\ P VA MOI TRUONG CA MAU
WG DANG KY DAT DAI

PHU LUC CHI TIET VE CHI TIEU TUYEN DUNG VIEN CHUC
CUA VAN PHONG PANG KY PAT PAI CA MAU NAM 2026

(Kém theo Théng bdo s6 2439/TB-VPDKPP ngay 08/6/2026 ciia Vin phong dang ky dat dai tinh Ca Mau)

TT

Vi tri

Yéu ciu trinh dd

Chuyén mén
(Pai hoc tro lén cac
chuyén nganh)

Ngoai ngir

Tin hoc

Chirng chi bdi dudng
nghiép vu

MG ta vi tri viéc lam

Ghi chu

Phong Hanh chinh - Téng hop: 03 vi tri

01

Chuyén vién vé
Hanh chinh -
Van phong (2)

Hanh chinh, Luat, Cong
nghé thong tin

St dung ngoai ngir
tuong duong béc 2
khung nang lyc
ngoai ngit Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chirng chi bdi dudng kién
thirc quan 1y nha nuéc
theo tiéu chuin ngach
chuyén vién va tuong

duong

Tham muu cong tic quan Iy ngudn nhén lyc: Cap
nhat phan mém quan Iy hd so, quan Iy hd so vién
chirc, ngudi lao dong; cong tac nang luong, danh
gia xép loai chét luong, thi dua khen thudéng, ky
luat, dao tao, bdi dudng

02

bia chinh vién

@)

Quan ly dat dai, Luat,
Quan ly Tai nguyén va
Mobi truong

St dung ngoai ngir
tuong duong bac 2
khung nang lyc
ngoai nglt Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chirng chi bdi dudng theo
tiéu chuidn CDNN vién
chtrc chuyén nganh dia

chinh

Tham muu cong tac hudng dan, soan thao, theo doi
hop dbng dich vu cip Gidy chtng nhan, hop déng
dich vu do dac, hop d@)ng kiém tra manh do chinh
1y thira d4t ctia cac don vi hanh nghé do dac

03

K& toan vién (3)

K& toan, Tai chinh, Kinh
té

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglt Viét Nam

Co6 k¥ nang
st dung
CNTT co
ban

Chtng chi bdi dudng tiéu
chuan CDNN ké toan

Tham muu cdng tac theo ddi va 1ap bao cao thué,
phi, 1€ phi, thué thu nhap ca nhan cia toan hé théng
Vin phong dang ky dét dai

I

Phong Ping ky va cap Gidy chirng nhin:

02 vi tri

01

Pia chinh vién

(12)

Quan ly dat dai, Luat,
Quan ly Tai nguyén va
Moi truong

Str dung ngoai ngir
tuong duong béc 2
khung nang luc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Churng chi bdi dudng theo
tiéu chuan CDNN vién
churc chuyén nganh dia

chinh

Tham dinh hd so, trinh ky va in Gidy chirng nhan
cho h¢ gia dinh cé nhan trén dia ban: 04 Phuong
(An Xuyén, Ly Van Lam, Tan Thanh, Hoa Thanh)
va x4 Ho Thi Ky; tham muu vén ban chuyén mon
c6 lién quan




