB, theo d6rphen d(i xuitcAp q rhrograi ph6P
tudAu v6ngd tong tudlugiaicon& n8an t6 thdmchtc toiincong; quyCt

dau 1u ,n rdihdnh kiem dauUc fiau thco dc6ng uyq inh
dauphap luat thamthiu, thanh8r hoel daudOng fiamrhAu:

kiinhdi hoach nhachen dthiu, !r ketthAu, thAunhaqua chon
an nha lhauhuong lua chqn theop l.ryq dinh than nhdphdp ual; huonBp

dn dAt ttrii theocia cna tinh.0y uyenq

Dai hoc
tro l€n

Xay dung

C6 k, nrng st
dUng duqc ngosi
ngt d trtih d0

tusrrg duong bAc 2
khung nanS luc
ngoqinSt Viet

Nam

Phdng NQi
Chuy€n vi€n ve dia gidi

henh chlnh
(Ma vTvL:

TX,TP.CN.08)

0t.003

- Tham muu va c6ng dc dta gidr hnnh chlnh vA phan loer don vi hdnh chtnh
lrCn 

-dla 
ban thi xq hudng dan vd t6 chlJc rian khai rhvc hian cic da 6n, vdn

bnn litn quan dln c6ng r6c dia Sidi don vi hhh chinh, rf6r t6n dsn vi h;fi
chinh, phan bai don.vt hAnh chtnh sau khr dugc clp c6 ftAm quyAn phf duytq
quitl li h6 so, b6m d6 dia Br6i, m&, dia Sidi henh c;i* *,.o qrv alnf, 

"ua 
piip

lu8t.

- Tharn m,ru vl c6ng tic chi:rh quyln dp phuong nhu: hu6ng dln td chnc vt
horl dona cua b0 lhdy chtnh quyln dia phuong cdp xI trCn dia ban thi x4 t6
chrrc vA. hudnt- dIn c6ng t6c bAu ct cdc cdp; tham muu rrlnh ph€ chuln, miln
nhiern, bai nhiem cec chtc dlnh bau cn; dinh ld bdo cdo. dnr hoD s6 tuonc
chat lugng doi ngn CBCC cAp xt rham tnuu c6c cha dO chtnh s6c; nchih;
th6i^vift, nEng luong ruyin dung, denh gi4linh sidn bi€" 

"ht, "hryf 
;ii;i'

lrl c6ng tec ..

Dai hoc
tto len

Quan ly nhe nudc (Hdni
chinh hac)

C6 k, ning st
dmg duqc ngosi
ngt d tllnh d0

trong duorE bac 2
khung nlng luc
n80ai ryt viit

Nam

Chuy€n m6n

Ngoeing[



s'I t'
Ten cd qu.n

chuyGn m6n c6 vi
trl viic llm cin

tuyln dgng

I Ong

nhu

ctn
tuyCn
d{ng

Phdng/b0

Phan
chuyan
rr6r dI

t<i6n u5 trl
c6ng t{c

vitri viic lim cin tuyar d$np

Ghi
ch(

s5
luqng
cta
ttrng
VTVL

T€n vi trf
viec lam

MI s6
nggch

c6ng rht
M6 d ohiing rt'ifm vq chlnh ctr vi tri vilc ltm cin ruyln dsng

Yau ciu va t rhilocrirvirrlvii.hm

Ngqi ogn
Trinh d0 Nganh/chuyAn ngirh

2 3 5 6 8 9 l0 t2

Phdng llo
dong -

Thuong
binl ve Xe

h0i

I

Chuy€n vien vt nguti
c6 c6ng ki€m Chuycn

vi€n v6 phdng, ch6ng g
nqn xa hoi

(Me !"rvl:
TX,TP.CN.88-
TX,TP.CN.89)

