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I1I. THONG TIN VE QUA TRINH PAO TAO

Xé
Ngay, thang, . Chuyén nganh P
, Tén trwong,| Trinh d¢ | So hiéu caa Hinh loai
nam cap van . . dao tao (ghi | Nganh .
. co' s¢ dao | van bang, | van bang, thirc | bang,
bang, chirng . theo bang dao tao
tao cap chirng chi | ching chi . dao tao| chirng
chi diém) hi
chi

IV. THONG TIN VE QUA TRINH CONG TAC (néu cé)

Tiur ngay, thang, nam .
. Co quan, to chirc, don vi cong tac
dén ngay, thang, nam

V. MIEN THI NGOAI NGU, TIN HQC
(Thi sinh thudc dién mién thi ngoai ngi, tin hoc can ghi 10 1y do mién thi & muyc nay)

VI. PANG KY DU THI MON NGOAI NGU

(Thi sinh Iya chon va ghi 16 ding ky thi mot trong ndm thir tiéng: Anh, Nga, Phap,
Pric, Trung Qudc hodc ngoai ngit khac theo yéu cau ciia vi tri viée lam tai Thong bao
tuyén dung. Thi sinh duwoc mién thi mén ngoai ngit khong phai dién thong tin & muc

nay).



VIL POI TUQNG UU TIEN (néu c6)

T61 xin cam doan nhitng 161 khai trén cta to1 1a ding sy thét. Sau khi nhan dugc thong
bao tring tuyén toi s& hoan thién hd so theo quy dinh. Néu sai su that thi két qua tuyén
dung cua toi s& bi co quan, don vi c6 thAm quyén tuyén dung huy bo, t6i s& chiu trach
nhiém trudc phap luat va cam két khong ding ky tham gia ky tuyén dung ké tiép tai co

quan tuyén dung./.

NGUOI VIET PHIEU
(Ky, ghi ro ho tén)

Ghi chu:

1. Ghi dung vi tri viéc 1am dang ky du tuyén;

2. Ghi dung tén co quan, to chirc, don vi c6 chi tiéu tuyén dung;
3. Nguoi viét phiéu tich ddu X vao 6 tuong tng 6 Nam, Nit.



(ban hanh kém theo Théng bdo sé

’ PHU LUC 02: BAN MO TA CONG VIEC ‘
CHUC DANH NGHE NGHIEP GIANG VIEN TAI KHOA CONG NGHE VA
KY THUAT TIEN TIEN

/TB-DHVN ngay

/02/2026 cua

Hiéu truong Truong Pai hoc Viét Nhat)

I.  THONG TIN CONG VIEC

1. Chtrc danh cong viéc: Giang vién hang 3

2. Ma ngach: V.07.01.03

3. Pon vi: Khoa dao tao

4. Lanh dao quan Iy tryc tiép: Trudng khoa, Giam doc/ Pong giam ddc
Chuong trinh dao tao.

II. NHIEM VU CU THE

Liét ké cdac nhiém vu lién quan dén chire danh cong viéc

Stt Nhiém vu \ Yéu cu
1 Giang day

- Nghién ctru va nam viing muc tiéu gido
duc, ndi dung, chuong trinh, phuwong phap
gido duc dai hoc, quy ché thi, kiém tra, danh
gia, vi tri va yéu cau ctia mén hoc duoc
phan cong dam nhiém.

- Xay dung ké hoach day hoc, dé cuong
mon hoc, bai gidang va thiét bi hoc liéu can
thiét phuc vu cho giang day.

- Giang day cac mon hoc trong chuong trinh
da dugc Truong PHVN ban hanh.

- Hoan thanh dinh muc gio giang day theo
quy dinh.

- Tham gia xay dyng, phét trién chuong
trinh dao tao, cai tién noi dung va phuong
phap gidng day.

- Hiéu biét va nim duoc Luat
Giao duc; Luat Gido duc Dai
hoc, Luat nha gido.