Yéu ciu trinh do

TT Vi tri Chuyén mon Ching chi boi dudng M@ ta vi tri viée lam Ghi chii
(Pai hoc tro lén cac Ngoai ngir Tin hoc nghiép vu
chuyén nganh)
Quan Iy dét dai, Luat Str dung ngoaingit | Coky nang | Chung chi boi dudng theo |Tham muu xu ly hd so giao dich bdo dam cua ho
0 bia chinh vién Quin IYTai N u, én V; tuong duong bac 2 st dung tiéu chudn CDNN vién |gia dinh, c4 nhan trén dja ban: 04 Phuong (An
(19) 1\/}1161 truc‘%ny khung nang luc CNTT co chtrc chuyén nganh dia [Xuyén, Ly Van Lam, Tan Thanh, Hoa Thanh) va xa
& ngoai ngir Viét Nam ban chinh Hb Thi Ky
III [Phong Théng tin - Lwu tri: 02 vi tri
. i inglt [ Coky na hing chi bdi dudng th .
. x Cong nghé thong tin, Str dung ngoai ?gu Co‘, ynang | C '}rng ¢ 1 boi dudng FA © | Tham muu cong tac ing dung cong ngh¢ thong tin,
Dia chinh vién ., ; tuong duong béc 2 st dung tiéu chuan CDNN vién 2 ez 2 X -
01 Khoa hoc may tinh, Tin 8 , N \ . chuyén d6i so0 linh vuc chuyén nganh; tham muu
2 h khung nang luc CNTT co churc chuyén nganh dia tdne hop. bio c
o¢ ngoai ngit Viét Nam ban chinh ong hop, bao cao
L Sud ingit | Cokynang | Chung chi bdi dudng th ;
. , n Quan ly dat dai, Luat, 1 dung ngoat flgu O‘, ynang .an ¢ 1 o1 cuong N €0 Tham muu cong tac 1ap, cdp nhat, chinh 1y ho so
Dbia chinh vién . .. | tuong duong bac?2 st dung tiéu chuan CDNN vién . , A - i
02 Quan ly Tai nguyén va - X . . . dia chinh cho toan hé thong; thuc hién cong tac
4) Mbi truon khung néng luc CNTT co chtrc chuyén nganh dia tdne hoo. bio c4
© ong ngoai ngir Viét Nam ban chinh ong hop, bao cao
IV (Phong K¥ thuit dia chinh: 01 vi tri
Quan ly dét dai, Tric | Str dung ngoai ngit | Co k¥ ning | Ching chi bdi dudng theo |Thue hién do dac chinh Iy thira dit, trich luc dia
01 Pia chinh vién | dia, Vién tham, Pialy, | tuong dwong bac 2 st dung tiéu chudn CDNN vién [chinh thira dat, nha & va tai san khac gén lién vé6i
6) Quan ly Tai nguyén va khung nang luc CNTT co chtrc chuyén nganh dia  |dét; 1ap thu tuc cip Gidy ching nhén cho t6 chirc,
Moi trueong ngoai nglt Viét Nam ban chinh ca nhan
V |Chinhanh Vin phong ding ky dit dai khu vue Bac Liéu: 01 vi tri
. Chu hi boi dudng kié
St dung ngoai ngir | C6 k¥ nang u"ngc 1 0,1 u?ng ’1en N Lz (o ~:
o . , ) R . , thirc quan ly nha nudc  [Tham muu cong tac tong hop, bao céo, theo doi,
Chuyén vién vé | Hanh chinh, Luét, Luat | twong duong bac 2 st dung o n X , ., s . , .
01 p L PRI . theo tiéu chuan ngach  [soan théo, thanh 1y cac hgp dong dich vu ctia Chi
Tong hop Kinh té, Quan ly dat dai khung nang luc CNTT co A A ;i R . .. 11 A . A
S2° ) chuyén vién va tuong  [nhdnh; cong tac giai quyét khiéu nai, to cdo
ngoai nglt Viét Nam ban d
uong
VI |Chinhanh Vin phong ding ky dét dai khu viee Cai Nwée: 01 vi tri
- ] , A . L A ) . ~ 7 k~ ~ h /. hw A ~ h ) ) . B »
. ' - Quan ly datAdal, ﬂuat’, Str dung ngoai ?gu Coﬂ ¥nang | C _1mg c 1b01 dudng .tA €0 | s dinh, trinh ky hd so c&p Giky chimg nhan:
Pia chinh vién Khoa hoc dat, Quanly | twong dwong bac 2 st dung tiéu chuan CDNN vién R . ) LT . i 2 i
01 .. RN . , . X . Cap nhat, chinh 1y ho so dia chinh; tong hgp bao
4) Tai nguyén va Moéi khung nang luc CNTT co chure chuyén nganh dia céo
trudng ngoai ngir Viét Nam ban chinh