0r.003

- Tham muu nghi6n c[ru, xay dung cdc chlnh sach ph6p lu& ve lTnh Wc Phdng
ch6ng t0 nBn xe hoi va hnh wc nSudi c6 c6ng. Thco d6i, tham mm lrnh dto
hudng dAn th\& hien, Eiai dep ceu h6i ve xri Iy c{. vln da lien quan dan cha dO,

chlnh s{ch c6ng tlc duq cphaan c6ng d6i v6i c6c co quan don vi lhco phen clp
thuo. phqrn vi quAn li;
- T6 ch'rc thco doi, kiam tra vd bAo ctro tlnh hlnh ve k& qua thuc hien kiam tr4
Sidm s& ve x,i l, cic van al tien quan vl phdp luir phdng, ch6n8 ta ntn xn hoi,
n8udi c6 cdnt vdL chinh sach vl phdng, ch6ng ti nen xi hoi, ngudi cd cing cta
.ic co quan dsn vi theo linh vuc c6ng tdc duqc phen c6ng, da xudt biin phAp

xri lj, dilu chinh;
- Tham muu kilm tm, thu rh6p th8ng tin, th6ng ke, quan ry hd sq hru trt tu
lie!, s6lieu thco quy dinh va cha d0, chlnh s6ch Ph6ng ch6ng te n€n xa hoi,
NSudi c6 c6ng trong clc co quan, don vi, trong ctrc t6 chrrc nudc ngoai ve Up
Mo c{o dinh Ly thco thAn8 va b6o cio ph.{t srnh thco y.u ciu. X6y dung kl
hosch vd rian kJur cac hoet d$ng vi tuy3n tnryln, ph6 biln phAp lu|t va phdn&
ch6ng G nan xt hoi, Ngud' cd c6ng. Cht dOnS phoi hqp vdi c-Ac c! quaq don

lvi lien quan vn phdi hqp vo ctrc c6ng chuc kirc Ei6n khai c6n8 vi&,ldm d'jng

lrhim qut4n vn kAch nhiim duqc 9160.

l- Tharn muu ti6p c6ng ddn, xri ly cin8 vin, don th'r ve cdc vrn da lien quan d6i

lvdi cec d6i tuqng duqc phen c6ng phu trAch.

I

Dei hqc
rd len

- C6llg tec xi hoi
- LuAt

C6 kY nlng si
dung duqc n8oEi
ngt o Einh d0

tuong duong bAc 2
khung ndng lpc
ngoai ngtl Viet

Nam

Phdng Vrn
h6a ve

Th6ng tin
I

Chuy6n vi€n v| quin l!
xric tidn, queng bl du

lich kiCm Chuyen vien
va qunn li linh Wc gia

dtnh
(Me !-rvl:

TX,TP,CN.83 .
TX,TP.CN.80)

0t.003

- Bio v+ vd phdy huy cec gia tri di tlch lich 5t - ven h6a, danh lom thlng cinh
vA di snn vin h6s phi vat tha; qunn lr, b6o vi, tdn tao, khai th{c, su dung hqp li
vA ph.6t h'.ry gid t i tni nguyen du lich, m6i trudng du lich, khu du lich, diam du
lich tren dir ben thi x, Phn Mr.
- Hu6ng den, kiam tsa hoat don8 cr.ra cdc don visu nthiep c6ng Bp, cAc thial
cha vlr h64 c6c co sd hoat dong dich vu rong linh vw vrn h6a, du lich vd
queng c6o, diam vui choi c6n8 cOng thu& ph$n vi quin ly cus Phdng vln h6a

vd Thdns tin tran dia ben thi x! Ph[ Mr.
- Thlm muu xay dun8 dv rheo da en. chusng trlnh phdt rrian gia dlnh xiy
ldung vn hudng den xal t?ng dsnh hiiu giadlnh. Hudng dan vd kilm ra hoal

ldongcic h6i ve 16 chuc ph' chlnh phU hoar dong dn dia bdn lhix! thuoc linh

lv(.c I'a dlnh rhco quy dinh c'iE phdp luft Hudng drn chuyan mdn nghiep vu vA

hnh v',rc gia dlnh d6i cdi c{c chuc dsnh chu}€n m6n lhuoc UBBND xr,
phudnS Tham gir 6 chuc so klt, r6ng k6q kiim ua, ph6n llch, d6nh g't vn b{o

lcdo viec thuc hrin cac van bdn; chran luqc, quy ho8ch, ke hogch, chlnh sech,

lchuong ulnh. du an, di an cUa thi xA vt quan li linh vuc gia dlnh.