- Xay dung va thuc hién tbt
dé cuong, bai giang mon hoc
phuc vu cho gidng day.

- Giang day duoc da so cac
mon hoc trong chuong trinh.
- Hoan thanh dinh muc gio
giang day, huéng dan luan
van, ludn an, bao cao thuc tap
theo quy dinh.

- Thyc hién cong tac tu van
nguoi hoc tai Chuong trinh
toi thiéu 8h/ tuan.

2 Nghién ciru khoa hoc
- Chu tri hoac tham gia thuc hi¢n cac - Tham gia xay dung san
chuong trinh, dé an, du 4n, dé tai nghién phém khoa hoc, chuong trinh,
cuu khoa hoc. dé an, du 4n, dé tai nghién
- Nghién ctru khoa hoc va cong nghé dé ctru khoa hoc theo yéu cau
phuc vu xay dung chuong trinh dao tao, bodi | cong viéc.
dudng, bién soan gido trinh, sach chuyén
khao, tai liéu tham khao, d6i méi phuong
phap giang day va kiém tra, danh gia mon
hoc.
- Viét chuyén dé, tham luén tai cac hoi nghi,
hoi thao khoa hoc, cong b trong nudc va
qudc té trén cac tap chi chuyén nganh c6 uy
tin.

3 Cac hoat dong khac

- Piéu phdi chuong trinh: Tham gia tich cyc
hoat dong diéu phoi khi dugc phan cong.

- Pugc danh gia tham gia tich
cuc céc hoat dong khi duogc
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- Hoat dong doan thé: Tham gia tich cuc cac
hoat dong do Cong doan va don vi td chirc

phén cong.

- Bong gop cho s phat trién
cua Truong Pai hoc Viét
Nhat

I11.

MOI QUAN HE

Ghi ré quan hé phéi hop véi cd nhén khdc trong don vi, véi cd nhan — bo phdn/don
vi khac theo cac nhiém vu o muc 11.

Stt Ca nhan — by phan/ don vi Noi dung
1 | Truong Khoa Béo céo truc tiép/ thong qua Giam
dbc, Pong Giam ddc Chuong trinh
2 | Giam déc/ Pdng giam dbc Chuong | Bao céo truc tiép
trinh
3 | Cac phong chtic nang/ Chuong trinh Phdi hop cong viéc, trao d6i thong
tin
4 | Céac giang vién, nha khoa hoc trong va | Hop tic nghién ctu, trao ddi
ngoai PHQGHN thong tin

IV. CHI SO PANH GIA HIEU QUA CONG VIEC
Don vi dé xuat cach danh gid hoac ap dung cac tiéu chi danh gia cua Truong

Stt

Tiéu chi

Danh gia

1

Két qua thuc hién cac cong viéc gidng

day, nghién ctru

banh gia cua Truong khoa, cua
Giam doc/ DPong Giam doc

2 | Y thirc, déng gop xay dung vian héa | Chuong trinh
don vi
3 | Ky luat laq dong, nd1 quy lam viéc, | Panh gid cua Ban Gidm hi¢u
cong tac phdi hop trong Trudng
V. TIEU CHUAN CHUNG CONG VIEC

Don vi dé xuat cach danh gia hoac ap dung cac tiéu chi danh gia cua Truong

Stt

Loai yéu cau

Tiéu chuan

1

Trinh d6 dao tao

C6 hoc vi Tién sy cac nganh c6 lién quan dén cac nganh:
Co hoc, Cong nghé thong tin, Ky thudt xay dung, Toan
ung dung, Nong nghi¢p, Cong nghé sinh hoc, Ty dong
hoa,...

Trinh d§ ngoai
ngit, tin hoc

Co6 kha nang tng dung cong nghé thong tin va st dung
thanh thao ngoai nglt phuc vu cong tac giang day va
nghién ctru khoa hoc.

Yéu cau khac vé
tiéu chuin chuc
danh nghé
nghiép

C6 chung chi bodi dudng tiéu chuér} chttc danh nghé
nghiép gidng vién dai hoc trudc khi bo nhiém ngach vién
chtrc.