Yéu ciu trinh do

Chuyén mon

Chiing chi bdi duéng

Ghi chu

TT Vi tri n MG ta vi tri viéc lam
(Pai hoc tro lén cac Ngoai ngir Tin hoc nghiép vu
chuyén nganh)
VII |Chi nhanh Vin phong ding ky dat dai khu vae Péng Hai: 05 vi tri
h ;. h.y A . k A
Str dung ngoai nglr | C6 k¥ nang ¢ u"ng ¢ 1 bo,l du(‘mg ,len « .2 . o
A . , R . N i thirc quan 1y nha nuéc  [Tham muu cong tac tong hop, bao céo, theo doi,
Chuyén vién vé | Hanh chinh, Luat, Luat | tuong duong béc 2 st dung o 2 \ ., X . . .
01 2 . £ PR B theo ti€u chuan ngach soan thao, thanh ly cac hop dong dich vu cua Chi
Tong hop (1) | Kinh té, Quan ly dat dai khung nang luc CNTT co N . R (s £ 11 A LA
e , chuyén vién va tuong  [nhanh; cong tac gidi quyét khiéu nai, t0 cdo
ngoai nglt Viét Nam ban
duong
Str dung ngoai nglr | C6 k¥ nang A C o eas g v o2 A
02 K& todn vien K& toan, Tai chinh, Kinh | twong duong bac 2 st dung Ching chi bdi dudng tiéu Erlfr?l ntl;lléthlﬁ hlfén (ﬁnitjgttﬁgzlggg’ézl s;g,nnen
té khung nang luc CNTT co chuin CDNN ké toan rons, 'P v i °p Cong
. A , dich vu
ngoai nglr Viét Nam ban
an ly dét dai, Luat i inglt | Coky na htng chi boi dudng th . ; o
. , - Quan ly datAdal, Dua > Str dung ngoai Elgu Cov ¥nang | C .}rng c ;b01 dudng j[A €0 g dinh, trinh k§ hd so cp Gidy chimg nhan:
Dia chinh vién Khoahoc dat, Quanly | twong duwong bac 2 st dung tiéu chuan CDNN vién . A , LA . , ; N
03 .. o _ . . . i Cap nhat, chinh 1y ho so dia chinh; Cung cap thong
(1) Tai nguyén va Méi khung néng lyc CNTT co chtrc chuyén nganh dia . in 1V kho luu trii
trudng ngoai ngir Viét Nam ban chinh 10, quan 1y &ho fuu tru
an ly dét dai, Luat i inglt | Coky na hung chi boi dudng th . . s
o - Quan ly datAdal, aua . Str dung ngoai Elgu Co, ¥nang | C .}rng c ;b01 dudng j[A €0 g dinh, trinh ky hé so c&p Gidy chimg nhan;
bia chinh vién Khoahoc dat, Quanly | tuong duwong bac 2 st dung tiéu chuan CDNN vién R . , L . , 2 ,
04 .. AN Ar _ X . K . Cap nhat, chinh 1y ho so dia chinh; tong hgp bao
2 Tai nguyén va Moi khung nang luc CNTT co churec chuyén nganh dia ,
. . e . , cao
trudng ngoai ngir Viét Nam ban chinh
. , - Q‘uan‘lxy dat’ dai, Traf: Str dung ngoai rAlgu Coqky nang Cl}trng ch; boi dudng .tEICO Thue hién cong tic do dac lip manh do chinh Iy
biachinhvién | dia, Viéntham, Pialy, | twong duong béc 2 st dung tiéu chuan CDNN vién APV , R N .
05 i 1y s N - X R . . thira dat, trich luc; chinh 1y, cdp nhat ho so dia
®) Quan ly Tai nguyén va khung néng lyc CNTT co chtrc chuyén nganh dia chinh: oidi &t Khidu nai. t6 céo
Moi truong ngoai nglt Viét Nam ban chinh - plalquy unat,
VII [Chi nhanh Vin phong diing ky dat dai khu viee Gia Rai: 06 vi tri
. Chu hi bdi dudng kié
Chuyén vién vé Str dung ngogi ngt | C6 ky ndng tIK'IIt:g Cuéin ?1 nllrlgrzliélcen
] Y , Hanh chinh, Luat, Luat | twong duong béc 2 st dung q R Y 2 Tham muu cong tac hanh chinh, quan tri; Cong tac
01 Hanh chinh - . ; ~ theo ti€u chuan ngach R N N ) . .o
B . Kinh té khung nang lyc CNTT co N td chirc, nhan sy; cong tac bao cao; cong tac dang
Van phong (1) e rn , chuyén vién va tuong
ngoai ngir Viét Nam ban