I

I

Esi hoc rs
len

- Quin ly nhe nudc (HAnh

chlnh hac)
- Quan li van h6a
- VAn hqc

C6 kY nlng st
dung duqc ngo8i
ngt d trlnh d0

tusng duong b8c 2
khung nerg luc
ngoei ngt Viet

Nam

2A

Chuycn m6n

7



tv UBND HUYgN
xuYtN MQc 5

vi rrl viir llm cii tuyan dung

Veu clu vi trint dQ crte vitri vicc tim

Chuyan m6n

L
vl

viectrl
tuyin

o-.h

T6ng

nhu

dung

Phdng/bo

Ph6n
chuy6n
m6n dy

kian b6 trt
c6og l6c

s6
luqrE
ctr
tirng
wvL

TaD vi trl
vie.lam

Ml s6
n8?ch

c6ng chiit
M6 rt rh0n8 nhiim vV chtnh ci. vi tri vii. nm cin tuy6n dVng

Trinh.to
Ngoii nBn

Ghi
chri

I J 6 7 I 9 t0 l2

Phdng CiAo
duc

vi DAo Qo

Ka toAn vi€n
(Ma vTvl:

TX,TP.CM.l5)
06.03 t

muu tdng hqp, rldm dinh quy hoech, ka ho{ct\ chinh sdch vd chi rrl xey
hodn thien dv en, da dn va c6n8 dc ka toAn cua don vi; rhgc hien h0ch

ka toAn va thq chi rii chlnh ci, don vi: b6o cdo tlnh hinh rhuc hien thu,
di chinh ctr don vi cho cdc don vi c6 lien quan thco quy dinh cua pMp lu6t

quy dinh cta don vi thuoc linh vuc phqm vi qunn Ir; cht trt, 6 chnc tsian
khsi thvc thi cjc nhiem vu chuyen m6n lhco ming c6n8 viec dugc ph6n c6n8.

Dd hoc trd
lCn

- Ka toam

- Kiiim toln
- Taichinh

C6 ky nlng st
dung dugc ngoai

hgii d Einh do
tuorg duong bAc 2

l:hulg nang lrc
ngoEi ngil Viet

Nam

Ph6ng llo
d0nB

Thuong
binlr vA Xi

hoi

Chuy€n vi€n vd phdng
ch6hg 4 nu xn h0i

(Ma wvl:
HUYEN.CN.89)

01.003

h d theo rri K6xev theod(,ng Chuong nh, hoech doanSrar hnng
vanam te€ (ecdnS chringphdn& hoj; 1ech6ngphdn& darn:mai

nghien tui bu6nngudi depnShien; nhan, trg binhan b6n; xay
rh ldnhtrin tec kiemxr, manh 8 4.c6ng nSAnh

Dti hac trd
l€n

Luat

C6 kY ntug su
dung dr.rqc ngoei

rEtr o Hnh dO

tuonS duong bAc 2
khung ntug lpc
ngoai ngt ViA

Nam

Phdng Y tC

Chuyen vi€r v€ duqc

@ao gdm cd dugc c6
Euytn)

(Ma vTw:
HUYEN.CNI09)

01.003

thdo clc vrn bnn hudng dln ftuoc rhAm quyln ban hanh vl qujn Ii d'rgc.
c6 truyen vA mg phlm.

- D\, thao quydlnh cu tha, veh bdn trian khai thvc hien chtrhi, quyat dinh, ka
hopch vl qudn l! duqc, duqc cd truyan , m, phlrn thco nhiem vu dugc phan

- Nghiep vu quin li dugc, duoc cd truytn vd mg phCm cho c6ng chrrc, vien
chr.rc, n8udi lao dong, doanh nShiep vA nSudi dtn.