Kinh  nghiém,
nang luc nghién
ciu

-Kinh nghiém: C6 it nhat 01 nim giang day va nghién
ctru khoa hoc trong cac linh vuc lién quan dén: Co hoc,
Cong nghé thong tin, Ky thuat xay dung, Toan trng dung,
Nong nghiép, Cong nghé sinh hoc, Tu dong hoa,...

- Nang lyc nghién ctru: La téc gia chinh cua it nhat 02 bai
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dugc dang trén tap chi thudc danh muc ISI/SCOPUS.

Pham chat Nhiét tinh, trung thuc, trach nhiém, ti mi, can than, chju
duoc ap luc cong viéce.

Thé chat/ Stc | C6 xac nhan du diéu kién strc khoe lam viée cua co quan
khoe y t€ c6 tham quyén (x&c nhan trong 06 thang gan nhat).
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(ban hanh kém theo Théng bdo sé

’ PHU LUC 03: BAN MO TA CONG VIEC
CHUC DANH NGHE NGHIEP GIANG VIEN TAI KHOA KHOA HQC XA

HOI LIEN NGANH

/TB-DHVN ngay

/02/2026 cua

Hiéu truong Truong Pai hoc Viét Nhat)

I.  THONG TIN CONG VIEC

1. Chtrc danh cong viéc: Giang vién hang 3

2. Ma ngach: V.07.01.03

3. Pon vi: Khoa dao tao

4. Lanh dao quan Iy tryc tiép: Truéng khoa, Giam ddc/ Pong giam ddc
Chuong trinh dao tao.

II. NHIEM VU CU THE

Liét ké cdac nhiém vu lién quan dén chire danh cong viéc

Stt Nhiém vu \ Yéu cu
1 Giang day

- Nghién ctru va nam viing muc tiéu gido
duc, ndi dung, chuong trinh, phuwong phap
gido duc dai hoc, quy ché thi, kiém tra, danh
gia, vi tri va yéu cau ctia mén hoc duoc
phan cong dam nhiém.

- Xay dung ké hoach day hoc, dé cuong
mon hoc, bai gidang va thiét bi hoc liéu can
thiét phuc vu cho giang day.

- Giang day cac mon hoc trong chuong trinh
da dugc Truong PHVN ban hanh.

- Hoan thanh dinh muc gio giang day theo
quy dinh.

- Tham gia xay dyng, phét trién chuong
trinh dao tao, cai tién noi dung va phuong
phap giadng day.

- Hiéu biét va nim duoc Luat
Giao duc; Luat Gido duc Dai
hoc, Luat Nha giao.

- Xay dung va thuc hién tbt
dé cuong, bai giang mon hoc
phuc vu cho gidng day.

- Giang day duoc da so cac
mon hoc trong chuong trinh.
- Hoan thanh dinh muc gio
giang day, huéng dan luan
van, ludn an, bao cao thuc tap
theo quy dinh.

- Thyc hién cong tac tu van
nguoi hoc tai Chuong trinh
toi thiéu 8h/ tuan.

2 Nghién ciru khoa hoc
- Chu tri hoac tham gia thuc hi¢n cac - Tham gia xay dung san
chuong trinh, dé an, du 4n, dé tai nghién phém khoa hoc, chuong trinh,
cuu khoa hoc. dé an, du 4n, dé tai nghién
- Nghién ctru khoa hoc va cong nghé dé ctru khoa hoc theo yéu cau
phuc vu xay dung chuong trinh dao tao, bodi | cong viéc.
dudng, bién soan gido trinh, sach chuyén
khao, tai liéu tham khao, d6i méi phuong
phap giang day va kiém tra, danh gia mon
hoc.
- Viét chuyén dé, tham luén tai cac hoi nghi,
hoi thao khoa hoc, cong b trong nudc va
qudc té trén cac tap chi chuyén nganh c6 uy
tin.