duong




Yéu ciu trinh do

Chuyén mon

Chiing chi bdi duéng

TT Vi tri n MG ta vi tri viéc lam Ghi chu
(Dai hoc tro lén cdc Ngoai ngir Tin hoc nghi¢p vu
chuyén nganh)
Str dung ngoai nglt | C6 k¥ nang o i o, .
: . . ’ i X . Thuc h h thu phi, 1€ phi tai T t
02 | Ké toan vien (1) K¢ toan, Tai chinh, Kinh | twong duong bac 2 st dung Churng chi boi dudng tiéu Phgg Vlllelrllértihlflrlriln\lllucét? p)éu éﬁ EO; da(lm lrlungd ;;n
té khung nang luc CNTT co chuan CDNN ké toan L & op cong
s A , dich vu
ngoai ngir Viét Nam ban
an 1y dét dai, Luat ( i ngil 6 k¥ ni h hi bdi dudng th . ) . .
o - Quén ly daAdal, aua > Str dung ngoai ?gu CO, ¥ning | C .IAIng c ;b01 dudng t €0 |z dinh, trinh ky hd so cp Gidy chimg nhan:
Dbia chinh vién Khoahoc dat, Quanly | tuong duwong bac 2 st dung tiéu chuan CDNN vién R R ) LA . , . £ Lz
03 .. o 3 . .. .. |capnhat, chinh Iy ho so dia chinh; giai quyét khiéu
3) Tai nguyén va Moi khung néng luc CNTT co chtrc chuyén nganh dia nai. t6 cho: tone hop bio ¢
trudng ngoai ngir Viét Nam ban chinh a1, 10 cao; tong hop bao cao
an 1y dat dai, Lut, | Sird inglt | C6ky ning | Chimng chi bdi dudng th L N
. , . Quan 1y da £ a vua ; *cung ngoat flgu O‘, Jnang .an ¢ 1 L cuong n ® | Tham dinh, trinh ky ho so cap Giay ching nhan;
Dia chinh vién Khoahoc dat, Quanly | tuong duong bac 2 st dung tiéu chuan CDNN vién R . ) e . , " R
04 .. o i 8 , ~ . . . |capnhat, chinh 1y ho so dia chinh; Cung cap thong
4) Tai nguyén va Méi khung néng lyc CNTT co churc chuyén nganh dia . A -
\ s A \ , tin, quan 1y kho luu trir
truong ngoai nglt Viét Nam ban chinh
an ly dét dai, Tric | St d inglt | Cokynang | Chung chi bdi dudng th .
.o . C’)uan. 3/ a’ a . ra? 1 dung ngoa ?gu 0‘, Jnang .an ¢ 1 L cuong n €0 Thuc hién cong tac do dac 1ap manh do chinh 1y
Piachinh vién | dia, Viéntham, Pialy, | twong duong béc 2 st dung ti€u chuan CDNN vién R , L NP .
05 s N . i R R . thira dat, trich luc; chinh 1y, cap nhét ho so dia
(13) Quan ly Tai nguyén va khung nang luc CNTT co chtrc chuyén nganh dia , s £ A LA
N e e \ , chinh; giai quyét khiéu nai, to cao
Moi trueong ngoai ngit Viét Nam ban chinh
an 1y dat dai, Tra i inglt [ Cokyna hig chi boi dudng th
o - C‘)uan‘:y dat’ dai, ‘ ra? Str dung ngoai Illgu’ Co, ¥nang | C .Erng c :b01 dudng j[A eo Thue hién cong tac do dac Iap manh do chinh 1y
Piachinh vién | dia, Viéntham, Pialy, | twong duong bac 2 st dung tiéu chuan CDNN vién A, , L. N .
06 s N . . R . . thira dat, trich luc; chinh 1y, cip nhat ho so dia
(14) Quan ly Tai nguyén va khung nang luc CNTT co chtrc chuyén nganh dia chinh
Moi truong ngoai nglt Viét Nam ban chinh
IX [Chinhanh Vin phong ding ky dat dai khu vue Hoa Binh: 02 vi tri
an 1y dat dai, Luat Sud inglt | Cokyni Chu hi bdi dudng th 2 .. ) s
L Quan Iy da oal Buat raungngoaingt | L0 Kynang 1Lng Ch b1 QUONg TIe0 1y im dinh, trinh ky ho so cap Gidy chimg nhan;
Dia chinh vién Khoahoc dat, Quanly | tuong duong bac 2 st dung tiéu chuan CDNN vién R . ) e . , " R
01 .. RN 3 , ~ . . .. |capnhat, chinh 1y ho so dia chinh; Cung cap thong
) Tai nguyén va Méi khung néng lyc CNTT co churc chuyén nganh dia . N -
\ s A . , tin, quan 1y kho luu trit
trudng ngoai nglt Viét Nam ban chinh
an 1y dét dai, Tra ir d i nglr 6 k¥ ni ht hi bdi dudng th
. , a Quan‘ 3’ a’ b . ra(’: Str dung ngoai I}gu CO, ynang | C .lﬂmg ¢ } 0i dutng i n €0 Thuc hién cong tac do dac 1ap manh do chinh 1y
Diachinh vién | dia, Viéntham, Pialy, | twong duong bac 2 st dung ti€u chuan CDNN vién RV R R N .
02 1 s P < , R X . thira dat, trich luc; chinh 1y, cip nhat ho so dia
(13) Quan ly Tai nguyén va khung nang luc CNTT co chirc chuyén nganh dia hinh: g & khid AR
Moi truong ngoai nglr Viét Nam ban chinh chinh; giat quyet khicu nat, to cao




TT

Vi tri

Yéu ciu trinh do

Chuyén mon
(Pai hoc tro lén cac
chuyén nganh)

Ngoai ngir

Tin hoc

Chiing chi bdi duéng
nghiép vu

M0 ta vi tri viéc lam

Ghi chu

Chi nhanh Vin phong ding ky dét dai kh

u vue U Minh: 03 vi tri

01

Keé toan vién

Ké toan, Tai chinh, Kinh
6

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglt Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng tiéu
chuan CDNN ké todn

Tham muu thye hién cong tac tai chinh, tai san, tién
lwong, thué, phi - 1& phi. Xuét hoa don hop dong
dich vu

02

Dia chinh vién

A3)