Tharn dAngla hudng quAn dugc,ri dugc truytn ph6mrii
Trian cA. bin i6nchuyq uat, chinhphap chC,luqc, sech,

hooch, ho?ch,

.Dg

D{i hoc t d
l€n

Dugc

C6 kt narg sri
dung dugc ngoai
ngt d trinlr d0

tuong duong bAc 2
l:hung ning lEc
ngoei ngt Vi€t

Nam

Thanh tra
huyen

Chuy€n vi€n vi giii
quydt khii6u nqi, t6 cao

(Me vTw:
HUYEN.CN,I2I)

- Tharn muu, tham gia rd chuc kram tra rh.o quy dinh cua ph{p lu{t va khrau
nar. td cio
- Tham muu, tham 8i6 EiAi quytt dc vu vr& khieu n8r, d c{o; thco d6i, d6n
ddc vr& rhu. hien thsc hi(n qufr d1nh, kh tuln va khrau nai, 6 ceo

Luar Kinl tii

C6 ky neng su
dung dugc ngoqi
ngt o trinl d0

tuong duong bac 2
khung neng luc
ngoAi ngil Vier

Nam

21

Nglnh/.huya. ngthh

khai Pham

01.003 Dqi hqc tro
l€n

'r ,



STT

Tan co qurn
chuy66 m6o c6 vi
trl viic llm cir

tuyin dgag

I Ong

nhu
clu

tuyln
dvng

Phdne/bo

PhSn
chuy6n
m6n dlI

ki6r b6 tri
c6ng tdc

vl trl vi(c ltm cAn luyln dqng

Ghi
.h'i

s6
Irqng
cta
timg
vTvL

TAn vi trl
viic lim

M, s6
ngfch

.6ng chfc
M6 ta nhEng nhiim vu chinh ctr vi td viec lim cln tuyin dgng

Yau cio va trinh dO ci. vitri viic tim

Chuyan m6n

Ngofli ngt
Trinh il$

2 J J 6 7 I 9 t2

Phdng N6ng
nghiep vn

Phet ffian
NOng th6n

I

Chuy€n vi€n vC quAn ly
Trdng trgt (bdo vQ thuc

vAl
(Ma vTvL:

HUYEN.CN.30)

0l.003
ThamInuu th\rc hien vd ph6i hqp thuc hien c6n8 tdc quan ly nha nudc va [nh
vuc tr6ng rrer - bao ve lhuc vAr tren dia bdn huyen

Dei hac tro
len

- N6n8 hac
- Trdng trgt
- Bao ve thuc vat
. Ky thu6t ndng nghiep
- Thty lqi d€ ditu
- Su pham k! thu6t n6ng
nghi€p

C6 k, nlng st
dung duqc ngod

ng0 d trtnh d0
tuong duorg bac 2

khury nItU IFc
nSoei ngt Viet

Nam

Phdng Kin]t
rii ve Ha tang

I

Chuyen vi€n v6 Quin lY

hoet dong deu tu xey

fung (Ma yTvL
HUYEN,CN.52)

01.003

- Tham muu hnh dao cic vrn ben h'rdng dan viec t6 chrrc thw hien cic hoat
dODg tront linh vvc qudn ly hoqt dont dAu tu x.Ay dung
- Thvc hien cAc chuonS lrlnh, ds nn d! duqc phe duyet trong linh vuc hogt
dong dAu tu xAy dung vn quAh li hoat dong ddu tu xey dsnS;
- Thuc hion c6c host dong nShiep vu thco quy dinh cUa phip lua!;
- Kiim tra viec x8y dgnS c6c cOnB trinh thco quy ch6 quan li quy ho8ch xey
dung, kian truc d6 thi;

Dei hQc t o
l€n

K, $uar Xey durlg

C6 kY nlng st
dung duqo ngoai
n8t & trlDh d0

hrong duong boc 2
khung nrnS luc
ngoSi ng[ vier

Nam

UBND HUYEN
CHAU DITC

Phdng Noi
I 01.003

Tham gia nghicn cuu, th.m muu, d)ng hqp, thAtn din[ hoech dinh chi.n luqc,
quy hoach, kd hogct! chlnh sdch vd chi tri xay dgng hoan thien vln b6n quy
pham ph6p tuat, du dn, di an vi t6 ch,rc b4 *ly; cht tst, tii ch&c trian khai thuc
thi oia nhiem vu chuyan m6n th.o meng c6ng viec dugc phan c6ng.