3 Cac hoat dong khac

- Piéu phdi chuong trinh: Tham gia tich cyc
hoat dong diéu phoi khi dugc phan cong.

- Pugc danh gia tham gia tich
cuc céc hoat dong khi duogc

12




- Hoat dong doan thé: Tham gia tich cuc cac
hoat dong do Cong doan va don vi td chirc

phén cong.

- Bong gop cho s phat trién
cua Truong Pai hoc Viét
Nhat

II. MOI QUAN HE
Ghi r6 quan hé phoi hop voi cd nhdn khdc trong don vi, voi cd nhdn — bo phdan/don
vi khac theo cac nhiém vu o muc 11.

Stt Ca nhan — by phan/ don vi Noi dung
1 | Truong khoa Béo céo truc tiép/ thong qua Giam
dbc, Pong Giam ddc Chuong trinh
2 | Giam déc/ Pdng giam dbc Chuong | Bao céo truc tiép
trinh
3 | Cac phong chtic nang/ Chuong trinh Phdi hop cong viéc, trao d6i thong
tin
4 | Céac giang vién, nha khoa hoc trong va | Hop tic nghién ctu, trao ddi
ngoai PHQGHN thong tin

IV. CHI SO PANH GIA HIEU QUA CONG VIEC
Don vi dé xuat cach danh gid hoac ap dung cac tiéu chi danh gia cua Truong

Stt

Tiéu chi

Danh gia

1

Két qua thuc hién cac cong viéc gidng

day, nghién ctru

banh gia cua Truong khoa, cua
Giam doc/ DPong Giam doc

2 | Y thirc, déng gop xay dung vian héa | Chuong trinh
don vi
3 | Ky luat laq dong, nd1 quy lam viéc, | Panh gid cua Ban Gidm hi¢u
cong tac phdi hop trong Trudng
V. TIEU CHUAN CHUNG CONG VIEC

Don vi dé xuat cach danh gia hoac ap dung cac tiéu chi danh gia cua Truong

Stt

Loai yéu cau

Tiéu chuan

1

Trinh d6 dao tao

Co hoc vi tién sy, hodc 1a thac si va tdt nghiép dai hoc
loai gioi tré 1én cac nganh ngdén ngit hodc van hda Nhat
Ban va cam két co bang tién si trong thdi gian 03 nim
(36 thang) ké tir ngay duoc tuyén dung.

2 | Trinh d0 ngoai | C6 kha ndng Gng dung cong nghé thong tin va st dung

ngir, tin hoc thanh thao ngoai nglr phuc vu cong tic giang day va
nghién ctru khoa hoc.

3 | Yéu cau khic vé | C6 chung chi bdi duong tiéu chuan chic danh nghé
tiéu chuan chuc | nghiép giang vién.
danh nghé
nghiép

4 |Kinh  nghiém, | -Kinh nghiém giang day: C6 it nhat 01 nim giang day

nang luc nghién
ciru

tiéng Nhat, van hoa Nhat Ban, kinh té phat trién, kinh té
quéc té, quan tri,...

- C6 it nhat 01 nam nghién ctru, hoc tap hodc lam viéc tai
Nhat Ban ddi voi cac linh vuc tiéng Nhat hoac van hoa
Nhat Ban.
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- Nang lyc nghién ciru: La tac gia chinh cua it nhat 02 bai
bado dugc dang trén tap chi trong nudc cé uy tin dugc Hoi
dong giao su nganh — lién nganh cong nhan hogc trén tap
chi qudc t& (dugc Truong chap nhén) trong nganh ngén
ngtr, van hoa Nhat Ban, kinh té qudc té, kinh té phat
trlen

Pham chat Nhiét tinh, trung thuc, trach nhiém, ti mi, can than, chiu
duoc ap luc cong viéce.

Thé chat/ Stc | C6 xac nhan du diéu kién stc khoe 1am viée cia co quan
khoe y t€ c6 tham quyén (x&c nhan trong 06 thang gan nhat).
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