Quan ly dat dai, Luat,
Khoa hoc dit, Quan 1y
Tai nguyén va Moi
trudng

Str dung ngoai ngit
tuong duong bac 2
khung nang luc
ngoai ngir Viét Nam

Co k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chudn CDNN vién
churc chuyén nganh dia

chinh

Tham dinh, trinh ky ho so cAp Gidy ching nhan;
Cap nhat, chinh Iy hd so dia chinh; Cung cép thong
tin, quan 1y kho luu tri

03

Pia chinh vién

(14)

Quan ly dét dai, Tréc
dia, Vién tham, Dialy,
Quan ly Tai nguyén va

Moi truong

Str dung ngoai ngit
tuong duong bac 2
khung nang luc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng theo
tiéu chudn CDNN vién
churc chuyén nganh dia

chinh

Thuc hién cong tac do dac 1ap manh do chinh 1y
thira dét, trich luc; chinh 1y, cap nhat hd so dia
chinh; giai quyét khiéu nai, t6 céo

Chi nhanh Van phong dang ky dit dai khu vwe Nam Can: 02 vi tri

01

K& toan vién (1)

K& toan, Tai chinh, Kinh
té

Str dung ngoai ngit
twong duong bac 2
khung nang luc
ngoai ngir Viét Nam

Co k¥ nang
st dung
CNTT co
ban

Churng chi bdi dudng tiéu
chuin CDNN ké toan

Tham muru thyc hién cong tac tai chinh, tai san, tién
luong, thué, phi - 18 phi. Xuét hoa don hop déng
dich vu

02

bia chinh vién

)

Quan ly dat dai, Luat,
Khoa hoc dat, Quan ly
Tai nguyén va Méi
truong

Str dung ngoai ngir
tuong duong bac 2
khung néng lyc
ngoai nglr Viét Nam

C6 k§y nang
st dung
CNTT co
ban

Chirng chi bdi dudng theo
tiéu chudn CDNN vién
chtrc chuyén nganh dia

chinh

Tham dinh, trinh ky hé so cip Gidy chtng nhan;
Cap nhat, chinh ly hd so dia chinh; Cung céip thong
tin, quan 1y kho luu trir

XII

Chi nhanh Vin phong diing ky dét dai khu viee Ngoc Hién: 04

vi tri

01

bia chinh vién

M

Quan ly dat dai, Luat,
Quan ly Tai nguyén va
Moi truong

Str dung ngoai ngit
tuong duong béc 2
khung nang luc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chuan CDNN vién
churc chuyén nganh dia

chinh

Tham muu cong tac theo dodi, soan thao, thanh ly
cac hgp dong dich vu; cong tac giai quyét khiéu
nai, tb cdo