Dgi hac trd
len

- Quell ly nhe nu6c (HAIIh

chinh h9c)
- Luit

C6 kY ning sri
dung duqc ngosi

n8t d rdnh d0
tuorg dl,ong b{c 2

kirung nln8 luc
ngogi ngtr Viet

N,,n

Phdng Tai
n8uyen vd

M6i truong
2

Chuy€n vi€n v6 qudn l!
dAl dai

(Ma VTVL: HUYEN
cN.58)

o t.003
Dsi hgc trd

l€n

- Qudn li tii nguyen vn
m6i truont
- Quen li dAt dai
- Dia chini
- Bdn d6
- Tric dia
- Luat

C6 k, nin8 st
dung dugc ngoqi

og$ d trinh d0

tuong duong b6c 2
khun8 nrrg luc
ngoai ngtr Viet

Nam

Tham gia nghien cuu, tham muu, tdng hqp, thAm dinlL hog.h dinh chi6n luqc,
quy hoach, k6 hoach, chlnh sdch va chir tri xay dvn& hoAn thign van ban quy
pfum phdp lu{t, dv dq dl 6n vC quen l, dAt dai: chl rd, td ch&c trian khai rhvc
thi cac nhiem vu chuyCn mOn theo mang c6ng viec dugc phan cdng

22

Nginh/chuycn nglnh

t0

Chuy6n vi€n vt t6 chtc
b0 mey

(Me VTVL:
HUYEN.CN,06)



vi tri viic !}m (in ruyan durg

Ytu clu vl rrtot a6 clr vi rri vilc tim

I Ong

s6
nhu
ciu
cin

dgrg
tuyin

s5
lryng
cria
ttng
YIVL

TGn vi trl
vifc lin

MI s6

ngtch
c6ng chrtc

M6 tt nhling nhiem vv chtnh cn! vi trt vicc llm cin ruytn dgng

Trinh d6 Nslnh/chuyAn ltstnh
NgoAi ngii

chi
rhn

3 5 6 7 8 9 t0 l2

Phdng Kinlr
tli vi H9 tiag 01.003

Tham muu tiup lenh dgo phdng thrm Bia xay dung co chl, chlnh sdch vi: qurin
li thuonS m8i trong nudc, trgc tiap thuc thi .dc nhiem vu chuyen m6n theo
marg c6ng vrec duqc ph6n c6ng vi xuc rrln thu<rng mgr, thuong m6, dien lrr,
kinh ti s6 ui chuyan d6isA nganh COngThusng, r6ng hspchung tinh hinh
phrt ri€n thuong mgi cua huyen.

Dei hac tro
l€n

- Quan li kinh ta
- Thuong mai
- Thuong m4i quiic td
- Kinh doanlr qu6c rd

- Quan h kinh doanh
- Luat
- TAi chinh

C6 k, nlng st
dung duqc ngo$i

ngD o rini d0
hrong duong bac 3

khung nlrl8 luc
ngogi n8t viet

Nam

Phdng Tdi
cnmn - l(.e

hogch

Chuy€n vien ve qudn li
kinh tii t6ng hgp

Me vTvL:
HUYEN.CN,It)

- Tham Bia g ip lenh d?o nghien cuu, t6r8 hqp cdc chU lruon& co ch€, chtnh
sdch, cdc bien ph6p lhuc hien kt hoqch phdr tri6n kinh rA - xa hoi cna dia
phuong
- Tharn gia thco doi toAn dien vt phrr uian kinh d - xA hoi ren dia ban

Dai hac trd
l6n

- Kinh t6
- KC toen
- Tai chinh

Cd k, nang st
dung dugc ngogi

ng0 o trinh d0
tuong duong bac 2

khung nSng lgc
ngoai ngi! Vier

Naln

Phdry GiAo
duc vd Edo

tto
06.031

Thrm muu t6ng hqp, thAln dinh quy hoech, ka ho?ch, chinh sAch ve chU tri xay
dvn& hoiLn thr+n du 6n, da 6n va cdng rdc ka lodn cu, don vt; thyc hiin hech
to{n ka to6n ve thu, chr di chinh cta don vi; beo ceo rlnh hinh rhuc hren rhu,
chidi chlnh cta don vicho cdc don vic6laan quan thco quy dinh cua phep luAt
vd quy dinh cua don vi thuoc llnh vuc phqm vi quan ,r: cht rri, t6 ch,ic rriin
khai thuc thi cac nhiem vu chuy€n ft6n thco meng cang viec duqc ph6n c6n8.

Eai hac trd
l6n

- K6 toen
- Kiarn toen

- TAi chinh

Cd kY nang su
dung dugc ngoai

ngil d trtnh d0
tuong duong boc 2

khung ntrng luc
ngogi ng0 Viet

Nam

23

Chuyeo m6n

Phing/bf
Phtn

chuy6n
m6n dt,

ki6n b6 trl
c6ng tdc

Chuy€n vi€n vt quin l!
thuong mei trong nudc

(Ma vryL:
HTIYEN,CN.28)

01.003

K6 men vicn
(Ma wvl:

HUYEN.CM. T5)

7 ]



vt

vitriviic ttm cln ruyar dung

Yau ciu va trlnh dO ci, virrt viec hmSTT

T6n co quan
chuytn m6n c6 vi
trl vifc Um cin

tuyCn dqng

t ong
so

nhu

tuyin
d$hg

Ph6ng/b0
phAn

chuy€n
mAn dr

kiCn b6 tri
c6ng tic

s6
lrqng
cts
rLng

VTVL

T6n vi trt
vioc lAm M6 tt nhirng nhiirn vg chinh ci. vi rri viac Em cAn tuyln d[ng

Trlnh i!0 Nglnh/chuyan nglnh
Ngofi ngt

Ghi
cht

2 3 4 5 6 7 8 9 l0 l2
' Tham muu UBND huycn phe duylr dg 6n ka ho+ch dAu tu nrm, tiai do?n.
-.Tham muu phB duyfl kd hoech rtAu rhCu, tua chon nna l}r}u, rtrdrnL p#
duya q'ry6t todn cdc du 6n
- Tham muu cho HQi d6ng 6Am dinh cht rruong dAu ru, td hoqch aAu r,,l cong
hAng nlm vd grai dogn v6n sv nghiep kinh d. mue sim srta ch[a di stur c,6
dinh.
- Tdng hqp bdo cdo ltnh hlnh k6 hoach dAu tu th6ng qui, n!rn.
- Tharh muu UBND huyen Hnh HDND cht rruon8 dAu tu du 6n, ka hoflch dau
tuc6n& di€u chinh ka hoqch v6n heng nem.
- Ph6i hqp rhuc h'en cha d0 rh6ng rin beo cio dinh tc, va dor xuCr vl k6 hoech
d6u u v& UBND huyen vd Sd K6 hoach - DAu tu
- Ph6i hqp lhuc hian cdc nhiem vu khrc vl qunn ti nha nu6c uong lTnh vW
quin li ke hoach dau lu lhco ph6n c6ng phtn cCp hoac riy quyan cir UBND
huyen vA thco quy dinh cna phdp luat.

Dgi hac trd
l€n

- Kinh tC

- Kd to6r
- Qudn l! xdy dl.ng
- Qunn ly d[ 6n
- Ky lhu{t xey dlrng cong
trlnh giao fi6ng
- Xty dUng eiu dudng

C6 k, rang sti
dunS duqc ngoqi
n8t d dn} d0

tuong duong bic 2
khunS nirg lgc
n8ogi ng0 Vier

N8m

UBND HUYEN
CON DAo 6

Chuy€n vi€n vi qunn lj
tei chinh, ngen sach

(Ma VTVL: CD.NV.29)
01.003

- T6ng hqp- bdo cdo ttnh htnh tAi chinh ngen s6ch thAng qui, nim.
- Hu6ng den, kiam ft viec quan t! tai chtn[ ng6n sech tn[c higo c# a6 t€
toin.cdc co quan, dsn vi hanh chlnh su nghiep cua nhi nndc lhuoc clp huyen
- PhOi hgp rlt.c hian cha dO rh6n8 rin b6o cjo dinh tcy ve dot xu{r va ia hor.h
dau tu v6i UBND huyin ve SdTei chtnh.