Yéu ciu trinh do

TT Vi tri Chuyén mon Ching chi boi dudng M@ ta vi tri viée lam Ghi chii
(Dai hoc tro lén cdc Ngoai ngir Tin hoc nghi¢p vu
chuyén nganh)
St dung ngoai ngir | C6 ky nang A Caxs g vooa A
. i : 3 Th thyc h tac tai chinh, t t
02 | Ké todn vien (1) | K€ 040 Tai chinh. Kinh | wong dwong bgc 2 | sir dung | Chimg chi bi dudng tiéu lu;in Tﬁ; ‘LCI llzn choin“;’(jgt 1?;:1 égn’hf‘; Sggn e
té khung ning lyc | CNTT co chuin CDNN ké toan | rong, thue, phi - 1¢ phi. op dong
c A , dich vu
ngoai nglr Viét Nam ban
an 1y dét dai, Luat ( i nglr 6 k¥ ni h hi bdi dudng th 2L ) LR
o - Quan ly daAdal, 9ua,, Str dung ngoai r}gu’ CO, ¥nang | C .IAIng c ;b01 dudng t €0 | s dinh, trinh ky hé so cép Gidy chimg nhan:
Diachinh vién | Khoahoc dat, Quanly | twong duong bac 2 st dung tiéu chuan CDNN vién R A , Y . , 7 N
03 . A g . .. |Capnhat, chinh 1y hd so dia chinh; Cung cap thong
2) Tai nguyén va Moi khung nang luc CNTT co chtrc chuyén nganh dia | . A -
\ e , i tin, quan ly kho luu trir
truong ngoai ngit Viét Nam ban chinh
an ly dat dai, Trac | Strd ingt | Cokynang | Chung chi bdi dudng th .
. , n Quan. :y a, a . ra,c | cunig ngoal ?gu O, ynang .an ¢ 1 o1 duong N €0 Thuc hién cong tac do dac 1ap manh do chinh 1y
Diachinhvién | dia, Viéntham, Pialy, | tuwong duong béc 2 su dung tiéu chuan CDNN vién NPT ] R o .
04 y 1 s P - , R . . thira dat, trich luc; chinh 1y, cdp nhat ho so dia
(10) Quan 1y Tai nguyén va khung nang lyc CNTT co chtrc chuyén nganh dia hinh: gl & khid 7
Moi truong ngoai ngir Viét Nam ban chinh chinh; gtar quyet khicu nai, €0 cao
XIII [Chi nhanh Vian phong dang ky dit dai khu vwe Pha Tan: 04 vi tri
. himg chi bi dudng kié
Chuyén vién vé Str dung ngogi ng¥ | C6 ky ndng Ctlirl'lr'i:g Cuéil? ?1 (rilllrlzr;gudlcen
01 Héu};h chinh Hanh chinh, Luat, Luat | twong duong béc 2 st dung theo ?iéu c}ilu 4n neach Tham muu cong tac hanh chinh, quan tri; Cong tac
N . Kinh té khung nang lyc CNTT co A A & t chirc, nhan su; cong tac bao co; cong tac dang
Van phong (1) s , chuyén vién va tuong
ngoai nglr Viét Nam ban d
uong
an 1y dat dai, Lua i ingit | Cokyna hig chi boi dudng th . ; oz
o ~ Quan ly datAdal, ouat’, Str dung ngoai IAlgu Co, ¥nang | C .Erng c :b01 dudng j[A €0 | A dinh, trinh k§ hd so cip Gidy chimg nhan:
Piachinh vién | Khoahoc dat, Quanly | twongduwong bac 2 st dung tiéu chuan CDNN vién R R , LT . , 7 N
02 .. AN Ar . X . K . Cap nhat, chinh 1y ho so dia chinh; Cung cap thong
(€8] Tai nguyén va Moi khung néng luc CNTT co chtrc chuyén nganh dia tin. quin 19 kho luu tri
trudng ngoai ngir Viét Nam ban chinh - quan fy KRo fut
Quan Iy d4t dai, Luat, | Strdungngoaingit | Coky ning | Chimg chi bdi dudng theo |Tiép nhan va tra két qua hd so dich vu do dac, hd
03 Diachinhvién | Khoahoc dit, Quanly | twong dwong béac2 st dung tiéu chuan CDNN vién [so ding ky cdp Gidy ching nhan tai Trung tim
3) Tai nguyén va Méi khung néng lyc CNTT co chirc chuyén nganh dia  |Phuc vu hanh chinh céng; Téng hop bao cdo dinh
truong ngoai ngir Viét Nam ban chinh ky, dot xuat
an ly dét dai, Tra ( i ngil 6 k¥ ni ht hi bdi dudng th
. , i (.)uan. 3’ a’ b . ra(’: Str dung ngoai flgu CO, ynang | C .lAmg ¢ 1 0i dutng n €0 Thuyc hién cong tac do dac 1ap manh do chinh 1y
Piachinh vién | dia, Viéntham, Pialy, | twongduongbac 2 st dung tiéu chuan CDNN vién RV . R R .
04 1 A Ay - , R . . thira dat, trich luc; chinh ly, cdp nhat ho so dia
(13) Quan ly Tai nguyén va khung nang luc CNTT co chirc chuyén nganh dia .
A S A . , chinh
Moi trudong ngoai ngir Viét Nam ban chinh
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Vi tri

Yéu ciu trinh do

Chuyén mon
(Pai hoc tro lén cac
chuyén nganh)

Ngoai ngir

Tin hoc

Chiing chi bdi duéng
nghiép vu

M0 ta vi tri viéc lam

Ghi chu

X1v

Chi nhanh Vin phong ding ky dit dai khu vue Phuéc Long: 0

5 vi tri

01

Keé toan vién

Ké toan, Tai chinh, Kinh
6

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglt Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng tidu
chuan CDNN ké toan

Thuc hién cong tac tai chinh, tai san, tién luong
cong lao dong, thué, phi - 18 phi. Xuét hoa don hop
ddng dich vu

02

Dbia chinh vién

@)

Quan ly dat dai, Luat,
Khoa hoc dit, Quan 1y
Tai nguyén va Moi
trudng

Str dung ngoai ngit
tuong duong bac 2
khung nang luc
ngoai ngir Viét Nam

Co k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chuin CDNN vién
churc chuyén nganh dia

chinh

Tham dinh, trinh ky ho so cip Gidy ching nhan;
Cap nhat, chinh 1y hd so dia chinh; téng hop béao
céo

03

bia chinh vién

©)

Quan ly dat dai, Luat,
Khoa hoc dét, Quan ly
Tai nguyén va Moi
truong

Str dung ngoai ngit
tuong duong bac 2
khung nang luc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng theo
tiéu chudn CDNN vién
churc chuyén nganh dia

chinh

Tham dinh, trinh ky hd so cip Gidy chting nhan;
Cap nhat, chinh 1y hd so dia chinh; Cung cép thong
tin, quan 1y kho luu tri

04

Pia chinh vién

(14)