Tni

hi0nThuc d lhaoxav K' hdlrng trlnh, tAcChuong hoac c6ng giai do?n
lac udnhing chinh NconS q rensdchri bangan dia huyQn

din don toanHuong vl du dthudc roenhuyin, duxey un8
sach nhtrihenC ban han dendun8 h toenxay Uy du sachcap uyQn ngan

thco dinht.ryQn hudng

Phii th hhsp nhiem khlic nha linhri trong
chtai inhv IJBN t)c6ng, capph6n hoAc uy uyenq huYen

theo d!nhquy luatphaP

Dd hac Ed
l€n

- Tei chinh
- Tei chlnh - Ngen heng
- Ka todn
- Tdi chlnh - KC to6n
- Kinh ti
- Kiiim roln
- Quen tri kioh dosnh.

C6 ky nlng su
dung dugc [gogi

nStl d trlnh d0
tuong duong b6c 2

khung nrrg llrc
nSoqi ngt Viet

Narn

24

Cfiuyar m6n
Me s5

ngach
c6ng chtc

Chuy€n vien ve quan li
dlu tu

(Me VTW: CD.NV.33)
01.003

Phdng Tei
chinn - Ki!

hoach
lhco

ngan
nim;

quan
phan



rl\

Vitri viac hm cir tuyan dlng

Ytu ciu va trtrh dO ci. vi td viec lam

Chuyan m6I

T3n ce
vlttiuyGn

l ong

tuyin
dlnt

nhu
cau
cin

PhdngA0

Ph$n
chuyGn
lnon dq

t<i6n t6 tri
c6ng tlc

T6n vi trl
viic ltm

MI s6

ngtch
c8ng chllc

M6 tl nhEng nhiim v[ chlnh cir vi trl viic lam cln tuyln dgng

Trinh d0 Nginh,/chuyGn nginh
Ngo$i nBii

2 6 7 8 9 t0

Lhuyen uen vc quan ly
dAr dai

(Ma VTVL: CD.NV.4l)
01.003

Thu thap th6ng rin, (6nB hqp s6 lieu, lap s6 sdch cac tai lieu ve dAr dai, dia

myc dlch sri dung dit, cAp gidy chtmg nhln quytn sri dung dft theo quy
dinh cua phap luit.
- Thuc hien vi& dnng k!, Fp vd quan li h6 so dia chlnh; thco doi, quln li bi6n
dont d6t dai; chinh li h6 ss dia chlnh; thdng ke, kiam ke d6t dai.
- Tuy€n mryla hu6ns dAn thuc hien pMp tuir va ddt dai.
- Qunn li dAu m6c do dac va m& dia gidi: hno qunn u tieu va dAr dai, do dqc
vA bdn d6.
- Chn rL ph6i hqp vdi o6ng chrrc kh6c thuc hien cdc thi ruc henh chtnh trong
vi& ri6p nhin M so va 0dm ua d€ x& minh ngudn g6c, h'in EsnS derS ki e.i
dung dAr dai, tlnh hinh rranh chrp dAr d.i vd bian dong d dar d6i rrtn dia bdn
- Cdc nhiem w va c6n8 t6. ft{rn dinh phuonB 6n bdi $udn8
' CAc nhielr| w ve c6nB tAc dranh r's phdp chd.

Dgi hoc trd
l€n

- Quen li tai nguyen va
m6i trudng
- Quan ry dft dai
- Dia chini
- Tric dia
- Ben dd
- Luat

C6 k, tliry st
dung duqc ngosi

ng0 d dnh d0
hronS duor€ b[c 2

khung nlng lgc
ntosi ngt Viet

Nam

Phdng Vln
h6a vA

Th6ry tin

Chuy€n vi€n qurin l!
cOnS nghe th6ng tin

(Ma VTVL: CD.NV.85)
0t 003

- Th6rn gia nghien cuu, x6y dung, hudng d{n, t6 chtc thuc hien, kiam tr4 Bi6m
sdt viec lhi hAnh cac chien luoc, quy hogch, k6 hosch, chtnh sAch. chuong trinh,
du dn, de 6n quan treng llnh vuc cOnS nghe thonB tin (bao B6m cdnS nghiep
c6ng nghe th6ng tin, tng dqn8 cAng nghe th6ng tin, chuyan d6is6).
- Ddnh gid vd bdo c6o vi& thsc hren cdc quy dinhl ka hoach, chuon8 rrlnh, du
An, de dn quan tranS linh vuc c6ng nBhe th6ng rin
- Cht td hoac tham gia td chrrc tsien khai thgc hiin c6c hoar dong chuyen m6n,
nghiQp vu th.o nhiQm vu dugc phan c6ng trong linh vgc c6ng nghiep c6ng
nShe th6ng tin, lTnh Wc ung dung cOng nghe th6ng tin tonS co quan nhA nu6c,
linh vsc chuyan ddi s6 (bao g6m: chinh quyln s6, kinh tA s6, x, hoi s6).

Dai hoc trd
l6n

- C.6ng 
rnghe 

Ti6ng tin
- H9 mong l hong ttn
- I(hoa hac MAy tinh
- Ky thuft Phin mrim
- An todn Th6ng tin
- Ky thuat May tinh
- Mang Mdy tinh ve
Truytu Th6ng Dii lieu

C6 ky nnng st
dung duqc nSoai

n80 d htnh d0
tuong duong bac 2

khung nin8 luc
ngoai ng0 ViCt

Nam

Ghi
chI

12

II
5()

lugDg
cia
airng

VTVL

PhdnS Tdi
nguy€n vd
M6i audng

ir/I-

25



vitri viec lnm cAn tuyan dgng

Yiu ciu vi rrintr Og ctr vi trt viic nm

Chuy6n m6n
STT

TGn co quan
chuyen m6n c6 vi
tri viic lAm cAn

tuy6n dgng

r6ng
so

nhu

cen
tuyin
dung

Phdng/b0

Ph4n
chuyen
m6n df

t<i6n b6 trl
c6ng trc

s6
lrqng
cta
timg
VTVL

Mn s6
ngqch

c6ng chirc
M6 lt nhtng nhiin v{ chinh cnr vi tri viec tim cio tuyin auns

Trinh dQ NgAnh/chuyio nglnh
Ngosingf

chi
chri

2 3 J 6 7 8 9 l0 12

Chuyen vien va quer ly
thty sen

(Me WvL: CD.NV.60)
0t.003

- Krim tra krlm so& ngu6n bi rhriy ein Ecn nu6i trdnt ran dia Mn huyen.
- C6,k€ hoach ki€m tn cnc co so nu6i u6ng rh[ snn hnnS thdng, qui. nnm.
- PhOi ket hgp ruyen ruyen phdp tuat cio cjc co sd nu6i rdng.
- CiAm sll mdi rudn8 rv nhien vi rhuy snn vi da xuh l]lvc hign cdc 8,ni ph6p,
bien phep ve bno ve m6i trudns.
- Tham mm xri ly !i pham henh chinh konS fmh vuc Mo ve ngudn lqi thuy sdn
' Tham muu cho cjp rrEn c{c vin da lien quan hnh vw rhuy sim.

Dtr hoc rd
l€n

- Quin Ii $ty srn
- Nu6i tning lhiy sen
- Chi bian Ony sdn
- Benh hOc thriy sin
- Qudn ly hoet dong thuy
hii sAn

- Lu{r Kinh ta.

Cd k, nrllg sn
dung duqc ngogi
trgt d tstnh d0

tuong duong bic 2
ktrung n ng luc
ngoqi ngo Viet

NamDOi Bao vl
nguiin lqi
thty sen

Kiim ngu vi€n trung cdp 25.31 r

- Tham gia thgc hien tuin E4 kiam ra kiam sod! diau tr4 rhanh tr6, phrt hien,
xt Ii hanh vi vi pham phAp luar ve khai th{c vd bdo v0 ngudn tsi thrirsai k6n
vung biEn duqc phAn cong th.a quy dinh cUa phip luA.
- Tham 8ia luyen kuyen, vfn dong ngu d& ruan lh'i c6c quy dinh cta phep lua!

hoqt d0n8 thriy san

Trung cip
trs len

- Kiim ngu
- Khai thdc thriy sdr
- Quin ly thny sir
- Nudi trdng thty sin
- QuAn l9 hoEt dong Ihty
hdi sen

- HAng hni
- Didu khi6n tnu bidn
" Khai thdc miy tAu bian

Cd k, nang su
dung dugc ngoqi

n88 d trtnl d0
tuonS duong bac I

khung nrng luc
ngogi ngt Viet

Nam

TAn vi tri
vifc llm

26