Quan ly dat dai, Tréc
dia, Vién tham, Dialy,
Quan 1y Tai nguyén va

Moi truong

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglr Vi¢t Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng theo
tiéu chuan CDNN vién
chtrc chuyén nganh dia

chinh

Thuc hién cong tac do dac 1ap manh do chinh 1y
thira dét, trich luc; chinh 1y, cap nhat hd so dia
chinh; giai quyét khiéu nai, t6 cao

05

Pia chinh vién

(15)

Quan ly dét dai, Tréc
dia, Vién tham, Pialy,
Quan ly Tai nguyén va

Moi truong

Str dung ngoai ngit
twong duong bac 2
khung nang luc
ngoai ngir Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chuan CDNN vién
churec chuyén nganh dia

chinh

Thuc hién cong tac do dac 14p manh do chinh ly
thira dat, trich luc; chinh 1y, cap nhat ho so dia
chinh

XV

Chi nhanh Viin phong ding ky dit dai khu vue Théi Binh: 04 vi tri

01

K& toan vién (1)

Ké toan, Tai chinh, Kinh
té

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chtng chi bdi dudng tiéu
chuan CDNN ké toan

Thuc hién cong tac tai chinh, tai san, tién luong
cong lao dong, thué, phi - 18 phi. Xuit hoa don hop
ddng dich vu

02

Pia chinh vién

)

Quan ly dat dai, Luat,
Khoa hoc dit, Quan ly
Tai nguyén va Moi
trudng

Str dung ngoai ngit
tuong duong bac 2
khung néng luc
ngoai nglr Viét Nam

Coé k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng theo
tiéu chudn CDNN vién
chtrc chuyén nganh dia

chinh

Tham dinh, trinh ky hd so cip Gidy ching nhén;
Cap nhét, chinh 1y hd so dia chinh; téng hop béao
cao




Yéu chu trinh do

Chuyén mon

Chiing chi bdi duéng

TT Vi tri n MG ta vi tri viéc lam Ghi chu
(Dai hoc tro lén cdc Ngoai ngir Tin hoc nghi¢p vu
chuyén nganh)
an 1y dét dai, Luat ( i ngil 6 k¥ ni h hi bdi dudng th 4 4
o - Quaén ly da Adal, aua > Str dung ngoai Elgu Coﬂ ¥ning | C -IAIng c 1 boi dudng t €0 Thue hién quy trinh dang kY, c&p Gidy chimg nhan;
biachinh vién | Khoahoc dat, Quanly | tuwong duong bac 2 st dung tiéu chuan CDNN vién . A i o . i A R
03 .. o _ . . . i Cap nhat, chinh 1y ho so dia chinh; Cung cap théng
®) Tai nguyén va Moi khung nang luc CNTT co churc chuyén nganh dia . -
R s A , . tin, luu trir
trudng ngoai ngir Viét Nam ban chinh
an 1y dét dai, Tra ( i ngil 6 k¥ ni h hi boi dudng th
| Quanlydatdai, Tric | St dungngoainglr | Cokynang | Chimg chi boidudngtheo |,y /e 00 40 do dac 1ap manh do chinh 1y
Piachinh vién | dia, Vién tham, Pialy, | twongduwong bac 2 st dung tiéu chuan CDNN vién RV . R R .
04 R Y - X . . . thira dat, trich luc; chinh 1y, cdp nhat ho so dia
(22) Xay dung, Quan ly Tai khung néng luc CNTT co chtrc chuyén nganh dia ) N .,
A NAAS s . A . , chinh; cong tac bao céo
nguyén va Moi truong | ngoai nglr Viét Nam ban chinh
XVI |Chi nhanh Van phong diang ky dit dai khu vue Trén Vin Thai: 01 vi tri
Str dung ngoai ngir | C6 k¥ nang A e 1 v A
. . . j j N . Thuc h tac tai chinh, t ,tién 1
01 | Kétoan vien (1) K¢ toan, Tai chinh, Kinh | tuong duong bac 2 st dung Churng chi boi dudng tiéu céfclaloegécnonihi?é alh(l,: llré h?l;?:;t }112121’1 (;Io(;n}%
té khung nang luc CNTT co chuan CDNN ké toan A g1ao cong, P F Pl op
e <A , dong dich vu
ngoai ngir Viét Nam ban
XVII|Chi nhanh Vian phong dang ky dit dai khu vwe Vinh Loi: 04 vi tri
St dung ngoai ngit | C6 ky nang ca A e 1 v A
ot | Kéosn v, |Kétodn, Taichinh, Kinh | wong duong bge2 | sirdung | Chimg chi bdi dudng tiéu Z:I‘:C 12152 gfngt }:a‘; talh‘i’hlgh’ ﬁ?l)ia‘;tt}f)‘; 2:1“1%
i € khung nang lwc [ CNTT co chuin CDNN ké toan | 5 & 20 fong, taue, pai = f¢ Pt Au op
s A , dong dich vu
ngoai nglt Viét Nam ban
an 1y dat dai, Lua i ingit | Cokyna hig chi boi dudng th . Y
4 ’ - Quan ly datAdal, ouat’, Str dung ngoai IAlgu Co, ¥nang | C .Erng c 1b01 dudng j[A €0 | A dinh, trinh ky hé so cdp Gidy chimg nhan;
Pia chinh vién Khoahoc dat, Quanly | tuong dwong bac 2 st dung tiéu chuan CDNN vién R K , L . , 2 ,
02 . A - , N . . Cép nhat, chinh 1y ho so dia chinh; tong hop bao
2 Tai nguyén va Moi khung nang luc CNTT co chure chuyén nganh dia ,
\ S NriA . , cao
trudng ngoai ngir Viét Nam ban chinh
an 1y dét dai, Tra Sud inglt | Cokyni Chu hi bdi dudng th .
. , n Q‘uan‘ 3’ a’ al, . ra(’: 1 dung ngoat flgu 0‘, ynang .an ¢ 1 o1 duong n 0 Thuyc hién cong tac do dac 1ap manh do chinh ly
03 Dia chinh vién dia, Vien tham, Pialy, | twongduong bac 2 st dung tiéu chuan CDNN vién thita dAt. trich Tuc: chinh V. cap nhat hd so dia
(15) Quan ly Tai nguyén va khung nang luc CNTT co chitc chuyén nganh dia hinh ’ n Y, cap e :
Moi truong ngoai ngit Viét Nam ban chinh ¢
an ly dét dai, Tra ( i ngil 6 k¥ ni ht hi bdi dudng th .
. , x (')uan. 3’ a’ b . ra(’: Str dung ngogi flgu CO, ynang | C .lAmg ¢ 1 0i dutng n €0 Thyc hién cong tac do dac 1ap manh do chinh 1y
Piachinh vién | dia, Viéntham, Pialy, | twongduong bac 2 st dung tiéu chuan CDNN vién AR X R s .
04 o ns . - , R . . thura dat, trich luc; chinh 1y, cdp nhéat ho so dia
a7 Quan ly Tai nguyén va khung nang luc CNTT co chirc chuyén nganh dia .
S s A \ , chinh
MGéi truong ngoai nglt Viét Nam ban chinh




TT

Vi tri

Yéu ciu trinh do

Chuyén mon
(Pai hoc tro lén cac
chuyén nganh)

Ngoai ngir

Tin hoc

Chiing chi bdi duéng
nghiép vu

M0 ta vi tri viéc lam

Ghi chu

XVIII|Chi nhinh Vin phong diing ky dét dai khu vwee Hong Dan: 04 vi tri

01

Keé toan vién

K& toan, Tai chinh, Kinh
té

Stur dung ngoai ngit
tuong duong bac 2
khung nang luc
ngoai ngir Viét Nam

Co k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng tiéu
chuidn CDNN ké toan

Thuc hién cong tac tai chinh, tai san, tién luong
cong lao dong, thué, phi - 18 phi. Xuat hoa don hop
déng dich vu

02

bia chinh vién

@

Quan ly dat dai, Luat,
Khoa hoc dét, Quan ly
Tai nguyén va Méi
truong

Str dung ngoai ngit
tuong duong bac 2
khung néng lyc
ngoai nglr Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Ching chi bdi dudng theo
tiéu chuan CDNN vién
chtrc chuyén nganh dia

chinh

Tham dinh, trinh ky hd so cip Gidy chtng nhan;
Cap nhat, chinh 1y hd so dia chinh; Cung cép thong
tin, quan 1y kho luu trir;

03

Dia chinh vién

A3)

Quan ly dat dai, Luat,
Khoa hoc dit, Quanly
Tai nguyén va Méi
trudng

Str dung ngoai ngit
twong duong bac 2
khung néng lyc
ngoai ngir Viét Nam

Co k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chuan CDNN vién
chtrc chuyén nganh dia

chinh

Tham dinh, trinh ky ho so cip Gidy ching nhan;
Cap nhat, chinh 1y hd so dia chinh; téng hop bao
cdo

04

bia chinh vién

®)

Quan ly dat dai, Tréc
dia, Vién tham, Dialy,
Quan ly Tai nguyén va

Moi truong

Str dung ngoai ngit
twong duong bac 2
khung nang luc
ngoai ngir Viét Nam

C6 k¥ nang
st dung
CNTT co
ban

Chting chi bdi dudng theo
tiéu chuin CDNN vién
chure chuyén nganh dia

chinh

Thuc hién cong tac do dac 1ap manh do chinh ly
thtra dét, trich luc; chinh 1y, cap nhat hd so dia
chinh
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